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	Week 1
	Monday July 20th, 2020 



	Planning:

· It was determined that the event name will  to be ‘’Hospitality  Opportunities 2020’’
· We split the requirements into 4 so each person can be in charge of a major department..
· A meeting will be set for each  week, Monday with ulterior minor meetings to be set up if situations require so..
· We set up the planning schedule for the period of time leading to the event.
· The final venue was determined as : The Leonard Hotel, London, represented by Victor Ivanov (main contact person)
· The date of the event was set. (05.09.2020)




	Organising:

· We have divided the duties and responsibilities: 
· Team Selection:

Marketing and Advertising: Narcisa
Event manager and guest speaker responsable: Andreea
Venue liaison and guest services. Mihaela
Technical and event coordinator Erol



	Managing:

· A schedule has been created for the project.
· Group chats and group access Documents have been created
· Minutes will be taken by the management through the project.
· Management team to offer support through the project.



	Marketing: 

· To define a marketing campaign..
· To communicate with the rest of the team.
· Innovate and design any marketing material for the conference





	Technical:

· Assisting in improving standards at the venue
· Received list of assets at the venue. Created a list of project needs for the event
· Received available staff  list with job descriptions
· I am in charge of the set-up  of the initial recommendations for event staging.
· Venue facilities lists received.
· Fire codes and legal prerequisites to be discussed on location on a later date.


	Problems/Resolution Action Plan:

· As  a first team meeting the issues have been discussed and the point persons have been briefed on potential issues to look for.
· Being in the first stage, contract issues have been a major concern.
· The venue has presented various complications and limitations. The details will be discussed at a later date when the file has been created..
· It has been decided that whenever a problem arises , it will be presented forward to the team discussion.
· The team has to keep in touch with each other as well as with the support staff and outside vendors .

	[bookmark: _30j0zll]Focus for the Week: 

· Creative thinking on how to deliver the event in the most successful way.
· Job Fair to be arranged, details needed.
· Teams to be allocated at the event site.
· Theme to be discussed
· Schedules to be set.
· Contracts to be approved and signed.




	Student Signature:

Erol Asan


Date:

24-07-2020





	Week 2
	Monday July 27th, 2020 



	Planning:

· Initial budget specifications outlined. Detail to follow when more relevant numbers are known.
· Contract specifications have been analysed and signed.(Andreea).
· Job fair available position descriptions received from partnering hotels. (Emma).
· Initial Discussions with Keynote speakers on setting speech themes.
· Highlighting individual chosen themes & allocating general conference decorations accordingly.




	Organising:

·  Theme chosen: Hotel Industry Job Market in 2020
·       Individual themes specified:
· Narcisa :Welcoming speech/ Initial presentation of what is to come
· Emma: Motivational speech on finding a job in the current job market.
· Erol:Question and Answer 
· Andreea: Closing speech.
  Discussion on context, presentation scheduling and initial readiness 
·       Guest speaker arranged:
· Rajesh Agrawal, deputy mayor of London 
· Muhammad Cassamo, UWTSD Placement Coordinator
· Dale Clarke, UWTSD Lecturer
                   




	Managing:


· ·    Meeting between partners successful in setting a requirement list  for the following week.
· ·   Project managers have shown efficiency in dealing with issues in teams.
· Marketing Manager Narcisa, has asked all team members for additional materials to aid her in structuring the marketing campaign. I have supplied her with materials gathered on the location.




	Marketing: 

· Marketing Manager Narcisa, has asked all team members for additional materials to aid her in structuring the marketing campaign. 
· Marketing supervisor Narcisa set up an auxiliary team support for the marketing plan and future endeavours concerning my departments.
· The required materials have been discussed, that need online marketing, campaign, presence on all major social platforms( FB, Instagram ,LinkedIn, Twitter), the necessity of approaching an outside company for the creation and print-outs for event pamphlets.


