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Executive Summary:
Objective behind this report is to review the importance of learning in professional career development. In this report several learning styles and task focused tools were discussed. By gathering knowledge from each week’s sessions, I gained a formidable insight into my preferred learning styles. To compliment this, I carried out further reading and took a deep dive in to alternative learning style. 

A significant of my understanding Came from “Learning styles and inclusion” (Reid, 2005) which critically analyse the strengths and weaknesses of each learning styles. In addition, this book provides counter arguments whether learning styles models are at all needed for effective learning. Moreover, it contains a SWOT analysis along with my prefer learning styles. It will be explaining how this module helped me with referencing properly using valid resources


Terms of Reference:
The purpose of this reflective report is to demonstrate my understanding of the skills and knowledge I gained from each Professional Career Development lectures in the past five weeks. It has been requested by Mel Squire from the university of Trinity Saint David’s. The submission date for this assignment will be 19th of November 2021. 


Procedure:
Several resources were used during the completion of this report. Some of the sources included the lecture notes, Books, Academic papers and journals. A main source of most references was online library through student hub. 
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1. [bookmark: _Toc88215338]Introduction:

Learning is a continues process, my learning so far from the module has been primarily focused on self-awareness. This also includes personality traits, learning styles, use of a SWOT analysis and achieving a SMART goal. Learning different models each week and using them in analyse my journey is vital for my personal development. Skills I can apply in my practical life to gain better results and productive outputs.
I was able figure out the strengths and weaknesses within myself, which resulted in awareness to better myself and learning abilities. Conceptual realisation results in more opportunities and minimises potential threats. Dettori (2011) states that self-reflective traits and self-regulated learning expands on new ways of human development, which leads to better working practices. Apply SWOT analysis in 21st century on a particular situation leads to huge time savings and utilisation of technology to avoid unnecessary steps in the process. 
Some of the challenges I faced during the learning process were my computer literacy skills. Coming back to education in the middle of pandemic and being a part of virtual classroom was a big challenge. Lack of familiarisation with tools like Microsoft has been another challenge. Furthermore Dettori (2011) states that self-regulated cognitive styles and use to technology has eased pressure and enhanced the experience of learning. 
























2. [bookmark: _Toc88215339]Findings

[bookmark: _Toc88215340]2.1 Introduction to module (SWOT, SMART, JOHARI) 

First week and return to classroom-based learning has been extremely challenging. First challenge is always to find a normality to become at ease. Familiarisation of tools and resources available was the second step. Dawson (2003) sheds light on returning to education as mature student, his argument is goal orientated stating that when mature students decide to return to education, first question is always “Why” what is the end goal? Where does this course or subject lead me in my professional career? Who influenced you to make this choice? 

Considering Dawson’s compelling argument, these were some of the question I’ve asked myself. First week we discussed JOHARI’s model of self-awareness which provided a different outlook on how other people see us, and how we see ourselves, more interestingly there is a side to us which also an “unknown”. I learnt from Johari tool my personality consists of different windows. There are things about me known to others, but some are unknown, and some are yet a blind spot to myself. I was able to apply JOHARI in my workplace, using the quadrants I took an initiative to share something about me to my colleagues to build trust, however some aspects of our lives to not for others therefore JOHARI’s model has slight drawbacks however JOHARI’s  window gave me an awareness of self-disclosure.  During the first lecture self-awareness topis was discussed and explained very well, which helped to understand that self-evaluation is vital. Before encouraging other to use reflection and self-evaluation it must always start from ourselves. Bisson (2017) states that coach yourself first so you are ready to coach other effectively. Furthermore, Bisson states that self-reflection template is key to this process and this could be achieved by simple SWOT analysis. During introduction week, SWOT method was discussed, discovering SWOT, I learnt how vigour I am to set new tasks and what are flaws I am trying to hide they are slowly becoming my weaknesses. No doubt first week of the module helped me dive into my personality and discover many things I never thought of before. We done interesting activity of self-assessment by asking ourselves some tough questions. I was able to find real answers of what I am trying to do exactly, what are the things I am good at, what are the obstacles in my way? And how I can mould my weaknesses into strengths?

