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Reflection of Digital Skills
My current confidence in digital identity management can be described as good. I know that my digital identity is not only one platform but is shared across social media, school systems, and work networks. Reedy and Parker (2017) explain digital literacy as the skill to manage identity, reputation, and participation across connected online spaces. This helps me make better choices about what i share online and how my online identity supports my personal goals everyday.
Digital Identity Management
One main strength in how i manage my digital identity is my ability to look after my online profiles. Achievements and professional connections. I understand that these things affect how others see me online and can impact my future education and job opportunities. Research on digital entrepreneurship shows that having a clear and trustworthy online presence is important for getting jobs and building a career (Soltanifar,Hughes, and Gocke, 2021). Because of this, I try to act professionally on different platforms and change how I communicate depending on who I am talking to and why. 
A second strength is my awareness of privacy, data sharing and online safety. I know it is important to control how my personal information is shared across platforms and to keep my personal and professional online activities separate when needed. Paying attention to app permission and connected accounts helps limit how much personal information is exposed. Burgess, Marwick and Poell(2018) explain managing privacy is a big challenge on social media, showing the need to carefully manage digital identity. I also understand that strong digital identity is not just about being seen online but about having real and meaningful interactions, And I value being genuine rather than promoting myself too much.
Digital wellbeing
My confidence in Digital wellbeing can be described as good. I understand how digital technology can affect my mental health, safety, relationships, and balance between work and personal life. One strength in this area is my ability to deal with the negative effects of technology, such as distractions, stress, and too much information. I take active steps to manage my digital habits, which helps me stay productive and protect my wellbeing in my personal life. Another strength connected to digital wellbeing is my awareness of online risks and responsibilities. I can identify online bullying, scams, and false information, which helps me make better choices and avoid harmful online situations. Sandhu (2020) explains the importance of fair and responsible digital behavior in learning and work settings, supporting my understanding that digital wellbeing is not only about personal actions but also about wider social responsibility.
Digital Learning 
Even with these strengths, my confidence in preparing for digital learning and taking part in online learning activities is still improving. One main weakness is how I organize and manage my digital learning space. I do not always adjust my devices, apps, or platforms to suit my learning needs, which can make it harder to stay focused and work efficiently when using digital materials. Good digital learning environments need clear structure and organization to help students stay engaged and succeed (Sandhu,2020) .
Another weakness is my low confidence in using new digital tools on my own. When new software or platforms are introduced, I do not always practice enough, which affects how well I can take part in digital learning tasks and assessments. (Byrd, 2021) explains that confidence with digital tools grows through practice and active use, showing that i need to be more independent when learning technologies.
Reflecting on how improving your digital skills
In the future, I plan to improve these weaknesses by organizing my digital workspace better, using digital calendars and task management tools, and practicing new software as soon as it is introduced. I also aim to take part more actively in online learning resources and group activities. Completing the digital badge has supported this progress by reinforcing good habits in digital identity, wellbeing and learning, and by encouraging reflections on how these skills apply to build on this learning, I can become a more confident, independent and effective digital learner.
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In today’s digital world, technology plays a big role in how people work and manage their daily lives. One important computer tool used by many people is Microsoft Excel. Excel is a spreadsheet program that helps people organize information, work with numbers, and present data in a clear way. It is used by businesses, students, and individuals for many different tasks. Because it is easy to use and very useful, Excel has become an important tool in both professional and personal life.
In professional life, Excel is often used to organize and manage data. Many companies deal with large amounts of information such as sales numbers, employee details, and products lists. Excel allows users to place this information into rows and columns so that it is easy to read and understand. When the information is organized in a spreadsheet, people can quickly find what they are looking for. This makes work faster and efficient.
