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Introduction:
As per the requirement of this task, I am to describe and explain my current Academic and soft skills. Along with this, in this discussion, I will be discussing my prospects of self-development and the means I would be using to furthermore develop my soft skills with respect to my academic qualification and interests. Starting with the very basic thing, initially, I will present my personal profile with the help of my SWOT analysis. Here I will discuss my major strengths, weaknesses, opportunities which I have and threats to which I am exposed to in m current conditions. In the latter part of this assignment, after analyzing my personality based on SWOT analysis, I will explain how I can work on grooming myself in various conditions while working under different sort of conditions no matter how ideal or un-ideal are the working conditions for me, so that I can turn weaknesses and threats into opportunities and success factors in my future. 
I am currently enrolled in the last semester of my 4-year degree programme. I have worked as a Recruitment Executive for three months at a recruitment firm at Islamabad. My work experience enabled me to learn how to deal with your customers, satisfying there needs, working swiftly in-order to fulfill the targets set by your ultimate manager and how to implement the management skills that we have learned way back in our earlier semesters. Above all, this work experience enabled me to learn how to manage time efficiently.
Academic skills are the most important skills set for an individual or a young graduate and play a vital role as a success factor of individuals (Schulz, 2008). As the time passes, developing a good skill set via both academic and co-curricular activities have become a necessity since the more the skillful a person is, the more they do have chances of employability in good organizations across the globe. Organizations do prefer individuals who have good performance academically as well as they do perform well by exhibiting good managerial and critical thinking skills. This not only increases the employability of graduates as well firms also do get a good lot of employees for their firms. According to various scholars, some of the noteworthy academic skills include Time Management skills, Note taking, referencing, Research for seeking information, evaluation of data and information gathered via various information resources. 
My Current Academic Skills:
My Academic skills encompass the practical application of classroom learnings to the real world, questioning general concepts of various courses in real life helps me to realize the actual meaning of those concepts and then applying them so that it can help me to become a responsible and a proactive individual of society. My other academic skills include critical thinking, logic and reasoning, time management, self-control and self-efficacy, leadership skills, stress management, academic research writing, editing and proofreading of research articles; this also includes gathering information from various resources in order to analyze data in a good and effective manner, developing presentations, computer software skills i.e. MS Excel and video editing tools i.e. VFX video editor and Video Scribe video maker. 
Academic Skills Which I Want to Develop:
· Conflict Management: While working in a team, at times we come across different conflicts among the peers and teammates. As a leader of the team, I do try my level best to resolve the issues in a win-win situation (Lefevre, 2002). However, at times we are in a different situation from the previous one, therefore, we must deal with it in some other manner. Therefore, to solve issues efficiently, I want to develop my conflict management skills.
· Multitasking: While working for various tasks at a time, I have to meet different goals at the same time (Hellmann and Theile, 2011). Therefore, in order to preserve time and work efficiently to meet my goals, I have to learn how to do multitasking to manage things at a time and become a good administrator in the future.
Employability skills are something that is needed while you are working on a job and you have to perform up to the mark to achieve the goals of your organization. These skills include problem-solving and analytical skills, willingness to develop and learn new things, planning, organizing, self-management, team-work, understanding the group dynamics and working according to that in to become more productive for the firm. Individuals who are a good fit for the organizations do have these skills which make the different and outstanding from other colleagues and competitors (Overtoom, 2000). 
Organizations nowadays look for individuals with good employability skills. In order to serve their purpose, various psychological games and processes are evolved and used by organizations to test the employability skills of candidates. Those individuals who fulfill the requirements and pass these tests are thus considered the best-suited candidates and are therefore hired by most of these multinational and local firms.
My Current Employability skills:
· Interpersonal and Communication skills: Since the network of a person is their net worth, therefore my major skills as an individual are my interpersonal and communication skills.
· Leadership Skills: I try my level best to keep my team motivated, on the track to meet our goals and objectives.
· Teamwork
· Openness to criticism
· Problem Solving and Analytical Reasoning
      Employability skills that I want to learn:
· Enthusiasm: Keeping up the team and individual enthusiasm is one of the most important employability skills that I want to develop with the passage of time.
· Focus: At times while working due to lack of knowledge or some other reasons we do lose interest in our day to day tasks. Thus, to keep focus and avoid distractions is something which I have to inculcate in my personality.
A SWOT analysis is a framework that provides s with detailed information about the strengths, weaknesses, opportunities, and threats. Developing a SWOT analysis of an individual or an organization helps us to develop a general idea about their strong and weak points.
The SWOT analysis describes the academic achievements and highlights the weak areas where more work is required by individuals or firms. This analysis differentiates the traits into four different classes, qualities, and limitations, opportunities and threats. Qualities and limitations are concerned with interior powers while openness and threats to the exterior. I have discussed my own SWOT analysis underneath to highlight my major areas where I do possess command and those areas where I have to work on my self-development.
SWOT ANALYSIS:
Strengths:
· Goal oriented
· Passionate to do work to strive for achievements
· Communication Skills
· Stress Tolerance
· Flexibility and Adaptability
· Responsible