	Technical:

·  An outside company has been contracted in order to aid with information handling , social media campaign and website support.
· Website template approved for build, more information is required for the site from all other department heads, I requested more meetings with the marketing team to help set up for the event.
· Logs have been updated on progress in the previous week
· Logo design suggestion  approved by the managing team.
· On site walkthrough scheduled for next week, 2 days before team meeting, to examine the  site structure, staging and organization on preparation up for the event.


	Problems/Resolution Action Plan :

· All team members must keep in contact to avoid problems from the previous week, lack of communication registered and fixed by IT
· Meetings must be kept on schedule and in future team leaders must be in touch with each other all throughout the various stages.
· Lack of understating roles and responsibilities handled by Andreea (team leader)
· Competition between department heads encouraged, to get more ideas on the discussion table
· A debate sistem has been created so team members can present  their pitches for all to determine  to be usable  if they do not have any have issues.



	Focus for the Week: 

· I am to meet with Narcisa to set up for marketing and create event publicity videos.
· Narcisa has agreed to have the event marketing plan totally set up and the first stage of online advertising to go out publicly.
· Auxiliary team meetings to be set for planning different aspects of organisation.
· Next stage of publicity to be set up and sponsors to show prominently.
· Creating an Email group to be prepared for information exchange with outside contractors, sponsors, advertisers, and venue owners as more information is exchanged.
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	Week 3
	Monday August 3rd, 2020 



	Planning:


· Recording of promo videos for advertisement, with help from the venue, guest speakers and support staff
· Social media campagne to to show how current we are with the needs of those in the project scope.
· Final approval by Andreea for the legal contracts and signatures collected.
· All supporting documents to be sent to me for upload on website 
· All team  members to submit final pitches for any additional event requirements.Event should be finalized by next week (all major areas of interest)
· Pictures are all set and sent to the technical team to be uploaded.
· On site meeting between Mihaela and the Food and Beverage Manager of the venue scheduled with my help. The final menu approved.


	Organising:


· Subgroups set up for  exchange of ideas.
· I helped set up a professional team (outside contractors) for promotional video recording as well as for the event video log creation.
· Narcisa(Marketing) and I finalized all pamphlet designs and additional boards for promotional purpose as well as the information share structure for each individual booth of the participating sponsors (Hotel Managers)
· Team Leader Andreea to do spot checks with individuals to revise and verify progress and correct any potential issues in my areas of control.
· This week is the deadline for extra marketing information that must be in the pamphlets. 


	Managing:

· Managing team approved the Slogan ‘’New opportunities , from Here.’’
· Deadline set for all promotional materials as 1st August, after that date no further changes can be made, print process must start.
· Marketing goals set and meetings to be set up between Narcisa and each of the sponsors for final presentation and approval of materials for upload by my team to the site..


	Marketing: 


· Marketing (Narcisa) to work with Technical (Me) for site promotional  ideas, further meetings to take place at the  venue from now on to visualize projected plans on location.
· Final meetings between Marketing and Myself  before Print Approval for pamphlets and posters
· Setting up a ADvertising campaign at local Universities with the help of the guest speakers , UWTSD collaboration needed.



	Technical: 

· Promotional video uploaded on the website.
· Event profile Uploaded to website
· All external social media successfully linked to main event website (youtube, LinkedIn, Instagram, Facebook, Twitter etc)
· First stage of paid advertising set up on websites, Sponsors have gratuity but other companies need to pay to get their profiles promoted.


	Problems/Resolution Action Plan:

· More communication between Mihaela and Andreea as well as Myself and Andreea, no excuses on missing deadlines.




	Focus for the Week: 

· Promotional access given to sponsors, for next week they have been asked to prepare their own profiles and supporting videos that they want on the website.
· Weekly checklist to be set up from now, 
· Additional materials to be sent to Technical team upon approval from marketing and team leader for direct upload to the official site
· Deadline for the site going online is by next week's meeting.
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	Week 4
	Monday August 10th, 2020 



	Planning:

· All deadlines have been set, and all team members are aware of them
· General recap and updates on the state of the various secondary tasks linked to the event.
· Venue visits to be suggested by team members to verify location staging.


