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The purpose I’m writing this report is to provide an analysis of relevant employability skill that I have or need to develop in the future to gain credibility in search of employment opportunities within the health and social care sector.
The demand for high quality and competence for any position especially in sensitive position in health care. Demand for academically skilled individuals who are able to perform their duties in a professional manor. This is important because of the sensitivity of the job due to family, social, cultural, racial and religion values. This has encouraged academic institutions to introduce various courses and modules to assist individuals who requires academic skills to improve their employability skills in the work place. Key skills that you need to acquire to be employable are Time Management, Team Working, Organisation, Digital and Problem-Solving Skills   According to skills for work website “Every worker in adult social care needs English, number, digital and employability skills, including team work, and problem-solving skills. These are collectively known as core skills.”

TIME MANAGEMENT SKILLS
According to Morgan (2017, p.52) “Good time management is the ability to control our use of time to such an extent that we are able to plan and manage what we do without undue stress or tension.” To me managing my time is being able to organise, plan and prioritise my time in everything I do. Time management is vital in the workplace for example arriving late to work or to a client’s house can cause a lot of problems. It is vital to have good time management skills in the workplace to be effective, organised and productive to your employer. In my line of work managing time is very important in everything I do at work I need to be time conscious. In a day I have to put in place interventions for the children I work with and at the same time plane lessons the teacher and I also make sure that every single child I work with in my intervention has completed their work on time and if any of them needs extra help I am on hand and have the time to give them all the help they need. 
It is vital to have a good time management skill in the workplace to be an effective, more organised and productive to your employer. Not having this skill in your line of work can affect your productivity and stress you in the job that you do. Using the Eisenhower Matrix can help you decide on and prioritise tasks by urgency and importance. (The Eisenhower Matrix video on YouTube)
I already have some time management skills because I am good at planning my time at work around the kids I work with my job and my studies. I find that if I write everything down, I can do the most important one first like taking my kids to drama class to me watching my favourite program on Netflix. According to Cottrell (2015) “Writing your duty for the day and putting them together will allow you to have more time to do them.” 
I need to improve on how I prioritize my time in everything I do especially at work, I always have to put the most urgent task on top of the least important I have to do at the last for example using the Eisenhower Matrix which is urgent to least urgent, or important to less important. 

TEAM WORKING SKILLS 
According to Morgan (2017 p204) “A team is a number of individuals working as one to archive a particular goal to which they are all mutually committed”. A team is when more than two people coming together as a group to achieve a common goal in the workplace. In the health and social care sector working together as a team can save time and live too. It is very important to have a good team working skills in the workplace because this can lead to a better working relationship with your colleagues and employer. Lacking this skill can make it difficult to build a strong partnership with your colleagues and can impact on the productivity and the quality of work you produce as a team. 
Being a good team player can lead to being trusted by your employer and colleagues. Good teamwork can also lead to a better results and good productivity too. Being a good team player also brings a good atmosphere in the workplace. There are so many ways of managing a team in a team working skill if you are a manager of a team, a healthy communication is the best foundation for any team to work in a workplace. 
Why is it important to have a good teamworking skill in the workplace. 
It is vital to have a good teamworking skill in the workplace to help you work well with others from different backgrounds to deliver a common goal, having the skill can build your trust in people it can also help you work in confident and make you more responsible in your field of work. In health and social care team work is important beacons’ multiple agencies must work together. In my workplace also multiple agencies work together for example we can work in partnership with social workers, Gp surgeries and even hospitals. Lacking the ability to work in a team can impact on your relationship with your work colleagues and sometimes your employer, A person who lacks this skill will not be able to produce quality work and that can impact on the whole team performance.
I strongly believe that I have this skill because I am a good team player as I have demonstrated this in everything I do at work and at the university by showing my ability to listen to others and respect each and everyone’s opinion and suggestions and also participate in our group discussions, I also work hard in the group to produce a good standard of work.
I believe I must improve on a certain aspect of my teamworking skills which is, be more reliable so that people can rely on me. I also have to make myself available so that they can count on me and also be supportive and open towards my team members. This will help me become a valuable member of the team. 
Organisation skills:
According to sheahan, Kyra (December 2018) “Organizational skills will help you keep things straight. They make managing your workload, schedule and your files easy. Being organized can also reduce the clutter on your desk so that you can be more productive in your workspace.”
This skill is the kind of skill that will give the ability to plan and set goals, make decisions and manage your day to day activitys. This skill also helps you prioritise your workload to be able to achieve your targets on time. Having this skill can also help improve on your productivity in the workplace, this will also help you improve on your time management skills. In the health and social care sector good organisation skill is very important as to how you organise clients or patients files and prioritise most urgent cases that needs looking at first. 

