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Please note:

It is recommended to access Moodle on a laptop or
desktop computer. Using your phone is more difficult.
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Moodle - Submitting A File
Log Into Moodle

1. Go to moodle.uwtsd.ac.uk and log in using your 2. You can also access Moodle by going to the
UWTSD account. UWTSD Hwb.

Students = Hub *

(= G & https://hwb.uwtsd.ac.uk/dashboard/student

Students PERSONALISE
¥ Send feedback

[l DASHBOARDS
My Timetable
7= Students
L Help & Report
&= staff

l#* Engagement
Monitoring

Is this your first time here?

Prablems or technical issues? Contact Hwb

¥ Welcome
@ Why UWTSD?
English (en) ~ Cookies notice

© Daily Update

B4 Important
Correspondence

APPS

Digital ID

Academic Support Financial Support
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Find Your Submission Link

1. Select the Module you need In the module page:

to submit the work for. 2. Click on the Submission Links tile*.

M dul r .
y modules | Submission Links -

September 2024 Term

Course overview

Academic Skills (LCLM4001_BIRM) Design Thinking and Innovation (LCLM6002_BIRM) Developing and Managing Individuals and Teams ..

* for RESIT and/or REWORK
Click appropriate Submission Link tile

. . . . . - — L E lé |
Developing Emotional Intelligence Skills ... Digital Skills (LCLM4002_BIRM) Effective Teamworking and Communication ... - l il I - . I I. l I“ [N

Employability and Career Development and Entrepre (LCLM4006,_BIRM) Managing Business Information (LCLM5004_BIRM)
(LCLM4005_BIRM)
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Start Your Submission

1. Click on the link for the assignment you want

to submit. @

IMPORTANT - ONLY ASSIGNMENT
SUBMITTED TO THE FINAL LINK WILL BE Submission Links - September 2024 (O™

MARKE D . DRAFT Job Interview Documents Submission Link (LCLM4005 - Component 1 - September 2024) a2

. FINAL Job Interview Documents Submission Link (LCLM4005 - Component 1 - September 2024) 2
. . 0 . . . DRAFT RELECTIVE ESSAY Submission Link (LCLM4005 - Component 2 - September 2024) k]

2. If this is your first Moodle submission, you may
. FINAL RELECTIVE ESSAY Submission Link (LCLM4005 - Component 2 - September 2024) =2

see a request to accept the Turnitin User
Agreement before you can submit.

Click on the request to accept the User @

A

You must accept the latest Turnitin User Agreement before you can make a submission. Please click here to read and accept the Agreement.

Agreement and continue your submission. Note:

After accepting, you may need to refresh the

Moodle page in order to continue.
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Submit Paper

1. Click on the Submit Paper link with the cloud
icon.

2. The Submit Paper window will appear.

3. Click the File Icon to open the File Picker.

The next steps show 2 ways to use the File Picker:

* OneDrive
« Upload A File

You can choose which way works best for you.

My Submissions

Part 1

Title Start Date Due Date Post Date Marks Available

ACCA4025 LDE Assignment 1 - FINAL 28 June 2023 - 10:00 26 July 2024 - 12:00 11 Oct 2024 - 16:00 100

¥ Refresh Submissions

Submission Title Turnitin Paper ID Submitted Similarity

- Submit Paper

@ :

v Submit Paper

Submission Title (1]

\
File ta Submit 3 Maximum file size: 100 MB, maximum number of files: 1

O H E=E B

m Files

You can drag and drop files here to add them.

[ By checking this box, | confirm that this submission is my own work and | accept all (1]
responsibility for any copyright infringement that may occur as a result of this submission.

O Required

v
e |
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File Picker: OneDrive (Part 1)

1. SeleCt OneDrive n Private files

2. You may need to log into OneDrive with your %
UWTSD credentials (or your personal details if
og in to your account

using a personal OneDrive account).

File picker x
3. Your OneDrive folders will appear. o ; .
#n Recent files ( : ]Search S m o=
i Upicad 20l | ™ Microsoft OneDrive
& URL downloader : al
i Private files B @ @ @
©) Wikimedia

Documents Recordings Attachments Apps

Microsoft Tea... My Forms Desktop Pictures
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File Picker: OneDrive (Part 2)

1. Navigate to the folder with the file you want to File picker

submit. ]
#i Recent files 1 \ ccarch |[z]fee m o= om
2. Click on the file you want to submit. 3 Upload a fl Q. Uierssoft OneDrive ® Documents My Assignments
& URL downloader
0 Private files @
3. A window will pop up with details of the file. 9 Wikimedia e —————

Student-MNam...

