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SWOT	Analysis	

vStrengths	
üTime	management	
üNote	taking	
üAbility	to	work	
under	pressure	

vWeaknesses	
üAcademic	writing	
üReferencing	
üCommunications	



Time	Management
“Your	ability	to	mange	your	time”,	
(Tracy,	2014,	p	8)



Note	taking	
–The	process	of	reviewing,	connecting	
and	synthesising	ideas	from	your	
lecturers	or	reading	
(Kiewra,	1987)

• Improve	your	professional	and	
personal	life
• Use	your	own	words	
• Using	colors,	underlining
• Simple	sentences		



Academic	Writing
Formal	writing	style	used	in	colleges	and	universities	

• Clear	
• Concise	
• Focused	
• Structured	
• Evidenced	
• Formal	in	tone	and	style	



Referencing

• An	important	skill	
• Ad	academic	credibility	to	your		arguments
• Demonstrate	the	breath	of	your	research	
• Acknowledge	the	idea	and	work	of	others	
• Enable	readers	to	find	the	souses	you	have	
used	in	your	work

• Cover	all	the	sources	cited	in	on	essay



Conclusion	

v Academic	and	employability	
skills	are	extremely	important	
in	every	individual	live	whether	
it	is	personal	or	professional,	in	
order	to	achieve	your	goals	and	
aspire	to	a	superior			
opportunity.
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