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APPENDIX CS1

INSTITUTE OF MANAGEMENT & HEALTH

STUDENT STAFF COMMITTEE FOR BA LEADERSHIP AND MANAGEMENT SKILLS FOR THE WORKPLACE - CARDIFF	

AGENDA/MINUTES OF THE MEETING HELD ON WEDNESDAY 10TH NOVEMBER 2021 AT 2pm on Microsoft Teams

PRESENT: 
Brynach Heffernan, Programme Manager					CHAIR
Sarwat Asfi, L6 Student Representative					SA,SR
[bookmark: _Hlk75169298]Stefan Burhala, L6 Student Representative				SB,SR
Rachel Cook, Lecturer							RC,L
Alina Culea, L5 Student Representative					AC,SR
Valantin Gotsev, Student Representative					VG,SR
Shehla Khan, Lecturer							SK,SL
Marie Pitson, L5 and L6 Programme Manager (Cardiff)			MP,PM

IN ATTENDANCE: 	Rebecca Speakman, Administrative Officer (AO)


	Agenda Item
	Main Discussion Points 
	Action Points
	Timescale

	1. Welcome and
Apologies
	The CHAIR welcomed everyone to the first meeting of the Staff, Student Committee (SSC) of the academic year.

No Apologies for absence were received.

	
	

	2. Minutes of the last meeting and update on action points 

(using traffic light system to ensure feedback loops are closed)
	The Minutes of the meeting held on Wednesday 26th May 2021 were approved as a true record of the meeting and all action points have been completed.



	
	

	3. Chair’s Update

Including: significant University news; Academic Discipline/Cluster or Programme events or information; Academic Discipline/Cluster Quality matters – updates on reviews, validations etc
	The CHAIR reminded staff that towards the end of a module’s delivery we are required to ask students to complete the electronic. QE1 module questionnaire that is embedded within each module’s Moodle page.

The CHAIR REPORTED that blended learning will continue for semester 2 and all information will be sent out to all students closer to the time.  
Teaching will be moved from the YMCA into a new building from March 2022. The new building will be more of a class room environment.

	
	 

	4.   Review of Feedback Traffic Lights

Opportunity to review and update traffic lights and discuss progress. 

This should result in traffic lights altering, being added to, or removed. 

Note: If there’s something that is noted as red in your traffic lights and it is not in your control then you should notify the Academic Office. 
	All action points have been completed
	
	

	5.   Progress on Surveys Action Plan

This is a live document which can be added to at meetings. This document must be agreed in collaboration with elected Student Reps.
	It was reported by the CHAIR that the NSS list has been released for the students who should complete the survey.









	
	

	6. Annual Programme Reviews

Provide APR details for comment and review by student representatives as required by AQH Chapter 4.  
	It was reported by the CHAIR the APR report has been submitted and will be circulated to all staff.

	
	

	7.  	Review of Module Feedback

Review collected module feedback with the student reps and identify action points and progress.  
	Student Feedback

SB,SR REPORTED they are happy being back on campus and socialising with class friends and they are enjoying the programme. Students have requested to have somewhere to go so they can smoke.

ACTION
MP,PM to ask YMCA abut a location for students to smoke and dispose of cigarettes.

SA,SR REPORTED that students are not happy with the big room at the YMCA. The sound system is not good and students are struggling to hear the lecturer talk. Students prefer to be online because of this issue. Students have enjoyed being back on campus due to interaction and socialising with class friends but as the sound system is so bad they would like to go back  to online learning until the issue has been sorted.

AC,SR REPORTED students are not happy with being back at the YMCA as the sound is not good. It was NOTED they are happy with the programme and there has been no complaints. The programme has been well organised and staff have been really helpful. They would like to be in normal teaching rooms.

VG,SR REPORTED that students are happy with the programme and modules have been interesting. The only complaint is that car parking spaces are limited.




	






MP
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	8.   Learning & Teaching Matters

An opportunity to discuss:
· Good practice
· Annual Programme Reviews 
· Innovative projects
· Resources (library, specialist software, equipment and facilities etc)
· Assessments
· Feedback mechanisms
· Work placements / work experience
· Learning spaces (to come before or after resources)
· Inclusive teaching
	MP,PM REPORTED attendance has been really good online and on campus and students always inform tutors if they are going to be absent. The issues with hybrid learning within the YMCA is challenging due to the sound system, it is easier if everyone was online.

MP,PM reminded students that while they are in the breakout groups to make sure they are muted as background noises are disrupting. The breakout groups are for doing work and not socialising.
Reading tasks where sent out to students and a lot didn’t complete this task. These tasks are set to help the students. Students need to find time to do their work.

RC,L NOTED that she is impressed with the assessment work that has been handed in within the last couple of weeks and the students have put a lot of effort into their work. Attendance and engagement has been really good.

SK,L REPORTED that there is no concerns and attendance and engagement has been good. It was noted the presentations and posters  where really good and this show students understood the module.

	
	

	9. Enhancing learning

An opportunity to discuss:
· Co-curricular opportunities
· Enhancement projects
· Student Development
· Employability
· Learning Community activity
· Field trips, site visits
· Student-led conferences
	It was NOTED that there are not many project-based modules due to restrictions. Enhanced learning now limited to students due to online learning.
	
	

	10. Any other business
	ALL students need to wear masks. In class rooms and public areas around the campus. Masks to be worn at all times.

	
	

	11.	Date of next meeting
	To be confirmed
	
	


[bookmark: cysill]
[bookmark: _Hlk57908872]Once confirmed, please send a copy of these minutes to studentvoice@uwtsd.ac.uk.
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