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                                                            Introduction
Thoughtful writing provides proof of a person's reflective thinking. It is a useful tool for developing academic and employment abilities. It enables the person to consider their employable abilities. The person may recognise and identify his or her current qualities, abilities, limitations, accomplishments, and growth through this method of self-reflection. The development of one's core intellectual abilities is essential for preparing one for post-secondary education and a professional job (Osmani et al., 2019). High school students should develop academic skills to pursue further education for a better professional career in the current learning environment and economy of the nation. The most important talent to master for the job and the economy in the twenty-first century is employability skills.[image: ]Everyone should engage in reflection as a crucial part of their professional and personal growth to help them discover their inadequacies and enhance their professional abilities. The Gibbs Reflective Cycle offers a viewpoint that demonstrates how critical reflection may be utilised as a methodical and considerate way to developing and upgrading abilities. This reflection paradigm aids in the identification of occurrences and the total avoidance of some.
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            Topic 1:Time Management
Description- The session attended by me provided a brief overview of one of the most important skills time management. Although the session also discussed other skills like writing skills and presentation skills. The session was attended by many students in our class. The session was conducted by an expert professional, and it was a wonderful opportunity to attend the session. During the session, I understand that time management skill is important for both academic and professional growth and the development of a successful career.
Feeling: The session gave an overview and clear understanding of the importance of time management, and I felt confident and positive. I realised developing this skill helps in decreasing stress and aids future development (Ma et al., 2020). Although before attending the session I was struggling with the management of time now I am confident that I can complete any task before the deadline. I also realised that planning and scheduling is an important elements of time management skills.
Evaluation: At the evaluation stage of time management skills, the schedule of time will be assessed. The schedule enables the students to create a well-organised plan for completing the assignments more quickly. With the evaluation of time management, I can complete my task within a deadline. It helps me in decreasing my stress level at the time of assignment and I complete my academic task with confidence. It also gives me the strength to achieve and fulfil my goals. 
Analysis- Then I started analysing the whole learning during the session. I realised I need to be focused and give value to planning and setting goals (Stevens and Cooper, 2020). The module helped me to understand the importance of time management in improving efficiency and performance. 
Conclusion- I can conclude the study on a note that the whole session provided me with positivity and increased my confidence. The session was excellent, and I am planning to attend such a session in future.
Action Planning: Understanding the importance of time management in both individual growth and professional growth I am planning to give more attention to its improvement. I am thinking to develop and make timetable so that I can be well-prepared. I am planning to attend more sessions like this to develop and improve my skills. Further, setting goals is also important in the process of development. 
            Topic 2: Academic Writing 
Description- The session also focused on discussing the importance of developing academic writing skills. This skill is helpful for academic success and building a strong professional career. I came to an understanding that academic writing must be clear and requires an analytical thinking ability (Knight et al., 2020). I also learned that writing must be concise and backed by evidence.
Feeling- At this stage, I felt that I was not at all giving importance to this important skill and this was the reason my writing skill was not developed at all. After the session, I became confident that I can improve my writing skill and although I felt I needed to be more focused while the discussion on structure and tone was going on.
Evaluation- Then I started evaluating the whole session and came to the understanding that due to a lack of focus I missed some important aspects of developing this skill. However, I realised the session was important and covered many aspects of academic writing which were not known to me. Apart from this, the professor also discussed important aspects such as plagiarism in the session.
Analysis- After this, I started analysing the whole session and came to an understanding that academic writing is an important aspect of academic success and growth. Moreover, in this writing tone occupies an important position and also the writing must be clear and focused.
Conclusion- Analysing the whole learning during the session I realised I have missed some important aspects of the session due to my inattentiveness. I must be more attentive to get maximum knowledge of academic writing skills. Although I have learned many things and I believe the applicability of this skill will help me to attain a successful academic career.
Action Planning- I will be more focused and apply the things I learned during the session to improve my witting skill. I will try to participate in a writing competition and enhance my capability and learn from others. 
[bookmark: _Hlk112662814]            Topic 3: CV Writing skills
Description: In the session on skill development, I collected some relevant information regarding CV writing. It is one of the requirements of my professional career. A Curriculum Vitae represents both my academic qualification and extracurricular activity (Pertiwi and Kusuma Ningrum 2021). Because of my low concentration during the description part of this session I faced some problems at the time writing my CV. 
Feeling: For the entire session, I have not felt good because I was not paying attention to the topic discussed in this session (Tang, 2019). According to my profession, I know the way of CV writing, but the session also involves some other necessary aspects related to this. It will help me to improve the style of writing a CV. 
Evaluation: By evaluating all the important aspects of CV writing, I have recognised the deficiency of attention that lowers the quality of CV writing skills. I also understand that I may be distracted in this session as I have taken notes on the other skills. I have also evaluated the information that is collected from the co-workers of the author is considered an important aspect for the aspirants. 
Analysis: By analysing the skill development session, it has been identified that different skills that are important for professional career development are covered in this part (Getachew et al., 2020). However, I lost my concentration in this session, but I have taken notes about the employability skills including CV writing skills. 
Conclusion: Conclusively, it can be said that due to the concentration deficiency, I have pointed out some major aspects of CV writing. I have gathered some notes regarding this from the other members of the organisation and this information is also very important for professional development. 
Action Planning: I will make a further analysis of the necessary notes that I have collected from the members and my co-workers. I will also find the major aspects and details about CV writing on the internet. I also try to pay attention in the upcoming sessions regarding this. 