We wrapped up introduction with the good knowledge of setting personal/business objectives by using SMART goal. It is so important to have a clear picture of what we want to achieve and how we can make it happen by assessing simple points. I gathered useful understanding of learning cycle and was able to compare my current experience and review it in order to plan future career steps.










[bookmark: _Toc88215341]2.1.1 SWOT Analysis:

I have used SMART goal model to work through my SWOT, listing weaknesses and working on them which potentially result in opportunities, which I am able to measure, for example I have been working on my writing skills using sources like Grammarly to improve my experience.

	Strengths:

· Communication Skills (verbal)
· Willingness to learn

	Weaknesses 

· Lack of English language vocabulary
· English Grammar and writing skills
· Lack of Microsoft office skills 
· 

	Opportunities 
· Gain IT Skills
· Gain academic and research skills
· Work on writing skills, improve grammar 


	Threats

· Working full-time and studying full-time could impose time constraints
· 




[bookmark: _Toc88215342]2.2 Learning styles and personality profiling -Week 2
          
            We moved on to week two with short discussion on previous week. During the session I was able to ask questions about previous lecture and found some satisfactory answers. We put a brief reflection on self-awareness once again along with personality profiling tests. Self-awareness in curial for progress. I had some knowledge about personality profiling tests but was not aware how many types exits out there. I learnt about how we can implement these tests for learning and training purposes. It came to my insight how self-awareness can improve the way I look at the world and it will help me work towards personal growth and development. It came to my knowledge that there are many ways of we can increase self-awareness by meditating, using psychometric tests, profiling and by writing down key plans and priorities. We can also ask trusted people around us and regular feedback from employer makes major improvements. Pritchard (2014) sheds light in learning styles and states learning is defined in different ways, change in behaviour which takes in place as a result of an experience, knowledge gain through a process or a study. Process of learning is essential where intention is self-development. Learning from theoretical standpoint is essential and plays a key role in our development.
We discussed briefly Myer Briggs psychometric test and different steps of using his method. I done an online personality profiling test and I discovered I am an introvert person and that gave me an awareness of giving myself more exposure around people but on bright side I also realise that I do not make decision based on emotions and always look for logic. Further to the above I also learnt about the VARK learning styles. This part of the lecture gave me an indication of my preference of learning, and it came to my knowledge that people can have more than one learning styles. Kolb (2014) sheds light on VARK learning styles and states that visual learning is the most effective way, from an early age human are tuned to see and experience things. We went through the basic idea of Fleming and Mills and the way they differentiate all styles of learning. An activity of taking a moment and think about what our preferred learning styles it was so helpful.  
Lastly, another tool I picked up was how Honey and Mumford identified that people have different innate learning preferences. We went through four different types of learners presented by Honey and Mumford. It was my favourite part of that week where I tried to find out what kind of a learner, I am myself. I believe this was the most beneficial of the three learning styles we went through. This will allow me to implement this model on my current employment and carryout my task more effectively 

[bookmark: _Toc88215343]2.3 Employability skills -Week 3

Discussion on employability skills was this week’s objective, highlighting various employability skills. A little self-reflection about myself was that I have good communication skills, time management is my strength and i thrive when working in a group. However, a realisation that my IT skills, presentation and academic research are my areas of improvement. We investigated Stephen covey’s time management matrix and how we can delegate tasks by assessing important, not important, urgent and not urgent duties. It makes problem solving easy for us and we can assess what are the things not worth wasting time. We covered the topic of critical thinking and by taking different steps how it can help us with decision making and problem solving. By developing a critical thinking, we can identify issues and weakness and we can a strong point of view about the situation.it gave me vision of finding reasons, evaluating and analysing matters before taking further steps and this technique will help me gain better management skills. Sometimes we can’t see the change needed, Dunn (2020) states that it is not always easy for critical thinking to develop and however we often see results in a longer run.

Blooms Taxonomy and how Benjamin Bloom create a hierarchical set of skills in which we can evaluate tasks was also discussed. Perspective of thinking and realisation, Dewey (1933) sheds lights on willingness to sustain state of doubt which leads us to enquiring to ensure that acceptance of a certain idea or a belief needs justification. Furthermore, a discussion was drawn into developing analytical skills and ways of improving them which results in better and equipped decision making. 


