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Digital competence is the collection of abilities, attitudes, and knowledge that enables the creative, critical, and assured use of systems and technology. If students are to be informed, competent, and have the chance to succeed in today's society, it is crucial. When looking through the digital competency framework it covers topics such as preparing for higher education, becoming a digital learner, becoming a team player, virtual collaborations and becoming a lifelong learner. This are all important skills to have as they help you get prepared for employment when you graduate. Employers are looking for skills such as communication, decision making, leadership, persuading, influencing and negotiating, problem solving and analytical skills, teamworking and time management (University of Kent 2022). It’s important to have good communication especially when you are working in a team. If there is clear communication, then everyone knows where they stand. Decision making is also very important especially when working because when you are put in stressful situation you need to make a decision quickly without referring with other colleagues. If you are confident in your decision everything else should run smoothly. Some students struggle with skills like this so there are ways to help them. When communicating for work purposes you should always look at the (SMCR process) which stands for sender, message, channel and receiver this can work both for written and verbal communication. This is also made sure the line of communication between either person to person (one to one), in a team (this can be in the workplace or school/university) or written in an email/letter is clear this will also help avoid miscommunication and conflicts.

Having good analytical skills is also something that is mentioned this is similar to problem solving by doing this it makes you think outside the box. Some analytical skills examples include, brainstorming, organisation and researching (Duszynski 2022) It’s good to have these skills as it shows your lecturer or employer that you don’t just do the things that need to be done you look at the bigger picture and will brainstorm new ideas, or be organised when it comes to the tasks that need to be done. Taking on leadership is also an important skill to have as everyone on your team knows where they stand however, this also comes with major responsibility too as you need to make sure everyone on your team is on the same page this helps avoid conflicts that might occur. You also need to take responsibility in the workplace or when you are studying also that everyone is heard and that when you can negotiate and look at the advantages and disadvantages of doing certain things and work them out and see which is the best fitting.
Procrastination is one of the major things students and employees suffer. The causes of procrastination could be anywhere from perfectionism, fear of failure or fear of criticism. (Soul Salt 2020) To avoid this you can make sure you have a significant amount of sleep, make sure you have a good diet, get rid of all the distractions you might have and make a routine. If you have a routine and get rid of all your bad habits those bad habits will slowly disappear and you will be left a routine that is adapted to your lifestyle. Lastly, checking over your work whether that’s something that has been written or something you’ve done practically is key whether that’s getting a second opinion on it or proofreading it. It much nicer to take a little more extra time and have your work up to a high standard then rush it and it all be wrong.

Throughout the course I have developed a lot of transferable skills that will help me in my future career. Having these skills such good communication, problem solving, using my own initiative and taking on the leadership role will make me more confident when finding a job. I will have confidence in myself that I know what I am doing and are more likely to get chosen for a job because I have all these skills and show my enthusiasm to future employers. 
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