Time Management: An Essential Skill for My Success in Higher Education
Time management is something I’ve come to realise is important in higher education. With everything going on like lectures, assignments, revision, part-time work, and just life in general, it’s easy to fall behind or feel stressed. That’s why I believe learning how to manage my time properly is one of the most valuable skills I need to succeed.
In university or college, there’s a lot more freedom than in school. No one is constantly reminding me what to do or chasing me up on deadlines. It’s now my responsibility to plan my work, study for exams, and hand everything in on time. If I don’t stay on top of things, it’s easy to get overwhelmed or leave everything until the last minute, which just causes more stress and leads to poor results.
For me, time management is about staying on track. If I know what I need to do and when it needs to be done, I feel much more in control. I’ve noticed that when I plan my day or week properly, I don’t panic as much when deadlines get close. Instead of rushing and handing in work I’m not proud of, I can do things in stages and give myself more time to improve the quality.
I also need time management to balance other things in life. Sometimes I have things to do at home, work shifts, or I just want to have a bit of time for myself or my friends. When I use my time well, I don’t have to choose between studying and relaxing. I can do both without feeling guilty or falling behind.
One thing that helps me is writing everything down in a planner or calendar. I try to keep track of my deadlines and plan out when I’m going to work on different tasks. Even using the reminders or notes app on my phone makes a difference. If I don’t do this, everything stays in my head, and I start to forget important things.
I’ve also learned that not everything is urgent or important. Some tasks can wait, and some are more important than others. So, I try to list my tasks and focus on what really needs to be done first. That way, I don’t waste time on the small stuff when something big is due soon. It also helps me avoid the habit of jumping from one thing to another and getting nothing done.
Distractions are another big issue for me. Sometimes when I sit down to study, I find myself picking up my phone, checking social media, or getting sidetracked. I’ve started turning off notifications and putting my phone on the other side of the room when I really need to focus. Doing short, focused sessions, like the Pomodoro method where I study for 25 minutes then rest for 5, has helped me stay productive without burning out.
I also try to remind myself that rest is part of time management too. I used to think I had to work non-stop to do well, but that only made me tired and less focused. Now, I make time for short breaks, proper meals, and enough sleep. I know I do better when I feel good mentally and physically.
When I manage my time well, I feel more confident and less stressed. I’m able to meet deadlines, get good marks, and still have time for the things I enjoy. I don’t feel like I’m constantly behind or rushing to catch up. I feel more in control and more motivated to keep going.
To sum it all up, I believe time management is a skill I really need to build for higher education. It helps me stay organised, do better in my studies, and make space for the other important parts of my life. The better I get at managing my time, the easier it will be to stay on top of everything and succeed in the long run. It’s not always easy, but I know it’s worth it.