[bookmark: _Toc88215344]2.4 Personal development planning -Week 4

Highlights for this week were development of personal skills. Analysing current skills set and understand areas of development. As previously discussed, JOHARI window in week one and how we can use this tool for understanding and training we moved on to Kolb learning styles. This theory having experience can give us kick-start of learning process, but it is so important to have a thorough observation on that experience. Furthermore, Garner (1984) sheds light on how Kolb makes an immense effort to detailing actions which are needed within an individual and how Kolb’s learning theory conceptualises those actions.
 
After having a clear reflection on our experience then we moved to developing a concept or theorise and the last step will be planning and testing those concepts we adapted. We added a topic of conscious competence matrix in same week. This model was presented by Broadwell (1969) also call four stages for learning any new skills. These four steps consist of having a good understanding or something we know already and things we are not good at. As human beings sometimes we do know things but need to make sense out of it to explain it better which requires more concentration. Some things we substitutionally master and are naturally good at doing them without knowing. In addition, we discussed personal development plan with few useful examples. I learnt personal development can help me gain more awareness and it makes me more ambitious toward my task. I can set myself a time frame of action I need to take, what support I require and when I will be able to achieve a planned objective. I will be presenting my personal development plan later in this assignment and it explains my understanding with week four.

[bookmark: _Toc88215345]2.5 CV’s and job application -Week 5

This week sheds a light on how crucial it is to make a first good impression. It reminds me of all the mistakes I have made in past for applying a job. It is clearly not enough to send a piece of paper to someone sit back and hope you will get the desire position. We have to more focused on the quality of job application rather than quantity. I learnt it is important to create a personnel brand and how we can make it unique. When I am confident enough that I can qualify for a job based on my personal profile and experience I hold then I can move on to build an impressive CV. In order to apply for a job, we need to keep in mind our transferable skills. According to Brigstock (2009) gaining career management skills and abilities that companies are looking for is essential. Some of these skills are required to guide individuals in ways they can develop and how to benefit from it. Week 5 was consisted of immense level of information about creating a CV, information about employers and interviews most frequently asked questions. My learning outcome from this week will be briefly explained in C2 assessment and will be shadowing my level of understanding with this topic. 
.
3. [bookmark: _Toc88215346]Conclusion:

Over the course of last 5 weeks, I have clearly identified and developed skills and self-evaluation and reflection is key amongst all. JOHARI’s model was definitely an eye opener for me and made me realised how self-contained I am in work and another situation. I have taken a proactive approach to open more. Going through SWOT analysis reading different theories about critical self-evaluation has been very useful. Different stages of learning and how Kolb’s theory to put some of those in practice which enables us to evaluate and understand areas we need to improve. Based on the above learning I have been able to prepare a Personal Development plan for me by apply SMART goal model. To take the area of learning a step farther Gagne (1972) suggest there is no right or wrong way of learning. It is natural process and each induvial has their unique style. Theory has two main segments 1st what is being learned and 2nd what techniques were used and set of condition which implied on knowledge retained post that learning experiences. Harris & Werner (2002)
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[bookmark: _Toc88215349]5.1 Personal Development Plan and learning styles:

	Development Objective
	Specific Action
	Barriers and ways to remove them
	Support Required
	How will I know when I have achieved these goals?

	· Improve upon English writing skills 
· Based on my learning styles I learn from visual speciation. 
· Second and most effective learning style for me is kinaesthetic. 
	· Grammar and punctuation
· Building sentences with correct 
· Improved vocabulary
· More focus on research, reading academic books and journals 
· I need to adopt my learning style to reading and writing to overcome my weaknesses. 

	· Lack of time due to full-time employment
· Lack of support to clarify problems 
· Find it hard to focus on reading and research
· Poor IT skills 

	· Proof reading of assignment before submission
· Ability to discuss key points to ensure I am on the right track
· On my days off, I have set myself a goal to go to Public Library to read and make use of resources 
· Use tools like Grammarly to identify mistakes 
· 
	· Volunteer to be a part of research activities in class to improve
· Practice my writing to improve on best level

· Ask for feedback on my written work.
· What’s gone well?
· Areas of improvement?
· Thing I must continue?
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