Academic and Employability Skills (ACE)
Weekly schedule (Term 2)
	Week No.
	Topics

	Notes

	Week 1
	Introduction to ACE
Review of employability

	PPT slides

	Week 2
	CVs and job interviews
Writing a cover letter


	PPT slides
CV samples
Tutorial videos
Cover letter samples

	Week 3
	Assignment discussion
Discussion of Unfair Practice 

	

	Week 4
	Review of reflective writing 
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	Videos about reflective writing and reflection models
PPT slides 




	Week 5
	Introduction to research skills

	PPT slides 
Group work


	Week 6
	PowerPoint Presentation tips

	PPT slides 


	Week 7
	Analytical and critical thinking skills 

In-class exercise: Worksheet  2
	PPT slides
Videos about analytical and critical thinking


	Week 8
	1-to-1 tutorials 
Students assigned individual slots to attend 

	

	Week 9
	Summarising and paraphrasing review 

In-class exercise: Worksheet   3

	

	Week 10
	Referencing review / assignment workshop 
	



