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I enrolled on the certificate in higher education Skill for the Work Place course because I wanted to improve academically and to also improve my employability skills so that I may become more successful in all aspects of employment and life in general. I have some skills but needed to improve and be more professional and confident with the career goals I have set for myself.

 Since I moved to the UK about three years ago I have been seeking gainful employment, I realised that I should try to Improve my soft skills and acquire new skills in order for me to become gainful employed .
I realised that most employers were interested in communication skills and how well your work as part of a team, they also were was interest in your leadership skills these were skills I needed to develop more.

I was very open minded about starting this course and felt it was a very good decision to make and I was very enthusiastic, but I didn't realise that it would be this difficult I faced many challenges and at times I wanted to give up but I always tried to focused on my main goal to improve my way of life through education and this meant pushing myself even though at times I wanted to quit. I had no idea that university was so much different from high school and college, I had to study more and writing essay and research and referencing were different I had to learn this new skills of referencing which I still find a little difficult but not impossible. 
     
 At the beginning of this course I knew that I had to improve on my communication skills because public speaking was not something that I enjoyed. Whenever I had a presentation in class I would become very nervous, most of time I was always confident before the presentation takes place but struggle when in front of the class. I am sure that I am not the only one finding it challenging to speak in front of an audience, but I have to find a solution to overcome this. In the workplace not matter what career you embark on, there will be times when I will have to speak during a meeting or a presentation in front or a small or medium audience listening to my every word. 

 My time management skills also need improvement and I would always struggle to get things done because I always tried to do everything at once without proper planning and in the end I would always leave the things that was most important for last. I tend to do this because I find the important things were always more difficult to get done. 
I was introduced to eat the frog, the idea is to always tackle the most difficult thing first doing this means that you are spending time on what was important and needed to get done

“As Mark Twain once said “If it's your job to eat a frog, it's best to do it first thing in the morning. And if it's your job to eat two frogs, it's best to eat the biggest one first.” Eating the frog means to just do it, otherwise the frog will eat you meaning that you'll end up procrastinating it the whole day”

In this sense, “Eating that frog” means you have to do the task you dread first, before all other tasks. Once you have “eaten” your “frog”, you can rest assured that the worst is behind you, so you’re likely to take on a positive approach about the rest of your day. 

The idea to the “eat that frog” time management technique is simple:
1. Label your tasks to identify your “frog”
2. Work on your “frog” first thing in the morning
3. Once done, shift your focus to less crucial tasks in your schedule
Applying this as not come easy to me as I have trouble staying on course due to the many distractions. Things I think are important are not really, but this idea has made me think of how I use my time. For example stopping using Facebook and social media when I need to complete my assignments.   

Balancing work and my family life while studying is proving challenging.  
 I currently work two days a week and these days are not fixed, this keeps in the way of my studying and family life. I have constantly have to request for change to my rota but my employer has not been enthusiastic about this. When my shift cannot be changed and I cannot make it to work, it’s deemed unauthorised absence and this can be upsetting.

Using the idea “eat that frog, I have started to organise my time more efficiently and asking for help when needed. Inform my work place that as a working mother and studying at the same time, they are days I needed to set up to function as a mother, student and employee.


I would have to ask family members to go to my children's appointment so I would have too many absences from my work.  Managing work and family was one of my biggest challenges and I still struggle with this. I also would find myself stressing because I have to Wright essay and do research this I know was apart of my life new as a student and I must set goals and targets that I must stick to in order to achieve my goal. 
I felt that no one understands what I am facing I have to turn people down because the little time that I had for my self I need  my support from friends and family were not at all what I was expecting everyone one wanted me to be there for them and I had to learn to say no it's not possible I am busy I don't have time for this sorry but I need to study I have assistant but they were never supportive and this really got to me many times I would cry and I would lash out on every one as I was stressed and could handle it.

Being dyslexic never really made it anymore easy in high school and college. I always manage to get through but now I find it more difficult but I still have to find ways to improve and achieve the goals I have set myself. I have always tried to have a growth mind set and it is one of the things that keeps me going I know I can learn and I can improve myself and become more successful, confident and gain academic achievements as well. I don't see my dyslexia as a disability but as a challenge something that I tried to hide most of my life but the one thing that makes me very strong. 
I now have realised that everyone has a different way of learning and developing. If you are determined to improve your life and become successful academically you must have goal you must always try to improve on your knowledge and skills gain experience and never let anyone or anything stops you from your dreams. Remember why you started and what you want to achieve, never settle or let life challenges keep you from what you want to become we all have to make sacrifice and something it will mean that you will have to change in order to grow positive change means positive growth and it takes time effort and the hunger to become a better and more successful person. 

  The way I function best is by listening sometimes it can become very difficult for me when I have to take notes or read new material that was not explained. I would have to read a few times and this causes me to become distressed when taking notes I would try to paraphrase but would sometimes lose track of what I writing. I am more comfortable with hand out with the notes this way I can always read over until I fully understand. I understand that everyone has a different way of learning and developing. We may all learn the same skill but each one will learn and develop differently. 

  I was introduced to the kolb learning cycle this is a four stages of learning and developing. Although it is system of how we learn and develop not everyone starts at the beginning, your learning and developing can start at any point this all depends on how best you learn. 
  According to “(Kolb,D.1994 p.38)” Learning is the process whereby knowledge is created through transformation of experience. 

“(Honey &Munford, 1982)” states, Learning to learn is your most important capability since it provides the gateway to everything else you want to develop. 
  Self-development is to develop news skills and improve on the one you already have by have work experience can also help to improve your employable skills when seeking employment most employer often ask for work experience this is not taught at university but learned by doing volunteer work or working part time while you study experience and academia are two key factors of become a better employer when looking at management or supervision roles.
  My intention is not just to have skills or academic achievements but also to have employment experience, this can be difficult to undertake as balancing study work and my family and friends can have its challenges, this is where my time management skills will be tested as I will have to find balance and make sure that my most important tasks are done first.
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