	Organising:

· Meetings to be set up between departments to verify progress and further needs
· Final Advertiser deadline and Marketing deadline close, so final touches made for pamphlet design, billboards and posters.
· A meeting between technical and marketing was scheduled for any support.
· Everyone is working towards the deadlines.


	Managing:

· Managing team cough up via secondary meetings as a main team meeting not required (all departments are instructed, of given assignments





	Marketing: 


· Marketing (Narcisa) is waiting for final approval for the marketing plan by the team.
· Marketing information has been shared with the team.
· Decisions have been made on the layout of the website.



	Technical:

· Website Final form ready for launch. Andreea to approve final form.
· Site planning and stage setup discussed, Booths have been received from partner hotels and have been verified and placed in storage for the event. They also contain information on job availabilities as well as pre discussed and approved advertising.
· Copyright verification stage, I need to meet with a consultant on various trademark, and copyright issues for both the site as well as for the staging of advertiser logos. Require approval from Team Leader (Andreea) before proceeding forward.




	Problems/Resolution Action Plan:


· Copyright issues to be solved this week, so that the site can go online. Linked with the main site for the consultancy firm ‘’Grapevine.co.uk’’ for public awareness of the organising team.





	Focus for the Week: 


· Final Overview of the event to be compiled by Andreea, and be presented to partners for final approval.
· Each department must have ready a breakdown of the event features as it pertains to organizing.
· Upload of additional Info for the Website.
· Final Go ahead for Pamphlets, posters and billboards
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	Week 5
	Monday August 17th, 2020 



	Planning:

· Website launched successfully. All advertisers agreed on content.Small changes to be made if necessary in the future week.
· Updating contact info for advertisers and media contacts
· Team meeting on the event site for final review of the location, and layout as suggested by me as staging director.
· Final sign-off of all legal documents and agreements done by team leader (Andreea)
· Final menu to be made public by F&B (Emma) on the website.
· Maintaining contact with advertisers and others in the marketing team (Narcisa)
· To update the flyers with the last added information, Menu, Guest speakers, Advertiser logo .


	Organising:

· Organizing an online meeting if required with needed team members to discuss unforeseen problems.
· All team members instructed to keep in touch, and respond to emails in a timely manner.
· Team call scheduled every day at 3:00 PM to discuss changing events



	Managing:

· All goals set, team members instructed on needed assignments
· No extra management instructions given.






	Marketing: 

· Updating advertiser info on site according to their requirements
· Promoting the event on social media
· Responding to queries from the public
· Responding to questions from involved persons



	Technical:

· All profiles of the team are ready for upload for publicity purposes.
· All sections are filed with adequate information.
· Suggestion to add another section for assignments paper to be added on the website.



	Problems/Resolution Action Plan:


· No issues reported by any team members, advertisers, promoters, or the host venue in the final stretch before the event is to take place.




	Focus for the Week: 

· Helping guest speakers with their needs for their presentations (audio/video)
· At the venue, final arrangements to be made.
· Maintaining the site and updates as the promotional campaign continues on social media, expanding our teams presence and that of the event itself to increase awareness for the target audience.
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	Week 6 – Final Week 
	Monday August 24th, 2020 



	· All team members reported readiness and all tasks finalized.
· No problems.
· No more changes to be made.
· Social media campaign to be continued by the marketing team.(Narcissa)
· All team members on stand-by according to instructions from team leader (Andreea) for any last minute bulletins.
· F&B reports all is ready. (Emma)
· Site staging Ready according to me as  technical manager.
 Event set to take place according to plan




	Student Signature:

Erol Asan
__________________________________


Date:

27/08/20
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		Conference Review 


	Planning; Organisation; Management; Marketing of the Event and Conference Delivery 



	

