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   It is a very big step in everyone’s life to decide to pursue higher education. It does not matter whether it is straight after graduating school or a while after that, everyone needs to make sure they make all the preparations for a successful time in university. A future student will have to do well on their interview, they will have to prepare all the documents for enrolment, sort out their financing for the desired course, and once it is all done, they can start their exciting adventure.
  According to Cottrell (2019), it does not matter if someone was a good or bad student in their previous education because in higher education it is all about creating a strategy to fit each student’s unique lifestyle and goals. An efficient strategy to manage our time and get all our tasks done in time is the Eisenhower matrix. The idea is to categorize our personal and business tasks into four groups and according to what  group they belong to we have to schedule them properly in time.
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(Victorino, 2020)
  

[bookmark: _Hlk119020053]We should also consider things that might seem a little insignificant, but they make all the difference when we are building our strategy for effective studying.  We need to find the right place and time for us to be more productive and minimize distractions. It is also important to have quality break time so we can recharge. Moore (2010) states that having a nice rest between studies is vital for our ability to focus. We can also boost our performance by taking care for ourselves, while doing all the hard work with preparing for exams and writing assignments. Our chances of doing better in university can be bigger if we ensure that we are in good physical and mental health (McMillan and Weyers, 2021).
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Mind Map


	                                                      Library
                                                                     Where are you going to search            Reading list
                                                                                                                                 Internet
                                            Plan your search                Searching techniques              Key words
                                                                                                                                              Filters
Finding and using information                    Key subject for the topic 
                                                                                      	                                         Textbooks
                                                                                                               Good information                                                  Relevant Journals
                                                 Evaluating information	                                                                                  Credible newspapers
	Bad information	    Fake News
                                       Fact-checking websites                                                                	                                             Alternative Facts                                                                                                                         
	Post-truth
	                                   C.R.A.A.P. Test             Currency, Relevance, Authority, Accuracy, PurposeBecoming a digital learner

                Avoiding plagiarism
	Paraphrase              Demonstrating understanding on the subject                      
                Support your opinion rather than replace it (Katz, 2018)
Thinking and writing critically                                    Summarise                  A short statement that gives only the main points of something, not                                                      the details (Oxford Dictionary, no date).
                                                           Synthesise	           to combine separate ideas, beliefs, styles, etc. (Oxford Dictionary, no date).                   Be honest, be fair, be respectful
 Academic integrity	     Take responsibility for your actions
		Academic misconduct              Penalties
                                      Avoid plagiarism	Self-plagiarism or recycling
            It is easier to find the source of information	Types of plagiarism (Streefkrek, 2019)                      Global plagiarism
Referencing (Neville, 2020, p.8)           Helps to spread knowledge	Verbatim plagiarism
	                   Gives credibility to your ideas	Paraphrasing plagiarism
		Gives credit to the Author	Patchwork plagiarism
	Validates arguments	Inaccurate referencing
Technology	Microsoft Tools	Communication
	Benefits of technology	    Collaboration
	Problems with technology
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   Please follow this link to view my presentation: https://youtu.be/TJOfi0kysJo 
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  Starting University was a very big decision for me. I have never in my life imagined that I will be able to study in the United Kingdom and I am thankful for the opportunity. Changing my path in a later stage of my life is a challenging step for me and a very exciting one. My family and friends thought I was joking when I told them I want to study Policing, but this has been a dream of mine, I have always been fascinated by solving mysteries and crime investigation. I knew I will have to make some changes in my routine in order to have time for classes and studying but the fact that the course was online gave me hope that I can make it. 
  When the date came and the course started, it was everything I imagined it would be – interesting, fascinating, and exciting, and I knew I made the right decision. I was not worried about the first assignments, because I have always been good in writing, but something I had not consider was, I have never written anything of such importance in English, and I had to learn on the go. According to The New Zealand Herald (2008), older students are slower learners, and they need more time to complete their goals. I realised that when I started to do my assignments. I wanted to do everything in the best way I could, but I needed more time to be able to juggle between my family, my work, and University and I had to act quickly to keep up.
  I needed to take actions. I set up a meeting at work and apply for reduced hours, which I was, luckily, granted. I realised I should have done that earlier to ensure I have plenty of time to do my assignments and concentrate on my classes, but I am sure it will help me in the future. Knowing that I have enough time to do my assignments and exams without depriving my family from my presence helps me feel calm and in better mental state. Keeping myself happy and with good mental health is a recipe for a successful time in university (McMillan and Weyers, 2021).
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Important

Not Important

Urgent

Do

Tasks with clear deadlines
and significant consequences
if not completed in a timely
fashion.

Delegate

Tasks that need to get done,
but don't need your expertise
in order to be completed.

Not Urgent

Schedule

Tasks with no set deadline but
that bring you closer to your
long-term goals.

Delet

Tasks that distract you from
your preferred course, and
don’t add any measurable value.





