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Introduction

Reflecting on learning experience or professional experience is to me an exiting task, as it gives me a chance to self-acknowledge on my learning or self-evaluation in order to take in charge on my academic experience so that to be an active learner or smear to my career goals as well. Likewise, it helps me to make connections between what I am taught in theory and what I need to do in practice. However, as an adult learner it a bit challenging but it is a great way for me to grow and improve academically and professionally through self-learning. Thinking about or reflecting on what you do. It is closely linked to the concept of learning from experience, what happened and decide from that what you would do differently next time. 

In this reflective paper, I am going to use DIEP method to reflect on my academy or career goal through my learning in Academic and Employability Skills related in Health and Social care field, especially Management in Health and Social Care. 


By doing Academy and Employability Skills module, I learned how to succeed academically and professionally, also I learned to be an active learner by developing myself personally and also professionally. 

First of all, when enrolling for my high education journey in Health and Social Care in workplace, I did not know anything about Employability Skills module. The most surprising fact is that; it is the module which is the key to be a successful learner and also be a competent employee. So, this is the pivot in all other modules that I was expected in this journey. In term 1 assignment, I was asking to provide an analysis of relevant employability skills that I have, or need to develop in the future to gain credibility in search of employment opportunities within health and social care. I was confusing at the beginning, but I made the draft and Silvia
Took time to explained in detail. So, by doing this assignment I learned a lesson how to self-evaluated.

Understanding the importance of self-evaluation is central to my understanding of my strengths and weaknesses. It underpins my use of SWOT Analysis, Eisenhower Method tools and Time Management techniques. By going in deeper in my self-evaluation led to my self-awareness of my personality. What kind of learner am I? What skills employers need for their recruitment? I got tools to carry out higher education too, to be a competent employee, and also how to better achieve my career goals. Likewise, prioritizing, by doing the most important thing, I am prioritising in all aspects in my life, in my relationship, my day to day tasks, it not only for my academically, or professionally aspects. Life is prioritising. Everyday, I am trying to focus my attention and my time on the most important tasks and not waste my time on things that are not important and not urgent. So, ‘managing time is not about finding or creating more time during your day. It is about accomplishing the most important tasks in the most efficient amount of time, so you can spend more time doing the things you enjoy’ (Discover Business, 2019). My understanding of the power of time management helps me to manage my role as a mother, spouse and activities in my community. 


A major benefit of understanding the significant role of self-evaluation and self-awareness of my strengths and weaknesses academically and professionally is that I gained more confidence.

Gaining confidence allows me to join PACT (Parents and Communities Together) project in Camberwell The Salvation Army. At first, I was not confident. My role was only to play with children, as at PACT there are many activities for children and also Parents University. However, my academy writing, presentation and research method skills helped me to join Parent University project at PACT. This project offers parents and expectant parents a rolling program of pregnancy and early parenting health education. So, I got enough confidence in writing reports after each course with local parents, made researches for the next week, topics like emotional wellbeing, navigating health services, child development, minor ailments, weaning and sleep to name a few. Mother of three myself, Parent University helped me a lot. I now understand how wonderful is the technology in term of research. So, I became more involved in my communities’ activities. At PACT, the most interesting thing is that I have been selected to help other parents to write a cover letter or elaborate their CVs, that is an achievement for me, being a role model in my community. Moreover, I have applied in my local council as a volunteer to help homelessness in cold winter. In this project, I use my writing report and give presentation on PowerPoint to share my point of view and discuss with my peers. By learning employability skills, I feel myself a valuable contributor to my community. Plus, from time to time, I chose some topics to discuss with other mums in order to practice my presentation skill. And I asked them to give feedback on the way I present on PowerPoint. Many studies have demonstrated that ‘Cooperative learning experiences encourage higher achievement’ (Maughan and Webb, 2001). 

Academically, academy and employability skills module is the base of my high education advancement. However, some tools were not new to me like summarising, paraphrasing, writing report, writing a cover letter. However, I have assimilated better when we did exercise in class with our lecturer Silvia. She took time to explained in detail. Though, Summarising and paraphrasing are using in all modules, learning them are vital to success in high education. But, I think they seem easy in explaining but they are very challenging for me. I am still struggling because English is not my first language.  So, referencing and research method are new for me, specially the research on online library, but I am still learning how to be good at them, as they test honesty in resources in research. By researching, I widen my acknowledge and I can view all perspectives in the topic. 