   While the Job Fair proved to be successful in attracting both employers and potential employees under the same roof, the planning of such an event proved to be difficult under the management of such a small team (4 People). While the initial plans and meetings proved to be all encompassing, subsequent weeks, as issues emerged and deadlines needed to be both set and met, team members saw difficult decisions needed to be made with little to no information, this happened because of the lack off experience that manifested itself through poor prioritization but the issues managed to be resolved by the end of the 6 week term before the event actually took place. 
           All parties involved stated great satisfaction with the team for executing the job fair, overall 200+ people left with interviews, scheduled further meetings with employers, and the partner of this event UWTSD, also had several dozen potential students well convinced that an education is a good way to move forward.  
           We thank all participants for their involvement as well as all vendors, subcontractors, the Venue, sponsors and advertisers. Also we applaud our guest speakers for taking the time to share with us, their wisdom and words of encouragement. 
           We welcome any future collaboration with UWTSD and our other partners.





Appendixes:
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Date: 20/04/20
Time:	9am – 12pm
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Grape Dine
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Sponsorship ¢

Leonardo Royal Hotel London Tower Bridge
45 Prescot St, London, E1 8GP

Contact person : Victor lvanov
T: +44 20 7959 5000

E: towerbridge@leonardohotels.co.uk

Leonardo
Hotels

Heathrow/Windsor Marriott Hotel

Ditton Road, Langley

Slough, SL3 8PT United Kingdom
Contact person:
T:+441753544244

MARRIOTT
WINDSOR

Sheraton Heathrow

Heathrow Airport Colnbrook Bypass,
West Drayton UB7 OHJ United Kingdom
Contact person :Helder Goncalves

T: +442087592424

E:Helder.Goncalves@shearton.com
£5° ‘-‘a*

Sheraton
Heathrow

T HOTEL
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Sheraton Skyline London Heathrow
Heathrow Airport Bath Road,

Hays UB3 5BP United Kingdom

Contact person: Marta Mazina

T: 02087592535

E: marta.mazina@sheratonhotels.com

SHERATON

Marriott Hotel London Heathrow
Bath Road, Heathrow Airport
Hays, UB3 5AN United Kingdom
Contact person:

T: +442089901100

E:

A

MARRIOTT
LONDON HEATHROW

Hilton London Paddington
146 Praed Street, London
W2 1HZ, United Kingdom
Contact person: Omkar Joshi
T: 02078500500

Hilton

LONDON PADDINGTON
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Park Plaza Westminster Bridge, London
200 Westminster Bridge, London

SE1 7UT, United Kingdom

Contact person: Yohann Tudeau
T:+443334006112
E:ppwlinfo@pphe.com

”

Park Plaza

WESTMINSTER BRIDGE
LONDON

Novotel London City South Hotel
53-61 Southwark Bridge Road,
SE1 9HH, London, United Kingdom
Contact person: Lisa Macdonald
T:+4402070890535

E: H3269-hr@accor.com

it
N

Intercontinental London-The 02
Waterview Drive, Greenwich Peninsula
SE10 0TW, London, United Kingdom
Contact person: Chriss Rooney
T:+442084636868

E: info@iclondon-theo2.com

0

NTERCONTINENT

LONDON - THE O2
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Shangri-La Hotel London

31 St Thomas Street,

SE1 9QU, London, United Kingdom
Contact person: Gemma Barter
T:+44207234800

E: london@shangri-la.com

' ShangriLa hoe

TS0

The Athenaeum Green Park

116 Piccadilly Mayfair,

W1J 7BJ, London, United Kingdom
Contact person: Katherine Power
T: +4402074993464

E: info@athenaeumhotel.com

THE ATH F\J»\FUM

HOTEL & RESID)
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UWTSD

PRESENTS
GLOBAL TOURISM AND THE HOSPITALITY INDUSTRY
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W enchester Fouse, 11 Cranmer Ko, Paoa
Zonden SN Ef

This Agreement for event planning services is hereby entered into by and between
the following parties:

