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[bookmark: _Toc184396339][bookmark: _Hlk184309037]1.Introduction
[bookmark: _Int_QtMOhv7Z]This reflective report aims to evaluate and improve three important academic skills: note-taking, finding information/research, and paragraph writing. Reflection is the process of thinking carefully about our experiences, analysing them, and learning from them to improve future actions. It allows us to identify what worked well, what didn't, and how we can apply these lessons in different situations (Boud, Keogh, & Walker, 1985). This report will use Kolb’s Reflective Learning Cycle, which involves four stages: concrete experience, reflective observation, abstract conceptualization, and active experimentation. By using this model, I will assess my strengths and areas for improvement in each of these skills.
Reflection is important because it helps us gain deeper insights into our own learning process, making us more aware of our abilities and limitations. It encourages continuous growth and development, both personally and academically (Moon,2013). In this report, I will reflect on my note-taking methods, research strategies, and paragraph writing techniques, with the aim of improving these skills for better academic performance.


[bookmark: _Toc184396340]2. Note-taking Skills
[bookmark: _Int_DASNsNP6]This reflective report explores how this module improved my academic skills in note-taking, finding information, and paragraph writing. Using Kolb’s reflective cycle, I will examine my experiences, reflect on what I learned, and discuss how I will apply these skills in the future.
Note-taking is the practice of writing down important information from lectures, books, or discussions to help understand and remember it later. Good note-taking means organizing ideas clearly, focusing on key points, and making it easier to study for exams or complete assignments (Blair,2004).
Concrete Experience
In class in Week 2, we explored various note-taking methods:
· Linear Notes: Written in full sentences, providing detailed information but hard to review quickly.
· Tabular Notes: Use tables to organize information, useful for comparisons.
· Diagrammatic Methods: Include mind maps and flowcharts to simplify complex ideas by visually showing connections.
At first, I used linear notes, but they became difficult to review. Switching to tabular and diagrammatic methods helped improve clarity and organization.
Reflective Observation
Linear notes made it difficult to find key information quickly. Diagrammatic methods, especially mind maps, helped me visualize relationships between concepts. Tabular notes clarified differences between research methods by comparing information side by side.
Abstract Conceptualization
Using diagrams improves memory retention by showing links between ideas. Tabular notes make facts easier to compare, while mind maps clarify concepts. Choosing the right method improves learning efficiency.
Active Experimentation
In future lectures, I’ll use mind maps for connected ideas and tables for comparisons. Reviewing notes regularly will ensure clarity for exams and revision

[bookmark: _Toc184307814][bookmark: _Toc184308646][bookmark: _Toc184308872][bookmark: _Toc184396341]3.Finding Information / Research Skills
Finding information or research skills refer to the ability to search, evaluate, and use different sources to gather reliable data for assignments or projects. These skills help students find accurate and trustworthy information, making their work more credible and well-supported (Bryman, 2016).

Concrete Experience
During this module, we learned how to find information using various sources, such as:
· Websites: General sites that provide quick information but can vary in reliability.
· Journal Articles: Peer-reviewed articles that offer high-quality, academic research.
· Google Scholar: A search engine for finding scholarly articles and research papers.
· Books/Library Resources: Traditional and reliable sources often found in physical or digital libraries.
· We also discussed blogs and Wikipedia, which provide useful starting points but are not always reliable because they can be edited by anyone. Therefore, these should not be trusted as final sources of information.
At first, I mainly relied on websites and Wikipedia because they were easy to access. However, during a research task on academic writing, I struggled to find credible sources to support my arguments. This made my research less convincing and caused difficulty in completing the assignment effectively.

Reflective Observation
Looking back, I noticed that my main problem was relying too much on general websites and Wikipedia. While these gave me basic ideas, they lacked depth and accuracy. For example, during one assignment, I used a blog post for a key argument, only to realize later that it wasn’t from a reliable academic source. This made me question the quality of my research and made it harder to defend my points in class discussions. I realized I needed to focus more on trusted sources like journal articles and books from the library to improve the quality of my work.

