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[bookmark: _Toc534362910]Introduction
The Academic skills module has been quite informative and has helped me acquire important skills which are both useful in my academic journey as well as my career development after school. I have gained the required experience in terms of research, referencing my reports and writing skills. The different types of skills showcased in the module are adaptive, academic, transferrable and job-related skills. From my own assessment I possess academic, transferrable and job-related skills that I have to work on in order to be effective in terms of my employment. With this, the paper will effectively reflect on myself in terms of the employability and academic skills acquired throughout the module. I will showcase some of the skills which I have been able to acquire, such as the negotiating skills interviews skills reflective writing skills CV writing skills. I will also explore how these skills will be of significance to me as a student and also in the future in my career development. 
[bookmark: _Toc534362911]Employment and academic skills acquired
[bookmark: _Toc534362912]Curriculum vitae skills
Curriculum vitae is the most important aspects that would showcase my skills and knowledge to any potential employer (Corfield, 2006). My Curriculum vitae is a record of personal, educational and work details. In additional to the personal details, it also has my career objective education, work experience, interests, skills and referees. 
It is an effective document which showcases my profile in terms of the skills which I have already acquired. I consider my profile as a selling point for me as a candidate to the hiring manager, which would determine my eligibility to acquire a job (Cialdini, 1987). During the module, I have learned that academic qualification is highlighted with the relevant qualifications and key skills. I also learned that experience is also an important aspect that is outlined with the given responsibilities from the previous places of work. Therefore, to me, I consider curriculum vitae considered to be a marketing tool used in the acquisition of a job opportunity in the market. However, for it to be useful to me, it has to be well formatted in order to catch the eye of the employer or hiring manager.
When writing a CV to make an application for a specific job opportunity, it is prudent for me to take into consideration the kinds of skills which are highly advocated for in the specific position in different organizations (Cottrell, 2010). With this kind of knowledge, I will be able to come up with a CV which best suits the jobs which I would be applying for in future, which will enable me land my desired opportunities.
These kind of skills will be important to me both now and in the future. For instance, I will need to apply for internships which will equip me with some relevant experience on what to expect in a normal job setting. Through the curriculum vitae skills, I will be capable of including the necessary fields in my CV. Also, when seeking for an employment opportunity after school, I will also use the same skills for my job applications. Such will enable me to stand out among the many applicants who will have placed their application, and make my journey towards job acquisition more simplified for me.
[bookmark: _Toc534362913]Negotiation skills
Another skill learnt from the module is negotiation skills. Negotiation is an approach that I have been using even before the module when settling my differences with my friends and classmates, where we reach to agreements while avoiding arguments and disputes. From the module, I have learned that negotiation is basically a discussion that two or more people hold with an aim of reaching a conclusion that benefits everyone, and that it entails five stages which include; preparation, discussion, clarification of goals, negotiating towards a win-win end, agreement and implementation of course of action (Voss and Raz, 2016). Based on the module, I learnt that I have to possess various skills in order for a negotiation to be successful. Some of the negotiation skills which I have been able to acquire are discussed below.
Problem analysis. For me to be effective in negotiation, I have to possess the capacity to identify the problems at hand, and also the interests of all the parties involved as well as the anticipated outcome goals (Brown, 2015). For example, in my career journey, I will be involved in negotiation such as employee contract negotiation.  With the knowledge on the problem analysis applicability in negotiation, I will have a fruitful discussion with different employees and acquire favourable contract terms. 
Effective listening. For me to be an effective negotiator, I will also be required to be keen in my listening so that I may grasp all the information passed by the other parties during the negotiation process. This involved the ability to understand both the verbal communication being used as well as read and interpret the body language of the negotiators. 
Emotional control is also relevant in negotiation. It will be important for me to always keep my emotions at check whenever involved in a negotiation. This is because by allowing emotions to prevail the negotiation process, I may end up landing in unfavourable results which may damage my career development.
