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[bookmark: _Toc38923017]Introduction 
Being ready for your career and employment involves being well versed with some of the very vital academic and employability skills such as writing your CV, presentations making, writing cover letters, public speaking, writing skills and many others ; all which are needed in order to be successful in your academics and in your future employment. Many employers today have to ensure that you are very equipped with these necessary skills since they are very useful in many aspects of employment ranging from writing reports, doing presentations and equally important in the process of job application (Lung, 2016). This is my report which covers my experience in learning these academic skills and employment skills during last semester. The skills which we covered include presentation skills, writing of the CV, public speaking skills, cover letter writing and many others. It includes an overview of my skills before learning these skills, how I felt during the learning process, what I learnt thereafter, how I will apply these skills, some of the areas which I am weak on and how I shall improve on them. I will use Gibb’s reflective model to reflect upon my experience in learning. Gibb’s reflective model is the most famous model which provides a framework to reflect upon an experience and learn from it through six stages (Gibb’s, 1988). 
[bookmark: _Toc38923018]1.1 Description 
Learning this module on academic and employability skills was one of the most interesting modules in my class. Through this module, I learnt on the topics of CV writing, presentation skills, cover letter writing and public speaking skills. According to Morgan (2017) a CV is a well-defined document that is used to convince an employer, about who you are, the qualifications that you have, you’re work experience as well as the skills that makes you best suitable for the kind of job being offered. I learnt how to make a very good CV, the details of the CV and the best format of a modern CV covering how best you can write the personal details, personal statement, skills, interests, experiences, hobbies, education experience additional responsibilities and references. Moreover, I learnt we got an opportunity to go through various examples of CVs and CV templates available.
Also, we learnt on how to write the best cover letter to apply for jobs. According to Maund and Shriek (2017), a cover letter is a professional letter which provides an introduction to the CV when applying for a job. I learnt what to include in the cover letter including an introduction of myself, how to sell myself, what you can do best as well as how to write the final paragraph. Besides that, I learnt on presentation and public speaking skills from the module. I learnt on how to make the best presentations using PowerPoint and how to carry you well during a public speaking event covering body language, preparation, opening speech, dressing, questions, behavior and many others. According to Splane (2016) public speaking is an art of providing a live speech to live audience. The best public speech is highly based on having the best PowerPoint presentation.  We were provided with numerous videos to learn on how to make the best PowerPoint presentations and how to develop the best public speaking skills. 
[bookmark: _Toc38923019]1.2 Feelings
Learning through this module was very interesting and I felt very excited when we started this class so is my classmates; you could clearly see the excitement on their faces ready to learn on the most important skills of our lives. Before we started learning the module, I thought I was read for the employment world and I had the best skills for the task. After going through this module, I realized that I had a lot to learn to get myself ready for the world of employment especially on making presentations and public speaking since I realized that I have been doing a lot of things wrong. Realizing that I wasn’t ready to face the employment world through the module was quite frustrating but I realized that I had to work on the skills that I wasn’t best at before time got up with me.  I realized that I wasn’t alone since I later found it that my classmates too had a lot to learn since I could later see them asking for guidance in the class what Sapp group.one of my classmates later called me talking about how she felt empty after realizing that she had little skills on writing a CV and that we should find a way to learn more from it. However, I afterwards felt comfortable since I had an opportunity to enhance all the skills that I am weak at through this module; the skills that we were thought through the module. 


[bookmark: _Toc38923020]1.3 Evaluation 
Getting an opportunity to learn the most important skills of your life is quite motivational to every student. Learning on CV writing as well as cover letter writing on the module was that part that went very well with me since I was well versed with these topics.  I had learnt these skills before and I had already written my CV and previously had an opportunity to write a cover letter for practice before thus learning more on these topics was quite interesting. I however had rough time learning through presentation and public speaking skills lesson since I am neither good in public speaking nor making good PowerPoint presentation. I learnt that I have been doing many wrongs, when making my presentations and public speeches which were quite frustrating. To make it worse, our tutor during this topic took less time to teach us more on presentation and public speaking skills; we were left with more to read by ourselves which was frustrating to me since I wanted to learn more on this topic and enhance my skills on the topics.
