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[bookmark: _Toc39683635]Introduction
Employability skills cover various domains of working structure and segments for individuals based on which these individuals appear as productive units and for an organization. These employability skills speak for transferable skills, communication skills and skills needed for handling and assigned duties. Although the potion of assigned duties varies differently for various job roles, a major portion of employability skills calls an individual adaptable to any situations contributing to professional as well as personal growth. In this light, this report has dealt with various employability skills needed on workspace followed by a reflection on self-employability skills.
[bookmark: _Toc39683636]Section 1: Personal Overview
Personal overview
In the University of Wales, its campus situated in London, I am a student of BSc Cloud computing and I’m curious to know about the necessary grounds needed for improving employability skills. This assignment seemed to be a suitable ground for doing so. This exploration is important for me since soon I am going to be a contender in the labor market among the pool of other applicants for a revered position in any company. 
There is a need to focus on my personal motivation and goals. Motivation and goals can suitably be explored thorough evaluation of the strengths and the weak points;
Strengths;
I think that I am quite adept at employing my technical knowledge and working with a handful of resources followed by resources integration. These have allowed me to work on my skills such as problem-solving skills, critical thinking skills and ability decipher any type of related resources. These presences of skills have motivated me to work towards improvement in my chosen field which is Cloud Computing. Skills like critical problem solving have helped to work on my acquired knowledge. I have the capability of managing my time efficiently prioritizing task which is most important of me at first.  


Weakness;
However, besides motivation and goals, there is need to investigate the personal areas of weakness. I feel that lack in properly communicating with people and working on different ideas that may have poured into the working space while dealing with a problem. This calls for dealing with the people skills indicating a team management and guiding them to a better path of direction. 
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Self-understanding and Key learning points;
These learning points’ focuses on the areas while writing about strengths and weakness and gaining an idea of self-working style;
· Identifying areas of strengths which further can be associated with motivation and goals;
· Identifying areas of weakness calling for greater work and improvement
· Effective working on the presentation skills 