Why is it important to have organisation skills:
It is important to have a good organisation skill to be able to prioritise your work load as which one to complete first. All the urgent task comes first before all the others. Not having a good organisation skill in the workplace can put you under pressure and stress you in the workplace, especially within the health care sector where there are a lot of pressure on the system already dealing with vulnerable people. I know I have this skill because I can prioritise, multitask and plan how I can complete task that are urgent and be more efficient in keeping a diary to record of evidence for completed and future task that needs to be completed. I must improve on my organisation skills to be able to be more efficient in multitask properly to continue to achieve all my targets and goals and even in my university course to be able to organise myself in my assignment. 

Communication skills:
According to Maund, Schriek and Tinkler (2017, p.49), “As verbal messages are being communicated, an equally important process of communication is taking place on a nonverbal level. Nonverbal cues from a speaker such as smiling, eye contact, or fidgetiness helps listeners interpret the meaning behind the words a person is using to communicate a message”. Communication is essential in the workplace, without effective communication in the workplace no work can be done, especially in the health and social care sector communication is very important example passing on information to different agencies and keeping patients and clients records and to even giving medications. When we talk about communication this includes verbal and nonverbal communication. Having this skill will help you communicate with your work colleagues which includes listing skills. According to Cottrell (2008, p.96) “Good communication is a two-way process. It requires both good listening skills and participation in discussion”. Not having a good communication skill in the workplace can make it very difficult for both employers and employees including the relationship with clients and work colleagues. According to Maund, Schriek, and Tinkler (2017, p.47) “communication skills are foundational for individual, team, and organizational success (Kinnick and Parton,2005). For example, oral communication and interpersonal skills are often cited as the most important criteria in evaluating job and candidates.” As a care giver in the health and social sector it is very vital to have this skill to be able to be employable because you deal with people on a day to day basis.
“Health and social care professionals need good communication skills to develop positive relationships and share information with people using services. They also need to be able to communicate well with people's families and/or carers and their own colleagues and other professionals.”18 Mar 2010
[bookmark: _GoBack]I have a good communication skill in the workplace because I am a good listenere, I interact very well with my work colleagues and my course mates in university. I also communicate well with my friends and family in both verbal and a nonverbal way, which helps my relationship with all these people. 
I need to improve on this skill even though I think I have a good communication skill already, I think I can improve on certain aspects of this skills, which is my listen, encoding and decoding messages which is transmitted to me. “Effective communication in the workplace is key to establishing strong relationship and getting important projects done. Communication doesn’t only feel good, it also shows results”.
Digital skills: 
Digital skills are one of the most important skill to have these days in the workplace. It is the ability to use modern technology so in every employment you seek especially in the health and social care sector. 
In the health and social care sector the use of this technology has become very important and much needed, it is used for keeping records of clients. The NHS uses computers to manage files online which helps improve their services to a wider range of clients. It is also used to manage appointments and to keep track on what is available and what is not.
Conclusion:
 All these skills I have talked about are all needed and very important in the work place. In the health and social care sector all these are very important because you deal with vulnerable people on a day to day basis. They are also very important for employers and employers to run a sussesfull working environment. A person with all these skills can be very successful in his or her job role and a person with all these skills is more employable and can succeed in the work place.   
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