Understanding the importance of summarising and paraphrasing are central to my appreciative of my education achievement. Also, research method is very new approach to me. I wish I had learned before. Plus, note-taking technique It is not something that I had previously practised when studying in college. Moreover, to maintain my study up to date and my life in general, note taking is important to look professional and organised. The point is to do not loss good ideas which are not on Moodle, my note-taking skill helps me, in workplace meeting. In Business meeting or lecturers, taking notes is relevant to give some feedback.  At the beginning, I took pictures from my phone, I realized that I never came back to check what have been taken during the lecture. I use note-taking tool in all aspects in my life. As it aids me acquiring by letting to process and retain large amounts of information. Note-taking impacts my learning by facilitating me to attend to information and lets me to personalize the information that I learn. Also, note-taking during lectures increases my attention and facilitates translating information to lasting memory. Numerous analyses have revealed that review is an important function of note-taking and aids in elicit of lecture content. Note-taking is closely linked with intellectual aptitudes, such as working retention, and eases learning and development. Note-taking is often first initiated as a tool for learning in the scholastic backdrop and can be widespread in both personal and professional pursuits (Oxford University Press). 
[bookmark: _GoBack]In addition, to implement my presentation skill, I delivered a brilliant presentation on Effective Communication and Psychology modules. Before the presentation I felt anxious, stressed, finally I got there and I was proud of my improvement. Furthermore, my new understanding of a technique for efficient writing, presenting and researching method will be important for me in both professionally and academically. 

In my personal life, the most fascinating thing was for me to be able to elaborate my Personal Development Plan which is tailored on my career goals. Because, it can be difficult to remain motivated when it comes to pursuing your true ambitions. By creating my Personal Development Plan provides me with the structure and guidance I need to be proactive, and actually take the steps that I need to reach my eventual aim. One of the most important things I consider when I created my Personal Development Plan is an accurate way of measuring my success. It keeps me motivated to succeed and allows me to up my game or adapt the plan if things are not moving in the right direction. When creating my Personal Development Plan, I made sure my goals are realistic, and I set a clear timescale in order for a better achievement. In one word, my personal Development Plan prepare me for succeeding in all aspects in my life, for example in my academic, professional and personal undertaking. Accordingly, I realized that only by taking action on your plan, follow every step can lead to success. I have written down my Personal Development Plan and put it on my bedside, every morning when I wake up I know the daily task to accomplish. 
Besides, I felt blessed to know the seriousness of avoiding procrastination. Because we watched a video how to stop procrastinating during the lecture, when I have been aware of my responsibility of how to achieve my goals. I felt satisfied and accomplish. I learned the three steps how to stop procrastinate in this video.  These strategies have been incredibly useful for me, so that I can divide my biggest goal into a single task to do on daily basis or monthly. I understand that the biggest obstacle to finishing most tasks is starting them. ‘I think a lot of what people call intelligence just boils down to curiosity’ (Aaron Swartz). By knowing that thinking about something and not taking action is more stressful than taking action, now I apply this tool when I decide to do or have to do something, I do not take too much time to find the best time to start I just start. For example, I stopped wasting time on my phone by deleting games or social media apps, because when I start my day by using my phone, I postponed every single thing. Also, I try to reduce the among of the task it can be easy and more achievable. 
Additionally, in my personal life, I use my note-taking skill for shopping, one of the benefit is it helps me to fit on my budget and save time as well. 

I believe this new recognition will be valuable through my study journey, in my future professional and private life. In my studies, I will endeavour to clarify aspects of self-evaluation, self-awareness by using SWOT Analysis and Time Management techniques that allow for understanding my strengths and weaknesses. In my practice as a charity worker at PACT I will use writing report and representation skill to improve in my professional commitment. 

Conclusion

Looking back at my learning of Academy and Employability Skills module by sharing my academy, professional and personal progress. This personal growth is together thoughtful myself and pushing myself to get my utmost potential. It means questioning myself who I am becoming and how I plan to get there. It can include working on new habits nurturing new skills, and working new strategies to attain my goals. However, this improvement starts very individual, it spreads external and touches all aspect of your life, including your habit and professional growth.
Reflecting on my self-improvement, personal development is the foundation to succeed in any aspects academy, professional and private life. Knowing yourself, your personality it is a compass to guide your path toward a fulfil and happy life. 
Reflective writing has huge benefit in increasing self-awareness, which is a key component of emotional intelligence, and in developing a better understanding of others. 
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