[bookmark: _Toc39683637]Section 2: Skills evaluation 
This section has focused on employability skills required for learning and employability. 
Skills evaluation for HE learning;
Identification and explanation of Skills;
· Communication and Research
This is a crucial employability skills individual looking forward to higher education needs to research about things which are not a part of written documents presented formally. These skills can only be improved if individuals within HE learning processes looks for communicating with other members working on the same field this skill can basically be improved by doing thorough research on the concerned subject matter (Wall, 2017, p.21). Communication with other individuals is also important since it helps in the generation of new ideas which are otherwise not mentioned but is crucial for completing the stated task.
· Skills for summarizing and integrating information
Higher education needs going through resources which may not highlight or recommended by concerned universities. Hence, in this case, there is a need for developing skills for summarizing and various related information availed from various resources (Pelger and Nilsson, 2018, p.135). Integration of relevant information is very much essential for concluding the meaning of subjects and performing better during the knowledge evaluation process and employability.
· Skills for practical application
It is seen that the learning process is not just about expanding knowledge grounds but also looking for practical application of this knowledge. On developing these practical application skills, pupils can essentially experience the benefits and usefulness of their acquired theoretical knowledge throughout their academic and education years.  
· Writing skills and listening skills
HE learning process also mandates individual to have proper listening and writing skills. This is important since the students or the learning pupils need to have the ability to differentiate between less important information and more important information. In this case, it can be identified listening skills are also important for it enhances the ability to grasp and understands what other people are trying to say.
Skills evaluation for Employability;
Identification and explanation of Skills;
· [bookmark: _GoBack]Technical skills
Technical skills are the foremost important skills when considering the domain of employability skills. These skills are very much essential since it allows the concerned individuals to work efficiently in the workplace proving the worth of the acquired knowledge. These worth of acquired knowledge can be proved by delivering efficient outcomes. These technical skills are essential for successful completion of the acquired tasks.
· People Skills 
It is not justifiable to look for professional development only based on technical workplaces are always tends to be diverse. Thus, people skills call for the application of skills required for managing people by listening to their point of views. According to Suleman (2016, p.169), these skills are most needed for individuals assigned with any managing duties thus asking for assigning duties to employees after carefully assessing their capabilities. These people skills have close resemblance with the management skills aimed at proposing a better coherent internal structure of organization pronounced on ways in which people interact with each other. 
· Communication and Documentation
Communication is another important skill that is recognized under the employability skills. These skills allow people to interact with each thus facility their working progress in diverse setting commonly identified in almost all working spaces. Documentation skills are also needed for understanding the formal ways of transferring messages to other employees (Rowe and Zegwaard, 2017, p.21). These communication and documentation skills lead to easier comprehension of messages and related business information.
· Problem-solving skills
Problem-solving skills and critical thinking skills are also essential parts of employability skills since it focuses on aspects of applying critical thinking ability whole solving complex business problems (Johnson, 2016, p.23). These skills enable identification of crucial change in the said data structure and working on small but essential details mentioned indirectly within the communicated business information. 
The above-mentioned skills have presented a summary of all key skills needed for the HE learning process and employability skills.
Strengths
· Ability to notice small and important problem details and providing solutions accordingly
· Ability to summarize findings from resources and proceeding with business solutions
· Appropriate application of technical skills
· Proper time management and utilizing time effectively 
Weakness
· Falling behind when it comes to managing people coming from a diverse background
· Unable to communicate ideas with other people verbally and non-verbally
· Not being able to handle duties and resources coming in from another field.
These are the main strengths and weaknesses identified in the personal case and addressing these aspects are very much crucial for looking forward to personal and professional growth.
Personality Type
Self-evaluation of strengths and weaknesses
It is crucial to compare the results of digital self-evaluation test along with the above-mentioned strengths of own.
Personality Type
My personality type can be referred to as outgoing
Self-evaluation of strengths and weaknesses
It is crucial to compare the results of digital self-evaluation test along with the above-mentioned strengths of own.  
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In this regard, it can be stated that the score of the quiz is possible to compare with the identifying skill from self-evaluation. In this aspect, it is needed to state that communication skills are effective. The result of the quiz has also found that communication skill is important. In this aspect, self-evaluation of the strengths can be analyzed with the help of the result of the quiz. It has been identified that integrity, problem-solving, communication, optimism as well as purpose are top five skills of an individual. In this aspect, it is possible to explain that this quiz does not show technical skills. In addition to that, there are some weakness can be highlighted in the quiz. Focus is important to fix all the broken things. It can be stated that the role which requires continual problem solving, is needed to improve own skills. It can be possible to compare the result of the quiz with the skills that have been evaluated for an individual. Moreover, it is possible to identify the strength and weakness of an individual for improving won skills along with abilities in an effective note. In this context, it is required to manage the skills effectively.
[bookmark: _Toc39683638]Section 3: Action plans 
· Long term and short-term goals 
In this regard, it could be identified that a learner needs to frame both short term and long-term goals to ensure personal and professional development. Both short term and long-term goals are essential to accomplish personal and professional objectives (Walidin, 2016, p.293). It can be commented that long term goals may act as a great motivator for self-improvement as they provide objectives which the individuals strive to achieve. On the other hand, short term goals may allow staying on track for achieving the ultimate long-term goals. Below are highlighted my own short- and long-term goals with detailed justifications for each. 
Long term goals: 
From the above-presented strengths of mine, it could be observed that I need to set specific long-term goals for skills and personality improvement in different areas. The long-term goals are: 
· Developing the ability to communicate and getting adapted with new people: It is to be noted that, communication is crucial in the workplace and thus I require developing the interaction skills with the new individuals. Also, these, the achievement of this goal would help me in improving the social relationships at both workplace and personal life.
· To improve the level of emotional intelligence: By improving emotional intelligence, I can deal with negative emotional skills like stress and promote the positive emotions instead of it (Gaspar et al. 2018, p.61). This is because failure to cope with the stress may result in deterioration of the mental state. As a result, it is necessary to increase the level of emotional intelligence as a long-term goal.  
Short term goals:
· Finishing works within time: This short-term goal is crucial to achieving to meet the work deadlines and making all decisions with a necessary time frame. By achieving this skill, I can augment the skill of completing tasks within time (Maksimenko and Serdiuk, 2016, p.76). 
· Improving decision-making skills: One necessary short-term goal to be achieved is augmenting the decision-making skill. In both academic and professional life, it is necessary to make effective decisions at crucial times and thus this goal needs to be achieved.
Action plan for academic and professional improvements 
Below are listed certain actions plans for ensuring own academic and professional improvements. The action plan has been developed by considering the weaknesses and both long term and short-term goals
	Actions
	Effect
	Timespan

	Undergoing self-development training sessions
	By implying this action, it is possible to improve communication skills and interaction skills with the new individuals
	3 weeks