            Topic 4: Presentation and Public Speaking Skills
Description- At first, I found this module challenging. I was a little confused about what I was doing. But at the same time, it was fascinating the opportunity learn new things. The fact that doing something new, what have never done before, and the thought learning new things make me more confident. Because that will help me to improve my employability skills and will change my life.
Feeling: During the public presentation, I felt anxious and nervous. I thought I would feel more confident during the public presentation compared to the online presentation due to some technical issues, but it was not like that. Because of the emotions that overwhelmed me during the presentation, my thoughts were as if blocked, I had completely forgotten what I had to say. Even though a few minutes before the presentation, I was convinced that everything would be fine because I kept talking about myself, not about anyone else and I felt like I was losing control of the situation.
Evaluation: My presentation was not at an academic level, not even half as I had proposed. Reflecting on the whole speech, I concluded that I was getting nervous about public speaking. I need to use some strategies and improve my public presentation skills.
Analysis: After considering the circumstances, I concluded that effective communication is crucial for my professional lives. I must create a strategy to improve my presentation and public speaking abilities. I need to work on increasing my confidence if I want to lessen my anxiety about giving a public speech.
Conclusion: In conclusion, it can be said that communication skills and presentation skills are both very essential for developing a career. After witnessing public speaking, I learned the value of communication in my academic and personal life.
Action planning: To develop my communication and public speaking skills, I need to attend several presentation and debate sessions and group meetings.

                          









                                         Conclusion
                                        
Academic skills are essential for individuals to thrive both personally and professionally. Graduates should exhibit their experiences and talents to recruiters of the organisation in a competitive job market. The most important skills an individual can apply in their professional career are time management, communication and creativity.
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 (
Introduction
•
This presentation 
intends to 
analyse
 
my
 
employability skills in 
relation to 
my
dream 
job, veterinary 
doctor.
A veterinary 
doctor, or vet, is a 
medical professional 
who provides medical 
care to animals.
)

 (
▪
Attention to detail
▪
Patience and the ability to remain calm in 
stressful situations
▪
Good dexterity
▪
Decision making
▪
Knowledge of animal medicine and 
dentistry
▪
Knowledge of biology
▪
Customer service skills
▪
Excellent written and communication 
skills in English
▪
Accumulation of experience through 
veterinary volunteering
▪
Courses and jobs near my home
▪
Requirement of higher education
▪
Entry to university courses is highly 
competitive
S
W
O
T
SWOT
ANALYSIS
4
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 (
Personal 
Development Plan
Where am I 
now?
Where do I 
want
to be?
How can I 
get there?
)

 (
Short
and Mid
-
term 
time frame 
( 3
 months 
-
 years
)
2
Long
-
term frame 
( 2
 
-
3
 
years)
My goals
-
Obtain my IELTS 
diploma
Be enrolled in a 
veterinary medicine 
course (5 years)
Skills and knowledge to 
acquire
-
Excellent English written 
and communication skills
-
Customer Service skills
-
Knowledge of animal 
medicine and dentistry
-
Knowledge of biology
Steps to acquire the 
above skills
-
Take an English course
-
Engage in 
extracurricular university 
activities
-
Take a customer service 
job
-
Become a volunteer at 
a local veterinary clinic 
or a farm
-
Participate in the 
conferences and 
research that the 
university will offer
Personal Development Plan
6
)

 (
Conclusion
•
My personal skills and experience give me an advantage in the 
field of veterinary 
medicine;
•
The weaknesses can be worked on through my personal 
development plan
;
•
The time frame is realistic and
will allow me to achieve my goals 
without burnout.
)

 (
Questions
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