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The purpose of this report is to reflect on my learning experience from this module. For this , I have choosed to use one of the most recognised reflection model, named Gibbs’ reflective cycle. 
Gibbs' Reflective Cycle: it is a framework that includes 6 stages, for examining the experiences accumulated , either good or bad,  it leads you to get knowledge and make a plan for the future. This cycle will include: a description of my experience; the feelings and thoughts about it , a evaluation of good and bad sides , analysis to make sense of the scene, a conclusion about what Knowledge I have accumulated and what would I do differently , and a action plan explaining how will I handle similar situations in the future.
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Reflection on Academic  and employability skills: 

The purpose of this report is to reflect on my learning experience from this module. For this , I have choosed to use one of the most recognised reflection model, named Gibbs’ reflective cycle. 
Gibbs' Reflective Cycle: it is a framework that includes 6 stages, for examining the experiences accumulated , either good or bad,  it leads you to get knowledge and make a plan for the future. This cycle will include: a description of my experience; the feelings and thoughts about it , a evaluation of good and bad sides , analysis to make sense of the scene, a conclusion about what Knowledge I have accumulated and what would I do differently , and a action plan explaining how will I handle similar situations in the future.
In this module , I learned new skills and strategies, and also improved others that I already owned. We have studied a lot of things, that work for lifetime and topics that helped us in the practical way to improve our abilities of learning and doing things. For example , we spoke about how to be a better time manager, 
How to write academic and correct and how to paraphrase , how to improve our CV , public speaking and giving presentations; summarising ; referencing; reflection making; cover letter writing; analytical and critical thinking skills and  about learning experience. All of them very useful in my future career. In this report, I want to talk about 4 topics that I appreciated the most, and founded them specially useful in my case. These are : time management and organising study;  notes taking ; CV writing; and cover letter writing. I will start with talking about the time management. Firstly, in accordance with the Gibbs’ reflection model, I will describe the time management. According to the Cambridge dictionary (2019), time management is the practice of using the time that you have available in a useful and effective way, especially in your work. Through the online classes, we learned about how to manage correctly the time between specific activities, why is this important and other aspects. I think that I will always have to work on my time management and productivity. Especially now ,I have to learn how to handle it right, because I am working and studying on the same time, and I know that the benefits of a good time management are enormous.
Studying about time management, gave me just good aspects and a very useful experience. I realised during the module how crucial is this aspect, considering the fact that it can decide my professional reputation, avoids a lot of stress and gives a greater productivity. For example, at the university, it is very important  to do our assignments on time, otherwise,  the delays can cause a lot of stress and low self confidence. The same thing about work , time management is a very useful skill to improve because it helps you to get more in less time. In conclusion, time management is a very good skill to have and to improve, it is involving a lot of good results after using it. I was struggling a lot because of my lack of experience and knowledge about managing my time, that is why I wish I had these information earlier,  I could solve my problems much easier and effectively if I did apply the advices from this module before. I decided for the future to follow a action plan. I set out a to-do list journal, that I will respect every day, because this is one of the most powerful method for becoming more productive.
Also, I promised myself to prioritise the activities, or to rank my tasks , so that it will be easier for me to find out which activities are the most important and the less important.
Other subject that captured my attention is the importance of making notes. According to University of Cambridge, the note making is the active process of recording information from one source to make it useful for another purpose (Wolfson library, 2020) . At ACE courses we learned the importance of making notes, and different ways of doing them. For example, we learned how to abbreviate our words while taking notes, for saving more time, also to evaluate which information is useful and important and which is not . I think that this subject was very useful for me, because I use to take notes by hand every time I am listening to something or studying, I found it effective to make notes by hand because it increases my memory, also now, I like to use markers and different colours of pencils, because, again , it is helpful for memorise the ideas that I am writing .  I do take notes on the university courses as well , because they help me to organise my thoughts, and remember better what we were talking about in the classes.
 Learning about this subject, was just a good experience for me, with positive impacts on my way of making notes. I can describe this subject learned, by being very helpful for my way of focusing in classes and also work more efficiently. In conclusion, I can say about note taking that it is a very good way to focus , priorities the ideas and remember the ideas discussed. As I already said, I am used to take notes, but after studying this subject at university, I found aspects that I have to improve. For example, I decided to do not write down every word, like I used to , but use more abbreviations for saving the time and have time to write more ideas.
The third subject that captured my attention was the CV writing. ,,A CV is a document aimed at convincing a employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process.” ( Morgan, 1997: 339 )
In the period of this module , we learned how to improve my CV , knowledge about what should I include in it and what to avoid when writing my CV. I think that knowing how to correct write a CV is a very important step to make in my career. In my opinion, I did not had the best CV before knowing the tips and advices from my teacher, she learned us what to include and what to not include in our CV’s , teacher also gives me a feedback about my actual CV, and helped me to do a better version of it.
Knowledge about how to write a CV brings me just a lot of benefits, because my CV is my face, it tells practically everything about myself, including all my professional history, the studies that I graduated, the hobbies and interests, the skills that I own and more. I think that the tips that I gained in this module about making my CV , will be very helpful on my future interview, this will reduce the stress that I have before the Interview, and will be helpful in a lot of  other aspects for my future career. In conclusion, the classes helped me to improve my CV , and again, if I knew this information before applying to jobs with my old CV, maybe now, I had better jobs and opportunities. The plan that I have done for my future is to be careful with the information that I will include in my future CV , I will include everything that describe my good qualities, and will advantage my image in the eyes of my employer. In this way, I will get the job that I want, and achieve other goals. At least, I want to talk about the cover letter. We learned what is a cover letter how to write it, and why is a cover letter important.  Before the university courses, I didn’t own a cover letter, and I was struggling when it was coming to apply for a job, because many websites do require a cover letter under the CV, for applying to a job, so I wasn’t able to apply for all the jobs that I saw and found them interesting and right for me . But from university, I know that a cover letter summaries the reasons why am I suitable for a job and it introduce me to prospective employers. Again, this experience of learning to make a cover letter,  bring me just  a lot of benefits. Now, because I have a good cover letter, I can be confident to apply for every job I found interesting, also, it increases my chances to get a job , and grow my image in front of an employer. In conclusion, I will say that this learning experience was really useful for me, and it opened new opportunities for my future.. Before now, I did not have a cover letter , so I could not get the enormous benefits from having one, but now, my plan is to use this cover letter that I made every time when sending my CV, I know that it will increase a lot my chances of being accepted. 

In conclusion of these report , I want to say that though the Gibbs reflection model I was able to to reflect better on the topics learned during this module. I has helped me to explore and analyse each aspect of my experience. It acted as a guide through the reflective process.
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