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[bookmark: _Toc202813754]Introduction
Through performing on assignments and going through lessons, necessary skills are learnt that help in academic and even in professional settings. According to Cottrell (2021), different skills and experiences do improve the existing knowledge and lead to better performance being driven. However, reflecting on the skills and experiences it does garner a better assessment of the strengths and the weaknesses, boosting self-esteem (Cottrell, 2019).  This essay aims to identify the improvements gained, the skills learnt and progress found in academic and even in digital skills. 
[bookmark: _Toc202813755]Gibbs Reflective Cycle on experience developing academic and digital skills
Reflecting back on skills, critical thinking skills are enhanced as they drive through different avenues and even boost self-performance (Cottrell, 2023). Gibbs Reflective Skill is known as one of the effective tools or models which help in reflecting back on experiences and the skills nurtured through different events (Galli and New, 2022). 
Description 
Through the different weeks, different learning experiences have been gained, and it has cultivated my improvements and enhanced the learning process. The weeks which I attended helped me to go through different studies, lessons and even skills that I believe to be significant for my career development. Both, as far as I can assess, academic and digital skills have been the main purpose of the tasks and weekly lessons to be conducted and gained, which I feel that I have almost achieved. Lessons that have been taught in different weeks have included reading skills, presentation, critical thinking, the importance of feedback, and even assessing one's values on academic and professional grounds. Through the weeks one by one, it was convincing for me to gain knowledge and understand its application for me on academic and professional grounds. In the academic journey, various skills are taught that prepare us for our future goals to be met and increase the level of confidence, which I have personally realised. 
Feelings 
Through the academic lesson, I have felt excited since I was given an opportunity to engage in new lessons in weeks and even self-awareness of the skills which are already within me. It has even given me a ground to believe that I do need to improve in some areas that are needed for business performance. Skills in contemporary business settings are crucial since they help improve productivity and engage in diverse outcomes (García-Pérez et al., 2021). Therefore, this week has introduced me to some new and even some which I have known to be my strength too. All experiences have been different, but this time, I felt that every week has helped me to know new areas and even apply them in different circumstances. Knowledge-oriented research has been done during the assignment, where I was able to be ethical in my performance and sense of good things to be felt over time. 
Evaluation 
Over the week, the art of presenting is known as one of the good skills that I have learnt through the week. The art of presenting includes a PowerPoint presentation that involves communication and even critical thinking skills (Vuković et al., 2022). I have previously performed on presentation skills during seminars, and therefore, I did feel excited about having a good strength in it. However, for me, it was limited only to academic knowledge or skill, but I did realise that it is a vital part of the professional world too. Though the presentation, like the design of the slides or the use of the right themes, was good for me, it became a little tricky when the contents for the slides and the speaker notes had to be decided. I did think of looking at what my peers were doing and similarly doing the same, but it raised questions on academic integrity. Academic integrity is one of the crucial elements that is needed in professional settings, just as it is vital in the academic field (Çelik and Razı, 2023). This time, my tutor helped me use my critical thinking skills, where I needed to decide on the preparation of the presentation and make it one of the strong elements of my skills. 
In my academic journey, once my tutor told me the importance of active listening, I realised that it is needed for minute details to be understood. My peers, as I have realised, have helped me to go through the weeks, helped me when I faced a challenge, and even the feedback of the tutor assisted me. Feedback is crucial, which was given to me when I first presented my work to my tutor, who provided me with the content and its precision in the slides and the speaker notes. Feedback, according to Pylväs et al. (2022), concluded that with feedback, the workplace learning environment becomes well-arranged and even effective in reaching goals. The same experience I have encountered where I felt that with feedback, I will be able to manage tasks and even learn new elements in the assignments, like presentation, communication skills and even in the research works. Time management was one of the good skills that I have learnt, which I have gained through the presentation skills. With adequate knowledge on how to design the slides and contents, I managed to present the ideas and perform the tasks on time. Thus, the learning experience has been both good and bad, which has increased my self-esteem. 
Analysis 
Through academic lessons and even going through them, it has been educational for me as I have learnt and even realised the significance of some of the skills. The presentation for me was only about visuals and adding themes, but here I learnt that one does need to be precise with the selection of the contents in speaker notes and even in the slides. Presentation has also helped me to improve my communication skills, where I have engaged in communicating my ideas through written contexts and content. According to Van Emden and Becker (2022), presentations indulge in different elements that relate to critical thinking, creativity and even communication styles. For me, I have excelled in it throughout the week and the lesson taught on it. The way of looking forward has been developed as I can reflect on my experience. Previously, only confined knowledge has been gained with the referencing style, but with the experience gained in the week, I gained clear knowledge on the Harvard referencing style. At first, there was a question for me regarding its need in the academic or professional context. However, what I did understand is that it is highly related to academic integrity, and that is essential for every learner to gain knowledge on it. 
Feedback has always been open to me since my parents taught me that it does help to look at one's own self and nurture a better future. I have always taken feedback from my peers and even from my tutors, whether good or bad. Often, the feedback that praised me helped me to boost my confidence, while those areas where I was lacking helped me to enhance them in different ways through different resources. Feedback does serve in understanding the tone, which motivates learners to move forward and look back at areas for improvement (Leenknecht and Carless, 2023). I did feel the same when one of my peers suggested that I design the presentation using Canva, which is one of the useful tools for designing and making the work look creative. Knowing some new tools helped me to think of how I can use them in professional settings and improve my image in performances. 
Conclusion 
The conclusion can be drawn here that reflecting did contribute to my enhancement of knowledge, boosting my own performance and gaining efficiency. However, some areas need improvement as they are related to both professional and personal grounds. Weeks has engaged in giving me feedback too, where I can know how I am in my current status and look forward towards the future. Thus, the reflection has helped me to know myself, my academic excellence and the grounds of focus to be clear. The way of looking forward has been developed as I can reflect on my experience. 
Action Plan
Following the SMART (Specific-Measurable-Attainable-Realistic-Timebound) technique, here, an action plan has been framed to outline goals for further development of my skills for the second term. 
	Goals
	Specific
	Measurable
	Attainable
	Realistic
	Timebound

	To improve academic formats 
	Academic structures, such as an essay or a report, could be enhanced
	Through the number of assignments performed with a relevant structure
	With sessions and involvement in different tasks 
	It is needed for drafting reports in the professional field
	3 months

	Communication skill
	Digital skills in the use of communication 
	Make use of the presentation to be deployed in online tasks
	
With the use of sharing tools like Microsoft Teams
	It is needed for sharing details in professional tasks
	3 months

	Improve feedback from online sources
	Feedback to be learnt from online resources 
	With several tasks performed online 
	It is through tutors' feedback and working in groups
	It is needed for improvement in the modern business context
	4-5 months 


Table 1: Action Plan
(Source: Learner)
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The conclusion can be drawn that personal and professional development can be gained through the performance of skills and looking back at experiences. Reflecting on the weeks, I have found that there are various areas which are my strengths and some areas that do need to be improved for a better outlook in business settings. It is thereby that I can state that every week has taught me something new and rethink how I can use them in different fields of operations. 
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