Grape Vine
Winchester House 11 Cranmer Road Vassal
London SW9 6EJ
Telephone:07454763503
Contract Person: Andreea Popa

Leonard Royal Hotel London Tower Bridge
45 Prescot St,
London E1 8GP
Telephone:02079595000
Contract Person: Victor lvanov

READINGS

. Place of the event: Leonard Royal Hotel London, Trinity & Goodmans, Suit

. Address of event: 45 Prescot St. London., E18GP

. Type of event: Job fair event

. Date of event: 05/09/2020,.Start time:12:00pm End time: 20:00

. Scope of work. It is hereby agreed to and understand that Grape Vine Special
Events, in exchange for remuneration as set forth of this subject Agreement.

The total event fee agreed upon is £16000.

AR ON

6. Cancellation client may cancel this Agreement at any time. If cancels up to 14
days prior to the Event Date. Planner may cancel this Agreement at any time.

7. The Parties agree to the terms and condition set forth above as demonstrated
by their signatures as follows.

Signed by Grape Vine Signed By Leonard Royal, Hotel
Signed : Andreea Popa Signed: Victor Ivanov
Date: 06/07/2020 Date: 06/07/2020
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Speaker Agreement

This speaker Agreement is hereby made effective by and between the Speaker and
Event Organizer.

Whereas, Andreea Popa wishes to engage, Rajesh Agrawal to speak at the event
Hospitality Job opportunities 2020

Whereas, Rajesh Agrawal accepts the invitation of the Event Organizer under the
terms of the agreement specific below:

Now, therefore, for and in consideration of the foregoing premises and convents
contain here in, as well as other good and valuable consideration(the receipt and
sufficiency of which is hereby acknowledge), the Parties hereby agree as follows:

1. Scope: this agreement sets fourth the terms and condition of the Speaking
engagement accepted by the speaker, offered the Event Organizer.
this agreement shall be construed to be that of an independent contractor
relationship and no party shall have authority over the other terms of the
contents that are be shared. The information shared by the Speaker is
proprietary and cannot be owned by the Event Organizer.

2. Event Details: the Speaker accepts the engagement for a talk that he shall
share or contribution his knowledge in relation to the following event:
Name of the Event: Hospitality Jobs Opportunity 2020
Description: The purpose of this event is to help unemployed people in the

hospitality industry to find the suitable job and to have as well an option to choose
as many companies will attend.

Venue: Royal Leonardo hotel London Tower Bridge
Date of the event: 01/08/2020 12:00pm
Expected numbers of Attenders: 850

3. Compensation: in consideration of the services rendered by the Speaker,
the Event Organizer agrees to pay to speaker the amount of £3000
Travel expenses shall be shouldered by the Event Organizer and will be
reimbursed upon the schedule event date.

4. Responsibility and Privacy: the speaker shall disclose his professional
qualification to the Event Organizer for the purpose of introduction to the
participants and for published materials.

The Event Organizer shall not disclose or share information about the
Speaker other than what has been allowed to the Event Organizer to
disclose.

Event Signature :Andreea Popa Client Signature: Rajesh Agrawal

Date : 06/07/2020 Date: 06/07/2020
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Speaker Agreement

This speaker Agreement is hereby made effective by and between the Speaker and
Event Organizer.

Whereas, Andreea Popa wishes to engage, Dale Clarke to speak at the event
Hospitality Job opportunities 2020

Whereas, Dale Clarke accepts the invitation of the Event Organizer under the terms of
the agreement specific below:

Now, therefore, for and in consideration of the foregoing premises and convents
contain here in, as well as other good and valuable consideration(the receipt and
sufficiency of which is hereby acknowledge), the Parties hereby agree as follows:

1. Scope: this agreement sets fourth the terms and condition of the Speaking
engagement accepted by the speaker, offered the Event Organizer.
this agreement shall be construed to be that of an independent contractor
relationship and no party shall have authority over the other terms of the
contents that are be shared. The information shared by the Speaker is
proprietary and cannot be owned by the Event Organizer.

