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Reflection peace
I delivered a presentation about the importance of time management for students at university. Beforehand, I was looking forward to it as I have always enjoyed doing presentations. However, I was anxious as I had to do it remotely which I always find difficult as I cannot see my audience. From researching, I can tell that others feel the same and there are reasons why people are more anxious about virtual presentations. Gershman (2020) makes the point that with having to do a presentation online makes it harder to get the interaction of the audience and the presenter is not able to see their body language and make proper eye contact. Due to this it makes people feel they are not being listened to which makes individuals more anxious of doing virtual presentations ( Gershman, 2020)
Whilst I was presenting, I used Microsoft Presenting Coach which gave me feedback on different areas. 
Whilst I was presenting, I felt my pace was good. The feedback I had from Microsoft Coach was that my pace was at the right speed, and I was on an average of 133 words per minute. Throughout the presentation I was thinking about my pace as I know I can talk fast when using a  time limit. Hopkins and Reid (2018) believe that pace is important whilst presenting as you do not want too go fast as the audience that you are speaking to will not be able to keep up as they need time to process the information.
One area I felt that I struggled with  and which I agree with Microsoft Presenting Coach is the pitch of my voice. They wanted me to try increasing my tone for my key points as having a low tone will make my audience lose interest. Hopkins and Reid (2018) believes that within presentations and speeches the person who is delivering the talk needs to change their tone throughout, otherwise if someone stays in the same tone throughout it will make the audience not listen and may send them to sleep. 
Microsoft Coach recommend that I should not use to many filler words during my presentation. They recommend this for presenters to sound more polished and confident. Indeed (2022) states that filler words in speeches give the person who is delivering the talk time to pause and to think what to say next. However, they also said  if you use too many filler words it shows the audience you are not prepared (Indeed, 2022). 
During the presentation I was mindful of the language I was using by making sure it was appropriate to my audience. From the rehearsal report it says that I was not  repetitive and that by having a variety of words it would help to keep my audience engaged. I used inclusive language during my speech. Language is important in delivering a presentation as the language needs to be clear and use language that everyone understands (Hopkins and Reid, 2018).
Presentation Coach gave me feedback to not read slides word by word. One of the slides that got picked up was the introduction. This was hard to not read word by word as I was making it clear to my audience what I was going to discuss. However, I made sure that most of my slides only had key information and I was able to use it as a guide to expand on my points, this is because I was aware that only key information should be visual to the audience. Emden and Becker (2016) believes that it is vital that we do not include full sentences within slides and only include what the audience are able to read easily. 
One area I found challenging while delivering the presentation is the pronunciation of some words which contains the letter R which was mainly in the sources such as Cottrell and Reid. This is due to my speech and language impairment. PennMedicine (2022) make the point that individuals with speech and language impairment can struggle with creating and forming sounds of words. 
An area I believe I succeeded with the presentation is managing to stay within the time limit of 5 minutes. Before presenting it, I was worried in case I would not have stayed within the time given as in the past I have gone over time allocated. It made me very happy knowing I was able to do the presentation under 5 minutes. I also I feel I succeeded in remembering to include my references into my speech as this was the first time I had to say my references out loud when giving a presentation. 
Whilst I was doing my presentation I had to try and remind myself whilst talking to press the slide that I am talking about for the audience to know what part I am referring to. I found this difficult as I was enjoying talking about the importance of time management and was forgetting to move the slides although I did manage to remember. 
If I was to present again, I would want to try and change my tone throughout. This is because I have realised this is one of the areas I wound need to work on as tone is important in keeping audiences interested. If I was given the opportunity to present again, I would try and improve on my pronunciation to make sure the audience can understand my speech.
I will develop my presentation skills further whilst studying for my degree by practicing different tones before doing any speeches or talking to practice changing tones to build my confidence in using a variety  of tones throughout speeches. In order to practise my presentation skills, I am going to use my time in study skills support to do this by developing my communication skills which is key is presentations.
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                 Introduction What is time management?   Time management skills allows you to control your time adequately to be highly productive (Indeed, 2023) Importance of time management:   Academic achievement  Reduce stress and anxiety  Overall health and well being
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Academic achievement with time management