Problem solving. This is an imperative skill for me in settling conflicts in any form of setting, and entails critical and creative thinking. To be successful in this skill, I will need to enrol for study skills course that are interconnected with different problem solving scenarios, which will be useful throughout my career advancement (Mackevic, 2014).
In addition to my current application of the negotiation skills, I will also need them later as I occupy different positions at my work place. For instance, in my journey of becoming a human resource manager, I will require these skills as I negotiate working terms with different employees. I will also use these skills with the stakeholders on better working environment for the organisations I will work in. 
[bookmark: _Toc534362914]Interview skills
Interview skills are the other employment and individual skills that I learnt from the module. In employment, interviews will be used to determine my ability to handle the task ahead of me in any organisation and they will be used to determine if I am ready for job positions that I apply for. From the module, I have learnt that in order to be successful in an interview, I need to have various interview skills. Possessing these skills is fundamental when seeking employment and in other activities. 
During an interview, it is also imperative for me as an applicant to introduce myself considering the job position, the academic qualifications in terms of degree and area of study. There are various interview skill element which I was equipped with before the module. First, my goals have to be outlined in conjunction with the objectives and goals of the organization. Selling myself to the organization through the use of correct words and description is an important step in getting any given job. Such will require me to have a description of my past experiences and skills. My skills should be based on the use of positive traits as well as soft skills. The positive traits should entail of aspects such as adaptable, focused, diligent, result oriented, quality oriented and hardworking. The soft skills will be in terms of creative thinking, critical thinking, leadership, management, teamwork, interpersonal, organizational and multitasking.
In addition, I also learned that it is also important for me to show interest in the organization through showcasing its present state and the role it plays in terms of services. Therefore, before appearing for any interview, it will be important for me to do some background information about the organisation. Such will equip me with basic information that will prove that I was really interested in the organisation, and that I look forward to working with it (Sinek, 2009). Some of the interview skills I have acquired from the module are analysed as follows. 
Verbal and non-verbal communication. During an interview, both verbal and non-verbal communication are relevant to the interviewer, and may determine if I could or not acquire the job I am are being interviewed for. In relation to the verbal communication, I will be required to be audible enough in addition to being a good listener. Concerning non-verbal communication, I am required to maintain eye contact, sitting and standing in the right postures and use appropriate facial expressions during the interview. 
Confidence during an interview. By this, I am capable of demonstrating sureness during an interview session. Such would be applicable when explaining some aspects such as my achievements and skills relevant for the job. However, while demonstrating my confidence, I should also be careful to avoid arrogance. 
[bookmark: _Toc534362915]Reflective writing skills
Another important skill that I have learnt from the module is reflective writing skills. In reflective writing I will be involved in describing a real or imagery event while adding a personal reflection to the meaning of the event. The module shows that reflecting on something is basically a way of showing my abilities and reactions (Godin, 2010). This is an important and valuable skill that I should have as it is a fundamental part of the professional and learning process.  Through the reflective writing skills, I will be able to learn from my individual experiences through personal inquiry as well as through collaborating with my classmates and later with workmates. This will be by reflecting on what I have been able to do, and what I have learned from my experiences. Through the reflection, I am able to avoid any mistakes which I committed in the past as I learn from them and know how to avoid them in the future. In the future, reflective writing skills will be very important for my career development. 
The Gibbs' Reflective Cycle is a model which has been resourceful for me while learning about the reflective writing skills. The model provided me with some elements which I need to follow during my reflection by thinking through all the phases of an activity or experience (Gibbs, 2008). By using the model, I am able to reflect on both the positive and negative outcomes of my experiences, as well as areas which I should improve on. Through the module, I am now able to apply the six phases I learned, which include; Description of what happened, feelings about the incidence, evaluation of experiences, analysis, conclusion and setting up an action plan. 
[bookmark: _Toc520881473][bookmark: _Toc534362916]Conclusion
The discussion in this paper is a demonstration of some of the skills that I have been able to acquire throughout the module. I consider the skills applicable both during my learning and career development. I look forward to ensuring that I advance these skills through practicing and also studying more about them. I will also ensure that I acquire additional skills which will be so useful for my development. 
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