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[bookmark: _Toc184033994]Introduction
This report reflects on my development in learning in the digital age. I will conduct a self-assessment to identify my strengths and weaknesses. It also includes a professional development plan (PDP) with SMART goals to improve my knowledge and skills. Finally, I will explain what I have learnt through attending classes and completing assignments, and how this knowledge can support my studies and participation in class.
Video Link: 
https://www.youtube.com/watch?v=r-G0n0sCSFA
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   Brief explanation:  
A reflective model is a framework that helps people achieve their goals in a structured way [1]. This model has six stages: Descriptions, Feelings, Evaluations, Analysis, Conclusions and Accion Plan (Gibbs, 1988). In my assignment I will use Gibbs’ Model to reflect my experiences and identify my strength and weaknesses [2].
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Brief explanation:  
Self-evaluation is for a person to identify their strengths and weaknesses. It helps you to understand what you are doing well and what you need to improve.
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Brief explanation: 
Traits gained from the self-reflection are a short summary of what you learn from your reflective model and your action plan [3]. It helps me self-awareness, confidence, and a better understanding of my strengths and weaknesses. It helps learners to identify areas for improvement [4].

Slide 5[image: ]Brief explanation: 
A Professional Development Plan with SMART goals Is a plan that reflects all the steps you take through to achieve your goals [1].
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Brief explanation:  
Through learning to learn, it is useful to identify the strengths and weaknesses in a person [6]. In my case I learnt to manage my time, reflect on my experiences and look for ways to improve them. I also learnt to be more conscience of my learning and establish objectives for my personal developments and professional.
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Brief explanation:  
In conclusion, self- reflection has help me to identify the areas where I need to improve, it also helps to understand better my strength and weaknesses and the areas for improvement. Self-Reflections is important because it helps individuals learn from their experience and plan for future development [7].
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Conclusion
To conclude, Self-Reflective Model has helped me to identify my strength and weaknesses. It allows me to	 work the areas where I need to improve such as, speaking English confidently and use Digital tools. Furthermore, it encourages me to continuing learning and improve every day. It also will help me in my future, personally and professionally.
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Task 1: Selt-Evaluation

Strengths

® | am responsible and try to
complete my assignments on time.

* | enjoy learning digital skills.
e | work well independently.

® | am a quick learner.

Weaknesses

* My time Management skill need to
be improved.

* | sometimes lack confidence when
speaking English.

* | need more experience with some
business software

e | can overthink details, which slows
me down.
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I have learned new digital skills.

| have developed a positive mindset
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Task 2: Professional Development Plan with SMART Goals

Improve my
digital skills.

Improve my
English
communication

Become more
confident in
presentation.

Develop my
professional
skills.

Practise Word,
Excel, and
Power Point

Practise
speaking
English every
week

Participate
more in class

Practice
presentations
before class

Microsoft office
applications.

Class material and
online videos

Support from my
teacher.

Support from my
classmates.

Complete a digital
skills course.

Improve my
Microsoft Office
knowledge

Develop my
communication
skills.

Gain professional
qualification.

Check my
assignment
results.

Monitor my class
participation.

Evaluate my
presentation
performance

Compare my
progress over
time.

Within 6 months

Review my
progress every
month.

Complete my
planned activities.

Achieve my main
goals within the
deadline.
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Task 3: Unit 4 Topic Summary

* Learning to learn.

* Learning to learn refers to understanding the skills some people are trying to develop, It is
useful because it helps to identify strengths and weaknesses and the area that need to be
improvement, My time at UWTSD helps me to identify my strength and weakness and the areas |
need to improve, it also encourages me to take responsibility for my own learning and develop
skills for my future career[1].
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Conclusion

* Lessons Learn

» This assignment help me to understand my strength and weaknesses.
» Recognized the areas | need to improve.

* How to create SMART goals

* Improved my digital and communication skills

» Understood the importance of reflection and continues learning.
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