Excel is also very helpful for performing Calculations. In many jobs, people need to calculate totals, averages, and percentages. Instead of doing these calculations by hand, Excel can do them automatically by using formulas. This saves time and reduces mistakes. For example, a business can use Excel to calculate total sales for the month or average salary of employees. Because excel does the calculations quickly, workers can then focus on other important tasks.
Another important use of Excel in the workplace is analysing data. Businesses often study their data to understand what is happening in the company and to make better decisions. Excel makes this easier by allowing users to create charts and graphs. These visual tools help people see patterns and trends in the data. For example, a company can create a chart to see how sales have changed over the past year. By looking at the chart, managers can understand the situation better and plan future actions.
Excel is also useful for creating reports. Many professionals need to present information to their managers, coworkers, or clients. Excel helps them create clear tables and charts that show the information in a simple way. A well-organized report helps people understand the data quickly. This improves communication in the workplace and helps teams make better decisions.
Another way Excel helps in professional life is through planning and organization. Many workers use Excel to create schedules, task lists, and project plans. For example, a project manager can create a spreadsheet regularly, the manager can track the progress of the project and make sure everything is completed on time. This helps teams stay organized and productive. 
Excel is not useful in the workplace. It is also very helpful in personal life. One common personal use of excel is managing money. Many people use spreadsheets to create a personal budget. They can record their income, expenses, and savings in an excel sheet. By looking at this information, they can understand how they spend their money and plan better for the future. This helps people control their spending and save more efficiently.
Excel can also help people organize their daily activities. For example, someone planning a holiday can create a spreadsheet to track travel costs, hotel bookings, and daily plans. Families can also use excel to keep track of household expenses, grocery lists, and monthly bills. Having everything written in one spreadsheet makes it easier to stay organized and reminds important tasks.
Students can also benefit from learning how to use excel. They can use it to organize their schoolwork and manage their study time. For example, a student can create a spreadsheet to record assignments deadlines and exam dates. Excel can also help students calculate their grades and track their academic progress. By learning excel early, Students develop useful digital skills that can help them in future jobs.
Another personal use of excel is keeping records. People can use spreadsheets to store different types of information, such as contact lists, fitness records, or personal goals. For example, someone trying to improve their health can record their daily exercise or diet in an excel sheet. Overtime they can look back at the data and see their progress. This helps people stay motivated and organized.
One of the main reasons excel is so popular is because it is flexible and easy to use. It can be used for simple tasks like making lists or tracking expenses, but it can also be used for more advanced tasks like data analysis. Beginners can start by learning basic features such as entering data and using simple formulas. As they become more comfortable with the program, they can learn more advanced tools.
Excel is also widely used in many industries. Fields such as business, finance, education. Healthcare, and marketing all use in excel in their daily work. Because of this, knowing how to use excel has become an important skill for many jobs. Employers often prepare workers who are comfortable using spreadsheets and working with data.
Another advantage of Excel is that it allows people to share information easily. Spreadsheets can be shared with coworkers, classmates, family members. This makes it easier for people to work together and update information when needed. When everyone has access to the same spreadsheets, this makes team work more efficient.
In conclusion, Excel is a very useful tool that plays an important role in both professional and personal life. In the workplace, it helps people organize data, perform calculations, analyse information, and create reports. In personal life, it helps individuals manage their finances, plan activities, and keep important records. Because excel is simple, flexible and widely used it continues to be an important digital skill. Learning how to use excel is can help people become more organized, productive and prepared for many tasks in everyday life.






	Income 
	Amount per month £££
	Expenditure
	Amount per month £££

	Wage 1
	
	Rent/Mortgage
	

	Wage 2
	
	Council tax
	

	Trust Funds
	
	Electric
	

	Stocks/Share payouts
	
	Gas
	

	Universal credit
	
	Water rates
	

	Student Finance 
	
	Food
	

	Other
	
	Car insurance
	

	
	
	Car Tax
	

	
	
	Fuel
	

	
	
	Child Care Costs
	

	
	
	Loans/credit cards 
	

	
	
	Other eg Birthdays/savings/holidays
	



Embed your excel here 
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Create a PowerPoint presentation using techniques learned in class, reflecting on the module and what you have learned. 
Maximum of 15 slides Minimum 7 
You will reference your work where appropriate.
Embed PowerPoint here
https://1drv.ms/p/c/167785bda569ee07/IQD4ETMdQvAiT6KuUjNUZbl9AXSNRyZZ_KDIL8UVz01o-50?e=3r1zYx
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