Short Log
Scenario: Happy Paw Dog Grooming
Tool: Microsoft World

1. Why I choose this scenario and tool
I chose Microsoft Word because it is easy to use and I feel comfortable using it. Word helps me organise information in a table and create a bar chart to show the bookings clearly. I think the chart makes it easier for Ms Carter to see which services are the most and least popular.
2. What information I used
I used the four weeks of bookings numbers from Ms Carter. The services were Full Groom, Wash and Dry, Nail Trime and Puppy Groom.
3. How I crate my artefact
First, I made a table with the weekly bookings and worked out the totals. Then I added a column chart in Word. I used the chart guides from our course page to learn how to insert a chart and enter the booking numbers. The IT OnDemand guide explained the basics, and the video by H. Bradley showed the steps in Word.
4. What changes I made 
At first, I only had a table. I added a bar chart after my tutor suggested it. I also kept the headings clear, so the results were easier to read.
5. Feedback
My tutor helped me and suggested that I should also create a bar chart to show the bookings more clearly. She guided me to the Word chart links on the course page. I used these to help me make the chart and compare the services.
6. Final result
Full Groom had the most bookings (57). Puppy Groom had the fewest (16). The report helps Ms Carter see which services people used the most.

Links I used
IT OnDemand (n.d.), The Basics of Working With Charts Microsoft Office Word (course link).
Bradley, H. (n.d.), Make Graphs in Word - Step by Step (course link).

