	
	Caleb’s party food chart 

	Burgers
	10

	Hot Dogs
	16

	Soda
	24

	Ice cream
	12
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Excel Tutorial: Your First Chart

Use this mini exceltutoralto guide your tudents i entering the data and creating the chart.
ExcelVocabulary Words: Spreadsheets, Cells, Rows, Columns, Labels, Values.

Instructions:
LType your title "Calebs Party Food Chart" n Cell 81, then Enter.

Y T o
Caleb's partyFood chart

2.40d the party food data (labels) in Colurmn A cells.

3.Add the quantites (values) in Colurn  cells.

select (nighiigh) the fo0d abels and number values i columns A and8.

5.0n the Insert menu tabselect barchart,choose 2 bar.

6.Doublecick the chart and then choose "chartlayouts" on the ibbon. Choose a chart ayout.

7.Adjut the chart positon f necessary and then Print.
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