2. Event Details: the Speaker accepts the engagement for a talk that he shall
share or contribution his knowledge in relation to the following event:
Name of the Event: Hospitality Jobs Opportunity 2020
Description: The purpose of this event is to help unemployed people in the

hospitality industry to find the suitable job and to have as well an option to choose
as many companies will attend.

Venue: Royal Leonardo hotel London Tower Bridge
Date of the event: 01/08/2020 12:00pm
Expected numbers of Attenders: 850

3. Compensation: in consideration of the services rendered by the Speaker,
the Event Organizer agrees to pay to speaker the amount of £1000
Travel expenses shall be shouldered by the Event Organizer and will be
reimbursed upon the schedule event date.

4. Responsibility and Privacy: the speaker shall disclose his professional
qualification to the Event Organizer for the purpose of introduction to the
participants and for published materials.

The Event Organizer shall not disclose or share information about the
Speaker other than what has been allowed to the Event Organizer to
disclose.

Event Signature : Andreea Popa Client Signature: Dale Clarke

Date : 06/07/2020 Date: 06/07/2020
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Speaker Agreement

This speaker Agreement is hereby made effective by and between the Speaker and
Event Organizer.

Whereas, Andreea Popa wishes to engage, Muhammad Cassamo to speak at the
event Hospitality Job opportunities 2020

Whereas, Muhammad Cassamo accepts the invitation of the Event Organizer under
the terms of the agreement specific below:

Now, therefore, for and in consideration of the foregoing premises and convents
contain here in, as well as other good and valuable consideration(the receipt and
sufficiency of which is hereby acknowledge), the Parties hereby agree as follows:

1. Scope: this agreement sets fourth the terms and condition of the Speaking
engagement accepted by the speaker, offered the Event Organizer.
this agreement shall be construed to be that of an independent contractor
relationship and no party shall have authority over the other terms of the
contents that are be shared. The information shared by the Speaker is
proprietary and cannot be owned by the Event Organizer.

2. Event Details: the Speaker accepts the engagement for a talk that he shall
share or contribution his knowledge in relation to the following event:
Name of the Event: Hospitality Jobs Opportunity 2020
Description: The purpose of this event is to help unemployed people in the

hospitality industry to find the suitable job and to have as well an option to choose
as many companies will attend.

Venue: Royal Leonardo hotel London Tower Bridge
Date of the event: 01/08/2020 12:00pm
Expected numbers of Attenders: 850

3. Compensation: in consideration of the services rendered by the Speaker,
the Event Organizer agrees to pay to speaker the amount of £1000
Travel expenses shall be shouldered by the Event Organizer and will be
reimbursed upon the schedule event date.

4. Responsibility and Privacy: the speaker shall disclose his professional
qualification to the Event Organizer for the purpose of introduction to the
participants and for published materials.

The Event Organizer shall not disclose or share information about the
Speaker other than what has been allowed to the Event Organizer to
disclose.

Event Signature : Andreea Popa Client Signature: Muhammad Cassamo

Date : 06/07/2020 Date: 06/07/2020
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REQUIREMENTS FOR STAFF IN HOSPITALITY INDUSTRY

FRONT OFFICE|

o Previous experience in a customer-focused industry

e Positive attitude and good communication skills

e Commitment to delivering a high level of customer service
e Excellent grooming standards

e Ability to work on your own and as part of a team

o Competent level of IT proficiency

It would be advantageous in this position for you to demonstrate the following capabilities and
distinctions:

e Previous reception experience

As well as having a desire to learn and an enthusiasm for the role and full
training will be given. The successful applicant will have/be:

-At least 1 year working experience as a receptionist or in food and
beverage environment.

-An outgoing personality and a real team player.
-Be flexible in working shift patterns required.

-Successful candidates will have an outgoing personality and be confident
in providing dynamic service.

-Fully computer literate.

e Front Of House: 1 year (Preferred)
® Opera Booking Engine: 1 year (Preferred)
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ROOM ATTENDANT

No experience required as training will be given.