Opportunities:
· Becoming an Entrepreneur
· Part of becoming an employee of any MNC 
· Various Career Opportunities
Weaknesses:
·  While working, I always want to reduce my to-do list, thus at times I do work haphazardly
·  I get distracted at times from work to other minor working items.
· Difficult to manage work-life balance
Threats:
· At times, I do have an ambiguity to either take a step a do a challenging task or not.
· Using the same team every time instead of trying new people to figure out any better options than previous ones.
Professional Development Plan:
Plans to develop those aptitudes and skill set that are a necessary requirement of an individual to be successful in work life. Such skills and abilities may include Relational, Information technology aptitudes, business venture initiative skills and time spend with high-level business executives and ceos. The proficient improvement plan is discovering the loopholes between your current condition and where you need or should be in near future, A self-awareness plan is the same.



S – noteworthy, open, expandable


M - quantifiable, pertinent, effective

A - attainable, feasible, acceptable 
R - sensible, applicable, sensible, fulfilling, results-situated
T - time-based, time-bound, opportune, substantial, identifiable. 


	GOAL
	
	OBJECTIVE
	EVIDENCE
	TAEGET/DATE

	Enthusiasm
	
	Spend 1-2 hours a
day on computer or laptop reading books regarding group dynamics and personality traits
	Keeping a self-check while working in a team or individually on tasks
	Every day

	
	
	Self-learning on videos, YouTube
	Should be able to demonstrate it while working on file
	

	Conflict Management
	
	 Reading books on conflict management
	 Checking my skills to resolve issues while working in a team
	Every weak

	
	
	 Joining therapy sessions

	
	

	
	
	 Attending seminars and workshops regarding conflict and stress management

	
	









Personal Objectives:
	Short Term (12 months)

	
My aim after graduation is to to join and work in the corporate sector so that I can learn how to implement my knowledge in a practical manner.

	Medium Term (2-3 years)

	
I aim to start working on developing my own business venture while working in the corporate sector so that I can become self-sufficient with the passage of time.

	

	Long Term (3 years- On-going)

	

I would like to get into some top managerial positions in the corporate sector along with the development of my own business set up as well.



EMPLOYMENT IN HOTEL AND HOSPITALITY INDUSTRY
The skills, both academic and employability as well as the strengths, opportunities and threats will help me to get employment in a big hotel and hospitality industry. In about 1 year, I will have a firm grip on my field and almost all the main skills required for employment in a big hotel. Personal Development Plan will also help me in getting employment. 
The skills required by a big hotel and hospitability industry are communication skills, language skills, team work and leadership skills. I have a great experience in all of these skills and want to improve more in these skills, to become a GM (General Manager) of a big and famous hotel. I hope all of my skills and past experience will help me in getting employment in hotel and hospitality industry. \
After getting employment, I will still develop and improve my skills from time to time so that I don’t face any difficulty in difficult times. This will also help my industry to achieve a higher rank worldwide.


Conclusion:
By going through all this extensive research and discussion of academic and employability skills, I have concluded that the major reason behind developing all these skills is to earn employment as soon as you get graduated to complete your academic career to some extent. I have come to know that the skill set which I possess or I want to develop with time are the need of the hour and most of the firms in the market do prefer individuals with such skill set. I, therefore, created a personal portfolio to find out what are my own strengths, weaknesses, opportunities, and threats. I plan to develop my personal skills as much as I can so that I become a successful individual and a responsible citizen of my country.
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