Students who can deal with their time adequately through their degree have a greater
chance of achieving success:

» Time spent on research and thinking about the topi¢Cottrell, 2019)
» Set achievable goals ( Cyrll,2011)

» Able toprioritise ( Moore et al, 2010 )

» Create schedule to stay on track(McMillan,2021)
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                 Academic achievement with time management Students who can deal with their time adequately through their degree have a greater chance of achieving success:  Time spent on research and thinking about the topic (Cottrell, 20 19 )  Set achievable goals ( Cyrll,2011)  Able to prioritise ( Moore et al, 2010 )  Create schedule to stay on track ( McMillan,2021)
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If students can manage their time, they will likely not feel stress or have anxiety:

Able deal with workload ( Evans,2008)
Meet deadlines on time (McMilan,2021)

(Meduvisit,2019)
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                      Time management reduces stress and anxiety If students can manage their time, they will likely not feel stress or have anxiety:  Able deal with workload ( Evans,2008)  Meet deadlines on time (McMilan,2021) .    (Medvisit,2019)
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Overall health and wellbeing with time management \

» By students using their time management skill it will improve their overall health
and well-being.

It will help them to :

» Exercise (Cottrell, 2021)

» Sleep (Williams and Reid, 2011)
» Socialise (Cottrell, 2021)

(Strange Sounds,2021)
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                      Overall health and well - being with time management  By students using their time management skill it will improve their overall health and well - being. It will help them to :  Exercise (Cottrell, 2021)  Sleep ( Williams and Reid, 2011)  Socialise (Cottrell, 2021)    (Strange Sounds,2021)


image11.png
Students' future progression by using time management

» Time management key skill for all students

How is time management important in education roles:

» They need to manage their time between marking work, time in classroom and lesson
preparation (Education Support,2023)

» If teacher have good time management, they can support their students to have good
time management skill

» University students need help from their teacher with time management{Van der Meer
et al,2010)
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                 Students' future progression by using time management  Time management key skill for all students How is time management important in education roles:  They need to manage their time between marking work, time in classroom and lesson preparation (Education Support,2023)  If teacher have good time management, they can support their students to have good time management skill  University students need help from their teacher with time management (Van der Meer et al,2010)
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Strategies for time management

» There are lots of strategies to support students with time management:

» Eat the frog (Habbet and Schroeder 2020)

» To do lists for the week(Williams and Reid, 2011)
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                 Strategies for time management  There are lots of strategies to support students with time management:  Eat the frog ( Habbet and Schroeder 2020)  To do lists for the week ( Williams and Reid, 2011)
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How will | develop my time management?
» Set realistic goals

» Eat the frog
» To do lists

» Set myself target submit my assignment 2 days before the deadline.

End Point after developing my skill

Start Point before developing
my skill
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                 How will I develop my time management?  Set realistic goals  Eat the frog  To do lists  Set myself target - submit my assignment 2 days before the deadline.  Start Point before developing my skill End Point after developing my skill
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Conclusion

Summary:

» Time management skill is vital for students studying a degree because they can achieve
Academic achievement, it will reduce stress and anxiety and improve their overall health
and well being

» Time management skill is important for anyone who want to became a teacher

» There is variety of Strangites available for students to use to improve their time
management
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Your Rehearsal Report (Preview)

Inclusiveness

Great job! Your use of inclusive
language was excellent.

Learn More

itch

Low pitch variation will make your
audience lose interest. Try increasing the
tone for your key points.
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Originality
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Your Rehearsal Report (Preview)
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Good job rehearsing! Keep up the hard
work.
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Fillers

To sound more polished and confident, try
to avoid using filler words. Pause or take a
breath to relax. Some filler words to avoid
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You know
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Introduction

What is time management?

» Time management skills allows you to control your time adequately to be highly
productive (Indeed, 2023)

Importance of time management:

» Academic achievement
» Reduce stress and anxiety

» Overall health and well being





