Digital Skills and Research Methods (DSR)

Weekly schedule (term 1)


	Week No.
	Topics
	Notes

	Week 1
	Introduction to the module, discussion about the module delivery plans and importance of 3 in-class exercises.

Introduction to Digital Technology, discussion on various technologies used in daily life (e.g. communication, smart devices, storage devices, security etc)

Class discussion:  Various technology benefits and side effects.

	Discussing about the module.

Discussion on different technology and how it’s useful.  

	Week 2
	Cloud Storage:  Traditional versus Online storage medium.  Introducing Dropbox, OneDrive and GoogleDrive and Online office.

Class discussion:  Impact of cloud storage: merits and demerits, evaluating different cloud storage providers.

	Dropbox,
OneDrive,
Google Drive

	Week 3
	File Storage (e.g. creating folder, organising file system, identifying file types)

Assignment Discussion

	Folder and file management demo

	Week 4
	Word Essentials: Cover page, header and footer, references and Table of contents.

In-class exercise: Worksheet 1

	Demo 

	Week 5
	Practical Session

	

	Week 6
	Social Media: Examples of social media, impact of social media in business and workplace.  

Group Discussion:  Make a group of 5/6 and discuss the following topics and present it to the class.
     Impact of social media in marketing with examples
     Impact of social media in workplace with examples
     Impact of social media in communication using examples
     Safety and Security concern with evidence


	Discussion of different social media

	Week 7
	Unfair practice and online library resources



In-class exercise: Worksheet 2

	

	Week 8
	Facebook business page, Linkedin Profile

Discussion: Assignment workshop
	Examples of Facebook business page and Linkedin CEO page.

	Week 9
	[bookmark: _GoBack]Practical Session

In-class exercise: Worksheet 3/ Viva


	

	Week 10
	
Assignment workshops 

	