Abstract Conceptualization
This experience helped me understand the importance of using reliable and academic sources. I reflected on how I could have done things differently by verifying the credibility of each source before using it. For example, instead of trusting a random website, I could have checked Google Scholar for scholarly articles or used library resources to find peer-reviewed journals. If I had done this, my research would have been stronger, and I would have had more confidence in my arguments.

Active Experimentation
In the future, I plan to improve my research skills by using a combination of trusted sources. I will start my research with Google Scholar and library databases to find academic articles and books. I will only use websites if they are from reliable institutions, such as universities or government agencies. Additionally, I will avoid using Wikipedia as a primary source, though I may use it to get a general overview before finding more reliable references. By following this approach, I hope to produce better-researched assignments and become more confident in my academic writing.
[bookmark: _Toc184396342]4.Paragraph Writing Skills
Paragraph writing skills involve organizing ideas clearly in a group of sentences to express a single main idea. Strong paragraphs help make writing easier to understand and more structured. Each paragraph should have a clear beginning, middle, and end, allowing the reader to follow the writer’s ideas smoothly (Cottrell, 2019).

Concrete Experience
In this module, we learned about the TEEL structure for writing paragraphs. TEEL stands for:
· Topic: The first sentence introduces the main idea of the paragraph.
· Explanation: This sentence explains the topic in more detail.
· Evidence (Example): Support the explanation with facts, examples, or quotes.
· Link: The last sentence connects the paragraph back to the main argument or moves to the next idea.
Before learning TEEL, my paragraphs often lacked structure. I would write several ideas in one paragraph, which made my writing confusing. During a recent assignment, my teacher commented that my paragraphs needed more focus. After learning the TEEL method, I started using it to organize my ideas clearly and avoid mixing too many points in one paragraph.

Reflective Observation
Reflecting on my experience, I realize that without a clear structure, my writing was difficult to follow. For example, I often forgot to include evidence or a proper link between sentences, which made my paragraphs weak. After applying the TEEL method, my writing became more organized, and my ideas were better connected. In a written report, I followed the TEEL structure carefully and received positive feedback on how clear and logical my paragraphs were. This showed me that using a well-organized structure makes a big difference in how my writing is understood.

Abstract Conceptualization
This experience taught me the importance of using a structured approach like TEEL for strong, clear paragraphs. I now realize that if I had used this method earlier, I could have improved my writing much sooner. Each part of the paragraph plays a role: the topic introduces the idea, the explanation adds detail, the evidence supports it, and the link connects everything. I now understand how these elements work together and will pay more attention to each part in future assignments (Godwin, 2020).

Active Experimentation
To improve my paragraph writing, I will practice using the TEEL structure in every task. I will ensure that each paragraph contains one main idea and that I support it with strong evidence. I will also read my work aloud to check if my paragraphs flow smoothly and if the link sentence connects to the next idea. By using TEEL regularly, I believe my paragraphs will become clearer and more effective.
[bookmark: _Toc184396343]5.Conclusion
In this reflective report, I have explored how this module helped me improve three key academic skills: note-taking, finding information/research, and paragraph writing. By applying new methods and techniques, I have learned how to organize my learning more effectively and produce stronger academic work.
[bookmark: _Int_d3zuVE5Y]Through note-taking, I discovered how different methods, such as diagrammatic and tabular notes, helped me better understand and remember information. In the area of finding information, I learned how to use reliable sources like Google Scholar, journal articles, and library books, while avoiding less trustworthy sources like blogs and Wikipedia. Finally, by applying the TEEL structure to my paragraph writing.
Reflecting on these experiences has shown me that adopting different strategies can greatly improve my academic skills. Moving forward, I will continue practicing these techniques to further develop my learning and produce more effective academic work. This process of continuous reflection and improvement will support me in my future studies.
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