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The aim of this report is to reflect on my experience during this academic development module. In this report I will be overviewing my adeptness to adapt and better my skills and weaknesses to improve personal employability abilities. Throughout my time in the University of Wales so far, I have been able to refine abilities such as my time management skills and presenting and public speaking and even learn new skills such as Harvard referencing and paraphrasing. I will also be using Gibbs reflecting style, one that is seen as “a framework for examining experiences and using such as the basis to understand specific areas which may require improvement’: description, feelings, evaluation, analysis, conclusion and action plan to look back on how I did academically in this module. Additionally, I will be trying to see how I could improve on these topics that I have chosen and work on it.
Before joining the University of Wales, I had prior knowledge that managing your time successfully and efficiently meant being able to use schedules and compartmentalise time productively on a regular basis. However, this did not necessarily mean that my time management skills were up to scratch. I learned that having time principles is paramount as it allows me to allocate times to finish tasks which made me feel a bit hesitant as the idea of having a schedule and following it sensibly was daunting because I initially thought it would leave no recreational time. But after realising that managing my time just meant having a moderate time for recreational time and having time to be productive, I figured that managing my time and keeping and following timetables was surprisingly easy. Seneca, the Roman Stoic philosopher once said that time “an immaterial thing that doesn’t appear to the eyes, and for that reason it’s valued very cheaply.”, and throughout this module I have come to realise that I take my time for granted and should learn to use it more productively. Time management has given me the ability to divide my activities during the day to achieve better and reduce time wastage. In order to succeed its important to have good management and use time correctly. Doing this would help me further in the next couple years at this university with my assignment and even with revising and learning about the degree. This has helped me because I now know how to manage my time properly and use it well. However, one way that I could improve is by using my time more effectively for example use it for making schedules and sticking by it so that it could help me be more organised. What I could do to get used to it and improve is apply it to my everyday life and adapt it to my daily routines. The reason for this is I could get used to it.
When I started this university, I did not know how referencing worked or what it was. I struggled to understand it because I have never done it before, and it was my first time. When I started to know more about referencing and how it works it gave me the knowledge on what to do for my assignments and how to also cite references in my work. This helped me understand how to avoid plagiarism and being able to support evidence from my work and giving evidence. ‘Plagiarism is a serious breach of publication ethics.[1] It is an act of forgery, piracy, and fraud, considered to be a serious crime of academics. It is also a breach of the copyright rules.’(Agrawal, R, 2020).  knowing how serious it is to do plagiarism it is important to make sure that I do my work correctly and do my references properly. When it comes to referencing someone’s work, I use citations because this shows that the information that I’m providing is within the text and so I could back it up to my work. Additionally, it also presents where the sources come from and who the authors are. Referencing can be used from different places such as the university library, books, magazines journals etc. There are four different ways for referencing styles and based on what you are studying it could fit into any of these including Harvard referencing, APA, IEE, and MHRA and many more. Learning the Harvard style was new to me and it was something that I had been taught only at this university. I had learnt a lot about referencing including how to do it properly and how I need to make sure it’s in alphabetical order because at this university I do Harvard referencing. Also making sure the reference is liable and in date is key. The good thing about referencing my work is that I always have proof to back it up and show where I got my knowledge from and show the authors. Something that I would need to improve on is that I make sure to check the dates of the sources came out. Knowing that a lot has changed over time means so many things have also changed including some outsourced published work. Therefore, I should use more of the university’s library. Furthermore, it would help me get my sources properly. Even using google scholar would help me a lot with just getting accurate information so I will be using those to get sources from.
During my time in education, I have come to realise that paraphrasing is a vital skill in crafting essays and reports. Paraphrasing consists of using your own words to state another person's ideas rather than using their words exactly. This has become extremely important throughout my time in university as I know now rather than embedding lengthy quotes or referencing someone else's ideas, I can just write it in my own words but make sure to credit the person who came up with the idea and keep the general meaning the same. Once again, same with my time management skills I had trouble remembering that I could just paraphrase rather than copy word for word. It was also hard trying to come up with the right words and it always seemed so much easier just to copy. Despite this, over time, I have gotten used to paraphrasing and it has become such a useful tool in helping me write my reports. It has also become second nature for me to use synonyms and changing class order as using synonyms widens my vocabulary. It's also considered to provide “meaningful opportunities for students to practice close reading of target texts and language and thus enhance their reading and writing skills.” and “In other words, paraphrasing is a form of learning, and a study like the one described here is, in essence, a study of learning.” (Hirvela, Du, 2013). The importance of paraphrasing is lost among many students and isn't seen as much of an important skill but because of this university I have learnt how to paraphrase and summarise.
My first semester began with me learning about how to give a PowerPoint presentation and at first, I was extremely nervous because my assignment at the end of the term was to present a PowerPoint based on my intended career choice linking to my academic and employability skills. So, I had to create a presentation that was interesting and compelling and present it in a way that would not bore my audience and I had to make sure it was cohesive and coherent. That, along with the nerves of having to present made it overall hard for me to complete this assignment. At first, I wanted to give out handouts because that way I thought the audience could follow along with my talk. ‘One simple and very effective way of allowing questions while still keeping the presentation on track goes like this: I'll take any questions that call for clarification at any time during the presentation, but any questions which require additional information, or which relate to anything not directly covered in the presentation will be dealt with at the end of the session’(BRADBURY, A,2006) . Unfortunately, there were many disadvantages with giving handouts or having the PowerPoint shared so that everyone can see it and that I was not presenting it. For example, allowing everyone to see what you are having your talk on would mean that the audience would have prior knowledge and become disinterested. It would also seem like you are just reading off the PowerPoint, altogether making it seem monotonous and boring. Pre-talk for me, was beyond important. I had to make sure everything was prepared, mot just my PowerPoint, but what I would say, how I would interact with my audience and calming my nerves. Engaging with the audience is key because you cannot seem boring or make it seem like your disinterested in your topic otherwise there is no possible way your audience will be. After my presentation there were many things that I thought I could improve for next time. For example, being prepared is also fundamentally key to having interesting overall presentation and now that I know this, I will be much more prepared and ready before doing a presentation so that throughout my presentation I do not stutter or make stupid mistakes. I have also learnt that confidence is important in getting my ideas across, and if I ever want to follow my intended career choice or improve my employability skills, I will have to be confident and clear so that everyone would know what I am talking about and in the remote future, I will sound confident and assured. The good thing is that I have learnt was that I know how to give a good presentation. However, for me to do better I would have to be more confident in what I say and be able to let the audience ask me questions etc. I could have improved by also making it short and quick instead of talking for a long period of time about stuff that are irrelevant. 

In conclusion these are the topics that I picked and covered and with this I have learnt a lot. In addition to this time management, paraphrasing, referencing and presentations are all things that I will be needing to continue my stay at this university, and it will be something that I will improve on. However, I have also used the Gibbs reflective cycle. Using this has helped me realise what I need to improve on which Is good. I have also learnt a lot more whilst finding references online.  Knowing this now I will continue to research and find ways that I can improve. At workplaces applying these are very crucial and key. Next time I will use everything I need to improve on and improve on it as it will benefit me in the long run.
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