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In this report I will discuss about employment I will define, present the difference between employer and employee talk about qualities and what is expect from employees and employer, I will go though the legislations that regulate the employment relationship and responsibilities and present important Acts that we need to know to protect us. I will talk about every recruitment process step by step showing the difference between them and why is important to take every step serious, I will also reflect on my career development presenting a personal development plan (PDP) and finish with a conclusion of the main aspects of employment. I will present this report with the aim to make you understand everything that I will talk, following the headings to make clearer and more presentable.
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Employer is an individual that hire and put other individual to work (is called employee or staff members) respecting the employment regulation.(balancecareer, 2020)
Employee is an individual that agree to do his service following the regulation imposed expecting salary.
Employment is a negotiation between the employer and the employee that they will agree to exchange service in return of paid salary, that means that the employer will provide an agreement with terms and conditions (job contract) that will offer to the employee expecting his service in return of salary. (balancecareers, 2020)
This agreement can be verbal, by email, letter, interview or written in a formal, and is regulated by Employment Right Act 1996.
 Discussing about the Acts is important to know some of the key legislation as the Act 2010 The Equality the key concepts is important to know this Act because protects you to be discriminated against your characteristics this Act defends the right to be treated equally no matter what age you have disability, gender, religion, sex orientation, race, you need to be treated equally.(legislation.gov.uk, 2010)
Rehabilitation of offenders Act 1974 this act is important because teach us how rehabilitation works and the effects how deal with people who were convicted or sentenced. (legislation.gov.uk, N/A)
Business and Planning Act 2020 this act is very important especially to the employer, it helps us to know how to regulate our business what is necessary to have to maintain the business legal, it helps us constructing the working hours, licence to sell products and open hours. (legislation.gov.uk, 2020)
Occupational safety and health Act 1984 this act is very important because it make you see that you are responsible for your own safety at workplace is a duty of care that the employee is entitled.


 
To become a great employer or employee you need to have qualities and responsibilities, work among your personality and skills, a great employer needs to have qualities such as communication, dedication, instinct to look ahead, be open to new ideas and promote a positive work environment, but just qualities is not enough a great employer needs to have responsibilities, fair recruitment process, provide health and safety at work place, fair treatment to everyone, vision that brings profit to the company. 
To be a good employee is necessary also qualities such as be confident, committed, positive, culturally fit, team spirit, self-motivated, efficient, and honest, and among of that is necessary to have responsibilities, be responsible of own health and safety, follow the employer instruction, ensure that his own actions don’t put others in danger, be punctual and know how to deal with his duty.
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Recruitment is the process to hire or find out potential candidates for a specific position or job. (Sage, 2019) 
For understand this process we need to know the recruitment policy:  

· Advertising is a way to communicate with potential users of a product and also to expand and reach more buyers, is essential for the recruitment policy helps expand and reach more people suitable for the role. (Times, 2021)   
· Job Description is a specific narrative that describes tasks, responsibility, qualifications and skills that the company needs.  Is very important to make the search easy even from the employer and the employee it helps understand what position and skills the company is looking for. (Chron, 2019)
· Person specification is the outline of all skills or others attribute that the person or candidate needs to have to perform the job duties. The purpose or the importance of this recruitment policy is to know the skills of the candidate and to help to understand if he is suitable to that position. (SOAS, 2020)
·   Application form is the basic agreement that the company or other public service creates with the terms and conditions in a, order to let the candidates apply for a job, course, loan. Application form is very important for the company it helps the recruitment selection in a way that the company can select the candidate and access the basic information of the interviewee.
· Shortlisting is when from all candidates they select three or four one list no more than six, is a very important process it helps separate the strongest candidates for an interview.    
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The role play is the most practical and important task, is a simulation that prepare you for the real situations is basically between two students that both they play to role the interviewer and interviewee, everything based in the real-life situation, starting with the application form where you can access the person specification and based on that we create questions for the interview, in a formal way they access each other in the both roles with the aim to learn how works the recruitment process and learn the right structure and the policy of selection.
The most important purpose of this role play is for the student learn how to conduct an interview the criteria and how to perform with the right manners, is very important to know the right posture to ask the questions and answering the structure of the question how to introduce and finish the interview. Small details can change everything that is why this role play is very important it brought me a lot of experience and perception about the recruitment interview. 
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When we decide to start our career, we need to have in mind that to develop our potential will depend on us, is up to us to elevate our potential in the scale that we want, is a process that we need to work on it every day is totally our responsibility. In the professional life the employer has a big role to this development, because we will be the person that will guide you and helps you to get the confidence to develop yourself, also the employees because development is a learn process that you will put all your experience together is important that you be open to learn is a mutual responsibility. Work as a team is a quality that all staff needs to have it is a crucial for the development, that family environment that everyone id pushing each other to be better.  
 To develop your learning skills one of the ways is to identify your learning model using the VAK learning style where you can find if you are visual, auditory, kinaesthetic.
I identify myself as a visual learner, I learn more observing and once you know that will help you improving a lot.  Learn more about personal development plan will help you a lot accomplish our target is a very useful tool make you realize what is missing to get what you want. 















	




	
skills
	
Current ability 
	
Target ability 
	
Development opportunity 
	
Time Frame 

	1st Priority 
Finish my course at University

	-Dedication 
-Time management
Organization skills  
	-Team leader
-Practical Leadership
-Online courses (IT, Problem solving)
	-Business and management diploma
	-Read more 
-Research more 
-Go out of the comfort zone

	-3-4 years 


	2nd Priority 
Start my business
	Management skills
Accountment skills
IT skills
	-Business plan

-Small knowledge how to run a business 


	-Knowledge how to run a business 
-Understand the business world 
	-Finish my university 

-Research more
	
4-5 years 

	3rd Priority 

Have more than one income 

	Dedication
Confidence 
Knowledge  
	-Studying the market 

Use what I have to transform more 

	Understand the business market
Knowledge about practical skills  

	
-Research 
-Experience
 -Investing 
	1-2 years 
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In this report I talked about recruitment process, I gave my own perception about it I explained how important it is and how can impact our knowledge about employment, I talked about major Acts that an employer and employee need to be aware I gave definition with my own perception and way to understand, the recruitment process has some steps and I explained them in the way that I could see that all of them are important. I talked about my experience in the interview reflection about the role play how important it was, and what I could understand about it I gave my own thoughts and explained the process.
I did my analyse about the career development who is responsible and what is necessary to raise our experience and skills, the way that we learn I will be easier if you find your learning style, I developed a PDP diagram to be aware what are my weakness and strengths, and which skill is missing to achieve my objective.  
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