1.docx

Save as

4. Click Select this file.

Student-Name Assignment 1.docx
| L

Author

Student Name

Choose licence

You can skip the following Upload a File steps.
Please go to the Add Submission page.

Licence not specified |

Select this file Cancel

eeeee
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File Picker: Upload A File (Part 1)

1. Select Upload a file. ﬂ
. i ga Upload a file
2. Click Choose File. _ :
& URL downloader Attachment g
#h Private files No file chosen

) Wikimedia SEEas

& OneDrive

3. AFile Explorer window will appear.

Author

4. Navigate to the folder with the file you want Student Name

to submit 3| (/\]
" € Open b
k3 LA <« Documents > My Assignments w @) Search My Assignments el

. Organise + M =- O 0
5. Click on the file you want to submit. > .® -

—[@ Student-MName Assignment 1.docx -] 26/07/2024 12:48 Microso ft Word D... 15 KB|
6 CIICk open & Desktop

_J_r_ Downloads

— Documen ts

P9 Pictures

File name: | Student-Name Assignment 1.docx \ 6 All files (*.*) w
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File Picker: Upload A File (Part 2)

1. The file you selected is now listed next to the File picker

Choose File button.

&, URL downloader
. . . n Private files SR @
2. CIICk Upload thls flle- Student—l\la.._nment 1.docx

) Wikimedia

Save as

Author

Student Name

Choose licence

All rights reserved a

Upload this file
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Submit Paper: Add Submission

After selecting your file with the File Picker,
. . v Submit Paper @
you return to the SmeIt Paper WIndOW' Submission Title (1] Student-Name Assignmen
1. Give your SmeiSSion a name in the Eile toiSubmit = Maximum file size: 100 MB, maximum nu:lbe::ﬂle-s:1
Submission Title box. . fies @
2. The file you selected is visible in the File to | (@

Submit box.

Student-Nam...

3- C heCk the box to Confi rm reS ponSi bi | ity for you r By checking this box, | confirm that this submission is my own work and | accept all 0

respansibility for any copyright infringement that may occur as a result of this submission.

submission. —
. . . . o Feuins hadstbmission’ |
4. Click Add Submission to submit your ) @
assignment. ‘ J
5. A window will appear to say your submission C.;\
7

iS u p|Oad i ng c Uploading your submission to Turnitin
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Submission Complete

After uploading, a window will appear to confirm

your submission has been successfully uploaded to
Turnitin.

'our submission has successfully been uploaded to Turnitin.

1. To close the confirmation window, click in the Digital Receipt

urnitin submission id: 237935951

darkened area around it, or on the Close button.

Lorem ipsum dalor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus
lectus malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque '

In My Submissions you will see:

2. Alink to view your Digital Receipt. My Submissions
3. Your submission date and time. Part

Title Start Date Due Date Post Date Marks Available

4- Your Similarity index (YOU may need to Wait ACCA4025 LDE Assignment 1 - FINAL 28 June 2023 - 10:00 26 July 2024 - 12:00 11 Oct 2024 - 16:00 100
for this to become available). £ Refresh Submissions

- Submission Title *  Turnitin Paper 1D Submitted Similarity Grade

5. A button to download your submission.

|:| View Digital Receipt Student-Name 237935951 26/07 /24, 11:59 23% - Submit Paper &3 =
| Assignment 1 | | |

@ G)—@ G ©
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Important Notes

« Moodle only accepts one file to be uploaded for Turnitin assessments.
If your work is currently in more than one file, you will need to incorporate it into one single file.

 You cannot ZIP files for Turnitin.

« Turnitin accepts the following files formats: Open Document Text (.odt), PDF (.pdf), PowerPoint
(.pptx .ppt), Rich Text Format (.rtf), Text (.txt), Excel (.xIsx .xIs), Word (.docx .doc)

« Your similarity index will appear within a couple of hours of your submission.

* You cannot delete an assessment which has been uploaded.

Birmingham Assessment Team
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