	Measuring the progress in terms of each goal
	 This strategy would significantly help to measure my stage-wise development and progress in achieving strategic goals 
	3 months 

	Giving deadlines to own self 
	This action will contribute to uplift my skills of completing tasks within the time
	2 months 


Table 1: An action plan for academic and professional improvements
(Source: Maksimenko and Serdiuk, 2016, p.76)
[bookmark: _Toc39683639]Section 4: Backup strategy 
It is an essential part of modern-day practices commonly implemented within the business world. Having a good layout backup plan is essential for maintaining the data security and prevents at any cost the quality of projects in case any security is lost. However, with the advancement made within the technological world, the backup plan has evolved to more dynamics with business resorting to cloud-based technologies. These technologies offer an expanded ground for looking data security and preventing any loss of information triggered by an unprecedented situation.
Incremental backup
This backup strategy works on concepts like storing any newly generated information with the existing files. If these data are not added, then the whole information file remains incomplete.
Full backup
Complete backup given to operations is termed as full back up where the whole structure of the data has been retrieved from any cloud infrastructures. If in some cases the cloud infrastructures are not used then business resort to using hard drives CDs and pen drives for storing important business information (Bar-On et al. 2017, p.51). These strategies work as an effective backup strategy normally used within a business environment.
Differential backup
This backup strategy works on rectifying any error in the data. With the help of this backup strategy, it is easier for business owners to notify any changes in the file as it leads to suitable data modifications (Vasseur and Hui, 2016, p.21). 
Possible disaster scenarios
These disaster scenarios increase the chances for organizations to deal with any kind of issues relating to the loss of business key information and data. Some type of possible scenarios are as follows; 
· Viruses in the computer
This happens to be a common disaster scenario dealt with by major companies. These viruses are introduced within the computer system as ransomware thus affecting the credibility of the data source. 
· Improper functioning of the hard drives
This scenario surfaces when any of the hard drives function improperly. This majorly occurs due to internal technical difficulties and for connecting with unauthorized external links without any kind of verifications. 
Crypto wall and virus attack
Crypto wall has been linked with the ransom wares introduced within the computer system through suspicion links and affects the working dynamics of the victims. It has been verified in most cases that its functioning process matches with that of a Trojan Horse virus. This for dealing with the working difficulties introduced by these viruses, computer systems need to carefully install and upgrade the software protection system and carefully look after the data protection system. 
Time management
The key aspects of time management that one needs to look into lectures are as follows;
· Proper planning of the activities
· Eliminating sources of distraction
· Improving the skills of summarizing notes from various sources
Steps for managing personal productivity;
· Differentiating the important task from those which are less important
· Proper management of time through proper scheduling of activities
· Improving skills for managing people
· Taking proper steps for reducing stress and identifying ways of relaxations
These steps are viewed as a necessity for managing personal productivity thus aiming for contributing productively in concerned workplaces. These steps are expected to give to work on weak areas. Time management skills are essentially needed for better management of the assigned duties looking forward to professional development.  
[bookmark: _Toc39683640]Section 5: Conclusion and Evaluation
· Conclusion
It has been concluded that improvement in employability skills is greatly needed for portraying better performances in the workplace. Better evaluation of these employability skills leads to proper identification of areas of strength and weakness. These areas are explored normally when assigned any duties. It has been recognized that communication skills and problem-solving skills are mostly needed when approaching for finding the solutions of the business and while interacting with the people. These certain dynamics have been explored diligently in this assignment with subtle reference made to self-development.
· Recommendation
Looking for enhancement in employability skills set, more practical application of these skills is needed in a great manner. These skills can only be evaluated if proper steps are taken for interacting with others. An overview of the academic skills is also needed since it helps in the development and improvement of technical skills. These technical skills are needed when asked for delivering quality work outputs in workplaces.   
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Key learning points and self understanding

» These learning points’ focuses on the areas while writing about
strengths and weakness and gaining an idea of self-working style;

» Identifying areas of strengths which further can be associated
with motivation and goals;

» Identifying areas of weakness calling for greater work and
improvement;

» Effective working on the presentation skills;
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Your Top 5 Strengths Are:

Communication (75%):

* Schedule some real time to develop communication strengths and skills - take a
raining class / read books!

*Try to attend events where prospects or customers are to be entertained.

* Seek to capture and learn company folklore and stories - be the company culture point of
contact.

*Plan and take time to hear about the life and experiences of others.

*Plan to participate, organize, and encourage company social events.