 It didn’t go well for the tutor to assume that we were quite the same in this topic and he would have taken more time on it for those of us who were not well versed with the skills and those who wanted to learn more to get the chance to enhance their skills. What went well is that I was able to enhance my skills on writing the CV and the cover letter since despite having some knowledge on this topic, we had enough time to go through them with our tutor; this boosted my confidence to face the employment world and to sort more knowledge on the topics that I am not well versed with such as presentation and public speaking skills. 
[bookmark: _Toc38923021]1.4 Analysis 
So many things happened around learning this module; all which had some impact on my learning. Learning from this module made me to realize that learning through topics that you are familiar with is quite interesting. Employability and academic skills are very vital skills in every profession, having these skills will not only help you to succeed in your academics but also in your future employment (Diana and Tom, 2019). Learning these skills may take a lot of time, energy as well as practice which may be quite frustrating for some people but it’s very difficult to succeed in healthcare profession without it. At the end of the module, I came to realize that I have greatly enhanced my skills in academics and employment especially in presentation, CV writing, public speaking as well as writing a cover letter. 
I have developed my skills on how well I can write my CV in readiness for job seeking process. According to Chase (2018), a good CV is very important in impressing the recruiters during job seeking. The skill will therefore help me develop a very good CV to face the increasing competition for jobs in healthcare. Having the best skills on writing the cover letter will be an added advantage.  According to Cottrell (2013), a good CV is of limited value without a high quality cover letter too. The cover letter provides the employers with an understanding on the kind of position that you are applying for. The cover letter is always accompanied by the CV. 
Learning on this module has challenged me to learn and improve on my skill in presentation and public speaking, I wasn’t good in these skills but learning through this module challenged me to learn more on these skills and I am now confident with my public speaking and presentation skills. The module enabled me to appreciate the importance of the presentation and public speaking skills in not only my academic work but also in my future employment. Learning on this module has not only enhanced my skills but also allowed me to identify the areas in which I am weak at in terms of skills and to develop a framework in which I shall build on these skills. 
[bookmark: _Toc38923022]1.5 Conclusion
Before learning on this module, I had little skills on these fields; I even had no skills at all in some fields but after studying on this module on employability and academic skills, I have developed so many skills and I will continue to work on these skills through practice and further reading using the materials provided in class such as videos, YouTube links, class lectures and many others. Through this module, I learnt so many skills on CV writing, cover letter writing as well as making the best presentations as well as public speaking skills. I can now write a well-structured CV in readiness for job-seeking and a good cover letter to introduce my CV and to describe the healthcare position that I am interested in. the module has enhanced my skills in public speaking as well as presentations so as to present myself very well to live audience but I need to enhance my skills on this topic since I don’t have any practice on presentation and public speaking. I further learnt that, depending too much on the tutor is very risky on succeeding in any topic and that I should challenge myself to learn more so as to learn on the most important skills in life. Through the module, I was able to realize the skills which I am weak at. Learning more on good grammar and sentence structure will enable me to write good CV, cover letter and to speak very well in a public speech. 
[bookmark: _Toc38923023]1.6 Action plan
Employment and academic performance depends highly on specific set of skills. Being good in these skills means success in the field of academics and future employment (Richard, 2019). To succeed in my healthcare profession and be ready for my future roles as a healthcare practitioner, I have to build on these skills through further reading and constant practice. I have improved on my skills on these topics, I can now write the nest cover letter and come up with the best CV for job application; my skills on presentation and public speaking has improved a lot but I need to make the best out of them. to do so, I have to put these skills into action in my daily practice whether in class or healthcare professional practice such as trying to make the best presentations in class assignments, making the best out of any assignment that provides for an opportunity to practice my skills. I should learn more on grammar and sentence construction so as to be able to write the best CV, write the best job winning cover letter and to be able to express myself very well during a public speech. 
[bookmark: _Toc38923024]Conclusion
On this report, I have explored my learning on the employability and academics skills module covering how I experienced learning presentation skills, public speaking, cover letter writing as well as CV writing skills. Every student needs to have good foundation on these skills so as to perform well in academics and be a very good performer on employment life. Surviving in the modern competitive economy is not an easy task; it needs the best set of skills to succeed (Burns and Sinfield, 2016). I believe that I have developed adequate skills to face the world of employment through this module. I am now confident that I can not only make good presentations but also speak very well to live audience. I can now write the best CV and cover letters to win the best jobs on the competitive job market. However, I need to practice more on these skills so as to be perfect on them. 
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