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[bookmark: _Toc39765963]Introduction

The aim of writing a personal reflection report on professional career development concerning me is based on personal experience competencies to attain personal and career goals. Professional career development is about me an ongoing process of career planning and development many options to consider which is part of my overall plan for personal development methods of learning, evaluate own skills, develop a plan, and finally demonstrate knowledge.
There are many different models of reflection (Johari window, Kolb's learning styles, Honey & Mumford, John Gibbs) to use to write on a career development plan.
In this essay, I will reflect on a personal experience which I had at work with clients as every single person needs to reflect in life to improve there's no limit in the improvement using the Gibbs cycle of reflection model (Gibbs, 1998). Gibbs's model includes 6 stages well known for reflection common within education due to clear and precise nature.
Reflective Summary Report	
John Gibbs Cycle
Description

At my workplace in the catering industry, I was with a group of 5+ people as part of the team. Working together each one of us had an assigned role within to be productive and efficient. Within the team, with effective communication, we interact professionally as each had to carry out their tasks each has its advantages and disadvantages members encourage the new employee and the teammates to work together having their responsibilities and we often communicate with each other to build a good relationship with the group members creating a positive working environment.

Feeling

To begin with, I had an optimistic approach starting to work, and also in a group I was ready to learn as I had the opportunities to use my communication skills. Nevertheless, I didn't feel anxious, stressed hanging out with new people who all know each other. Without communication, humans cannot interact relate and share the feelings make needs and concerns known; with a smile on my face, as usual, I've introduced myself and asked coworkers name. However, forming is the first stage members of a team go through before moving into the next phase a stage where the group becomes adapted to each other.
During the forming stage, the team members including myself were nice to each other and some unseen possible conflicts.
First, in the forming stage, we were assigned a group we all contributed by sharing the task set the rules and started to talk about the task while working all team members' opinions were valued sharing ideas as a team we had a good structure. The storming stage as stated by Tuchman (1965) in this stage, there were no disagreements we worked positively together we all participated in the performing stage and achieved our aim.
Analysis

Personal SWOT Analysis- Strengths, Weaknesses, Opportunities, and Threats.
A SWOT Analysis is a technique used to evaluate Strengths, Weaknesses, Opportunities, and Threats a life plan for one's own life and career. This helps you assess your strengths, reduce weaknesses, and set personal goals to develop a strategy for success.
· List of Strengths
· Creativity
· Positive thinking
· Integrity
· Dedication
· Detail oriented

Strengths
· I’m naturally creative.
· I have the ability to face a crisis with strength and resolve by thinking positively.
· My valuable asset is my work ethic and the ability to step in and adapt to any situation to get positive results.
· I relate to people and understanding their needs I'm aware of the importance of happiness.
· I have a behavioral observation and tend to pay attention to details.

· List of Weaknesses
· Self-criticism
· Time management
· Extremely Extrovert Introverted
· Presentation Skills

Weaknesses
· Often I self critisice. Whenever I look over the work I've completed I feel that I could have done more to perfect even the work have approval responses. This leads me to work too hard on myself this way i waste my working hours being unproductive and feeling exhausted. In recent years, I’ve learned to cheer to look at my accomplishments to feel fulfillment. This has most improved my work, my confidence, and growing as a person but it has also helped me to value be grateful for all the support.
· I constantly strive to improve. I have a sheet I write tasks to be done and rank by importance it’s a problem that I’ve identified and need to resolve.
· I’m very Extrovert Introverted. I considered myself an introvert with extroverted tendencies, I love quiet time, reading, music, movies and genuine human interactions I get energy from being with people just as I need to recharge my energy by being alone. Introverted, I want to make a change to be familiar for the benefit of all. Express my opinion as sharing my thoughts in a group online improv sessions help get comfortable discussing my ideas than withdrawing with inner thoughts It's a work in progress.
· Presentations are important as the information presented to reduce miscommunication. Self-image improvement and presentation delivery to develop my understanding of the audience. Verbal, body language PowerPoint makes differences, productivity.



Opportunities
· Connect with professionals who provide employment opportunities.
· Connect with the educational institute to benefit from networking by exchanging information, advice, and assistance to accomplish my aim.
· Use of new technologies to improve outcomes, solve problems.
Threats
· Colleagues forceful with words, eloquent, challenges pressure me, its fun.
· Due to the current economic climate, we experienced staff shortages as shortages in the Market causes problems for a variety of operational reasons for customers and affect my creativity.


Evaluation

Self-examination makes me aware of myself being conscious of the privileges, prejudices, perception, behaviors of mine, and aware of my strengths, weaknesses. It is necessary vital to have feedback from others to ensure my ethics to examine my life for lifelong personal development. How I perceive myself differ from what others see think about me as a person.
I've made a personal SWOT analysis to access and improve the areas I'm lacking for part of my career development.
I took an in-class test questionnaire in a worksheet on Honey and Mumford Learning Styles to more understand about my learning style as a result it helps me clarify my preference with details as a 'Reflector (Review)' Stand back and observe; cautious, take a back seat; collect and analyze data about experience and events, slow to reach conclusions; use information from past, present and immediate observations to maintain a big picture perspective.
Summary/Conclusion

In conclusion, using the Gibbs model of reflection helped me investigate, analyze, and make me aware by exploring my feelings as Professional career development is about planning and developing my career and also reflecting on teamwork efficiency, all members are important, show concern treating all individuals with dignity and respect. In the future, I will continue to pursue more knowledge, understanding practice activities, develop my competence and performance I have learned skills techniques and policies in the workplace, and realized learning never stops.

Action/PDP

	Skills
	Why it is important
	What is your plan to improve the skills/how will you improve
	Resources you will use
	Review Date

	Effective Team working skills
	Good teamwork is essential for high performances by working together teams can find the solutions that work best and support one another
	Being an active participant find online improve classes
	Practice skills learned have a
positive mental attitude
	

	Employability Skills
	The labor market is competitive and employers want to employ skilled understanding flexible people and certain defining characteristic
	Develop workplace contacts study subject Understand sectors which i wish to move into gain experiences
	Education positive mental attitude develop to maintain good contact improve knowledge
	

	Interaction Skills
	Allows expressing oneself to others deliver and understand by having a conversation is important
	Become more involved speak up in course activities and group settings
	Develop broader my circle of contacts
	

	Negotiation Skills
	Success in negotiating need both parties to unite and discuss an acceptable agreement help strengthen better relationships
	Purchase books to improve my knowled read online articles
	Creativity having a positive mental
develop my character
	

	Presentation skills
	Delivering effective presentation skills is good at communicating the messages across
	Observe, learn online videos or attend meetings
	Positive image having money to take advantage of opportunities when presents
	

	Time Management Skills
	Overall have better use of time, more productive, important in life
	Being rganize understand what is essential encourage myself to do the task on time
	Allowing enough time for myself to move forward
good work habit (positive-negative)
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