Video Script for Assessment 2 :

Hello, I'm Harshini. Through this video, I will share my Personal Development Plan to develop
time management skills. Let's jump strength into the video.

Why did I created this plan?

I still see myself as an amature when it comes to time management because until this year I did
not come up with a time management plan to implement and follow through when I wanted to
finish tasks before the deadline. I'm now eager to change the way I handle tasks and my time as I
want to see a transformation that could aid in becoming my ideal self.

Here is my personal development plan:

Let's say I'm in my new academic semester. and the lecturers are introducing the assignments and
mentioning the deadline. Instead of acting on instincts and saying "I'll start doing the module
assignments I will plan out the entire process according to specific dates and time.

How it will look like:

For example, let's say I have a report to write, I will structure the assignment into small sections
like:

Day 1: Find and read relevant sources

Day 2: Write the introduction...

1.Create a calendar On Google Calendar

-write down all the due dates of assignments, classes, exams

-write down study time and assignment time

2.Dedicate a book solely for writing down daily to-do lists including academic tasks and
personal daily tasks and chores to make sure everything is completed and nothing is left out.
3.Train myself into Deep Focus when doing tasks and also switch my phone into Focus Mode.












