
Introduction
• AutoSum is a function that computes 

a range of numbers’ sum 
automatically. 

• Additional uses of AutoSum include 
average, count, max and min.

• AutoSum can be found in two places 
which are the Home tab and the 
Formula tab.(Microsoft.com, 2024)

Step by step Guide 
• First open Excel on your computer and 

enter the numbers in column.

• Choose the column’s last cell where the 
numbers finish and the sum will be 
displayed there. 

• On the home tab, under editing section, 
click the AutoSum

• Then press the Enter Button on 
keyboard and Excel will calculate the 
result

How to use AutoSum in Excel: A Quick Guide 
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