The employer states applicants must be numerate and literate due to having to
follow written instruction and communicating with colleagues and guests.

Duties include cleaning the bedrooms and public areas within the hotel including
dusting, polishing, and vacuuming.

Your role will to be to help prepare holiday homes and to include cleaning and bed making.

You will need to be able to work to a high standard and have an eye for detail and work
within a team

You will be given training on site and a staff uniform

The right candidate you should be 18+ years of age and be able to drive and have the use
of their own car.

Work experience as a Room Attendant or Maid

Experience with industrial cleaning equipment and products

Good physical health and stamina

Flexibility to work in shifts

Ability to work with little or no supervision while meeting high-performance standards
Excellent organization skills

Ability to follow instructions

High school diploma is a plus
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KITCHEN STAFF: Chef

Min 2 years experience . own transport required due to rural location
Liaison with supplies and be responsible for ordering and stock control

To carry out and undertake the specific and general duties of the day to day

running of  the Kitchen

Develop the Menu and cost out any changes ensuring that GP are met
To be a team player
Provide cover for Lunch and Dinner seven day a week

To communicate effectively and work professionally at all time
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‘Waiter/waitress
+ Ability to work under pressure
- Excellent attention to detail
+ A high standard of personal presentation
- Confident and professional approach
- To be fully aware of all H&S policies and procedures relevant to your role and department

- To assist in the induction/training and development of fellow team members through coaching
and sharing of skills
Additionally, you must be a friendly, kind, honest and reassuring person and an
effective communicator, able to read and understand English.
Ideally experience of being a Waiter/Waitress.
being a good team worker, prioritise and work on your own initiative.
share goal of delivering the expert care and attention to detail that customers deserve.
cherishing the individual needs of customers and their families and putting those
needs at the centre of everything you do each day.
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BUFFET MENU
STARTERS

Coconut King Prawns
Blue Cheese and Pear Tartlets
Home made Foie Gras Terrine

SALAD

Green Olive Salad
Chicken Waldorf Salad
Tuna Tartar Salad

MAIN COURSE

Beef Fillets
Lemon and Rosemary Chicken

SWEETS

Chocolate Cake
Strawberry Mousse with Balsamic Vinegar

DRINKS

Cofee, Mineral Water, Juice, Tea
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Schedule :

Doors open at 11.00 to allow participants to acquire entry tickets.
At 11.30 Guest entry to main event hall

At 12:00 Dale Clarke will be open the job fair with a small speech for the side of
organizers and UWTSD “Welcome to New Opportunities”l

At 12:20 Rajesh Agrawal the Deputy Mayor of London for business will have his
presentation on the nature of today's job market and its requirements “Job
Opportunities in London”

Between 12:40 and 13:30, Narcisa will be answering any questions that participants
will have concerning procedures for the event including tips for the participants on how
to make the fair run smoother.

Coffee break at 14:00 till 14:30 at the main entrance. (Lobby, Organisers,
Participants, Advertisers and Guest speakers interact with each other).

At 14:30 -14:50 Mihaela will have an motivational speech for people on “Proper
training for the Hospitality Industry”

Between 14:50 -15:15 Muhammad Cassamo the second guest speaker from the
University of Wales will speak about study opportunities and course details for those
interested in applying for a formal education.

15:15-15:35 Erol will lead a lecture session on the benefits derived from a formal
education and what opportunities are generated.

At 16:00 -17:00: Buffet open

At 19:20 -19:40 Team Leader Andreea will have a speech to thank everyone that
participated in the event, with a nod towards advertisers and sponsors.
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Roles for the event:

Erol: Production and Stage, Technical Supervisor and on site
Director of the event

Narcisa: Sponsorships and Advertising, Marketing Team leader

Mihaela : Attendee and Venue Management Supervisor, F&B
Coordinator

Andreea :Project Team Leader, Main Event Organiser and Guest
Speaker liaison,
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