*Volunteer to help others make more engaging presentations.

*Take advanced public speaking training; the novice classes will upset you.

Integrity (75%):

*You identify with your ability to keep your commitments - stick to your programs!
* Stay off teams that have slackers on board as they will sap your energy.

* Do not be forced to rush and sacrifice quality - you value quality first. Help others
understand.

*You are a self-starter and require little supervision - be sure your supervisors know this.
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*You excel in positions that require unimpeachable ethics - seek them out.

* Continue to ask yourself what new responsibilities you want to assume.

* Protect yourself from taking on too much - build up self-discipline and the ability to say 'no’!
* Be careful about moving to management - you may prefer to do it yourself and be
overwhelmed.

Optimism (75%):
— . e
Look for positions where you can be as close to customers as possible.

* Actively help plan events - like new product launches and user groups.
*Do use your humor and good attitude to excite people.

* Being positive does not mean you'll be in good mood - be aware and let others know, as

needed.

* Cynics quickly sap your energy and you dislike cheering negative people - minimize these
instances.

*You enjoy celebrating and should actively find ways to recognize achievements.

Problem Solving (75%):

* Know as much as possible about decision making strategies - get a book or two.

* High levels of detail are need for you to commit to decisions - don't go overboard.
* Let others know you appreciate when they legitimately recognize and praise your reasoning
ability.

* VA oive more credibility +a niimbere and clear laoi

nare 1 and factic on the dara
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* You give more credibility to numbers and clear logic - ignore fluff and focus on the data.
*Don't let others use bad data as credible evidence - keep them on point.

*Take every opportunity to explain patterns/info in detail to others - when they want it.
*Watch out for deadlines - doing it right may be more important to you.

Purpose (69%):

*Youlike to be busy - always have goals planned out and a book to read.
* Only attend meetings where you are needed and will be fully engaged.

* Create a simple way to measure cumulative production - keep tabs and grow.

* Keep slackers away - they are annoying and will bog you down.

*Too much rest or an easy assignment is not good motivation for you.

* Live in the recognition for an achievement and then move on to new stretch goal.
* Promotion might not be the best idea - do more of what you do well and do it well!
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Your Remaining Results Are:

Salesmanship (69%):
Faith (69%):

Risk Taking (69%):
Innovation (69%):
Resourcefulness (69%):
Adaptability (63%):
Strategic Thinking (63%):
Self Motivation (63%):
Visionary (63%):
Curiosity (63%):
Balance (63%):

Focus (56%):
Determination (56%):
Teamwork (56%):

1 eader<hin (GEY)
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Your Bottom 1 Weakness Is:

* Maintain your focus on improving working things and not fixing the broken things.

* Avoid roles that require continual problem solving.

*You get frustrated focusing on your weaknesses for too long - try to minimize this.

*You dislike career paths that trade money for veering off your strengths path - avoid them.
*Seek to lead a task force to investigate company best practices.

* Participate in or design a program for measuring and celebrating employee productivity.
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01:
Disagree

You don't really like surprises
02:

Agree

You like to constantly ask “what if?”
03:

Disagree

You are not usually afraid of challenging opinions
04:

Undecided

You prefer time with people you know instead of new people
05:

Agree Strongly

You believe there are no failures, just chances to learn
06:

Agree Strongly

You keep everyone on task and focused
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07:
Agree Strongly

You like to jump into an unknown situation and figure it out
08:

Agree

You do things just to experience it for yourself
09:

Agree Strongly

You enjoy and look for chances to be challenged
10:

Agree

You find a strength and feel the need to maximize it
11

Agree

You greatly enjoy the process of learning things
12:

Agree

You dream of what could be instead of what was
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Personal overview

» In the University of Wales with its campus situated in London, I
am a student of BSc Cloud computing and I'm curious to know
about the necessary grounds needed for improving employability
skills.

» This assignment seemed to be a suitable ground for doing so.

» This exploration is important for me since soon I am going to be a
contender in the labor market among the pool of other applicants
for a revered position in any company.
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Strengths

» I think that T am quite adept at employing my technical knowledge and
working with a handful of resources followed by resources integration.

» These have allowed me to work on my skills such as problem-solving
skills, critical thinking skills and ability decipher any type of related
resources.

» These presences of skills have motivated me to work towards
improvement in my chosen field which is Cloud Computing.

» Skills like critical problem solving have helped to work on my acquired
knowledge. I have the capability of managing my time efficiently
prioritizing task which is most important of me at first.




