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[bookmark: _Toc69060689]This reflective report focuses on the academic and employability skills required for the development of a person in both academic and professional fields to become successful in the respective field. I wanted to become a part of the Health and Social care sector, and this reflective report is written from the context of my skills and will show that how this module helps me for performing better in both academic and professional aspects. Several skills are needed to succeed in my desired career, which I should practice in both academic and professional aspects. This report will help me understand what skills I should practice and develop for academic and professional betterment. A Reflection Model
A reflection model is a process for guiding personal and situational analysis and development in a structured way. Reflection is the process of increasing awareness about the knowledge, past experiences, and beliefs of a person that value individuals by assisting them in understanding their strategies and thinking. A proper reflection model helps a person develop required skills for the workplace so that the person can enhance the skills for both academic and employability skills (Balla et al., 2017). Gibb's model of reflection, a widely used reflection model worldwide, can help to know the importance of using reflection models to increase personal and employability skills. Reflection of learning this module using Gibb's Reflection Model is provided below:
Gibb's Reflective Model is a cycle of theoretical structure that helps a person to motivate about own understanding while working in a team. This reflective model also allows people to realize their required skills and knowledge for improving them to continue learning. This model helps a person analyze their own positive and negative impacts of an event by their actions (Harding, 2016). Figure 1 shows that there are six stages in the Gibbs Reflection Model to explore a person.
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Figure 1: Stages of Gibb's Reflection Model (Harding, 2016)
Stages of Gibb's Reflection Model help for analyzing academic and employability skills that help for developing one. The steps of this model are provided just below: 
Description: At this stage of Gibb's Reflection Model, a person needs to provide a detailed report about the influencing factors of academic and professional life that help develop different sectors. An individual should have descriptive knowledge about academic and employability knowledge. This stage is also aware of relevant information or background information. For example, available academic and employability skills are mentioned in this stage, such as time management, paraphrasing, public speaking, and others that help a person succeed in his career. 
Feelings: This stage focuses on the thinking and feel of an individual about any specific event. This stage is concern about the real feelings about the possibility that are needed for the individuals (Harding, 2014). For enhancing academic and employability skills, an individual should have the right consistency so that the enhancement can be done quickly. 
Evaluation: In this stage, individuals can add more theories to make the skills more perfect for betterment in academic and professional places. There are several references about the situation and event. For example, the evaluation of educational and employability skills can be made better by adding customize elements as required for the individual.
Analysis: At this step, an individual has to analyze a specific event from different appearances. Better alternatives can be chosen by analyzing any situation perfectly. What skills are needed for an individual can be determined by analyzing the case? For example, a person is good at time management but poor at public speaking (Liu and Liu, 2015). At this condition, the person should focus on increasing the skills of public speaking. 
Conclusion: The incidence and how the event can be influenced are mentioned in this section. The decision is also aware of the future of the individual for being successful at the particular event. 
Action Plan: This stage is the last stage of this model that shows the event's improvement by controlling the overall event and being successful. This stage is fully engaged with the implementation of the plan taking by an individual. This is the most important and most significant stage where an individual show how to execute the program to reach success. 
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The module, Academic and Employability Skills, is essential for students to understand and practice academic skills in professional life. Academic and employability skills help an individual to be successful in life. The module is crucial for developing a student and an employee who can be benefited from this module. This module provides several academic and employability skills to perform better in both academic and career fields. I wanted to work in the health and social care sector and this sector requires several skills that help me achieve better within my industry. Some of the intellectual and employability skills this module has focused on are provided just below that helps me for working better within my profession:
Time Management
Time management refers to doing works timely which is one of the essential parts of being successful. The module, Academic and Employability Skills, focuses on time management to attain academic and workplace success. Time management focuses on doing the right things at the right time using proper time. For example, a student must prepare him/herself for the examination within time. Besides, a student can divide time for doing specific words or according to the subject (J. Crawhall, 2013). This time allotment is also seen in the workplace on which the success of the workplace is primarily dependent. Using Gibb's Reflection model in time management makes it more suitable for students and employees in academic and the workplace. A student or an employee should make a description for using time on specific subjects. Then the person should feel the importance of proper time management for attaining success. The next step is to add or customize elements that help to practice appropriate time management in the workplace relevant to time management theory. Analyzing and concluding for practicing time management is also very important for understanding the capability of the person. In the last stage of Gibb's reflection model, a person should make plans to execute the project for practicing proper time management. 
For example, allotment of time is significant for completing any task for me while working in the health and social care sector. A detailed program about allotting time brings success by doing any job within time. So, it can be said that proper use of time is one of the essential skills that should be improved for academic and employability success (Boucher and Smyth, 2017). This skill will help me complete my duty and projects within time in the health and social care sector. The classes of this module help me to have proper knowledge about time management. 

Paraphrasing
Another critical skill of this module is paraphrasing which is one of the most valuable skills for the students and employees to attain success in their respective fields. Paraphrasing is the method of expressing a statement by changing words and sentences but making the meaning the same. In other words, paraphrasing is the method of communicating a message in another form or different terms, often using simplifying intention and making the meaning clear to the audience (Firar, 2018). Paraphrasing is another skill that is very important for academic fields and the workplace in professional life. Paraphrasing is an essential skill that allows me to handle my clients and audiences in my workplace easily. This skill can be improved by following Gibb's reflection model, as the model enables me to use the skill appropriately in my workplace. 
Paraphrasing is very important in both academic and workplace aspects. Paraphrase is an essential skill in the educational part as it helps a student go through with many research papers, projects, other assignments, and thesis papers. It also helps a student to generate new authentic works. It is also essential for employees to use paraphrase in the workplace for making projects and tasks smooth. It also helps for marketing products more excellently by regenerating unique ideas. It also allows employees to make the audience understood the new products or projects. Gibb's reflection model is also applicable for implementing or developing it within an employee or a student. The reflection model helps make it better for the employees and students to use this skill in their respective aspects (Pedersen, 2018). Paraphrasing helps me make my audiences understand any situation of topic easily, which will be advantageous for me while working in the health and social care sector. After the classes of this module, I can paraphrase any topic that helps me attract audiences in my projects. 
Public Speaking and Giving Presentation
Public speaking is another essential skill used by the students and employees that is a part of this module helps to present any skills. General speaking skill is crucial for both students and employees to submit something and attract audiences to him. A student or an employee should control the live audience in almost every phase of the field where he or she works. This skill helps a person to handle the situation easier while attracting audiences and engaging with them quickly (Roberts, 2015). Public speaking is a crucial skill for both academic and employability sectors. From an educational context, a student has to give a presentation for the examinations. On the other hand, an employee has to attract the customers and audiences for which they had to give representation to the potential customers and audiences for promoting products or services. 
Public speaking helps me communicate with my audiences as I wanted to work for health and social care. This sector requires sharing with others for engaging them within service. As a health and social care sector practitioner, this skill of the module helps me achieve my goals for working as a health and social care worker (Chan, 2016). In the professional life, this skill will help me better serve my audiences. 
Online Learning Experience
The online learning experience is another skill focused on in this module that helps the students and employees in a different situation. Online learning opens up several opportunities for the students and employees to do better work and increase workplace productivity (Wu, 2016). Online learning enables students to learn from a vast resource available online and prepare better for the examinations. 
Online learning helps employees to take advantages of the competitors and show better ideas to the higher authority. Online education helps for better understanding as there are several options to learn. Flexible timing and access from anywhere are the best online learning features as employees need flexible learning time. Online learning is also helpful for several pandemic situations. For example, in this COVID-19 pandemic situation, students do classes online, and many employees do duty by using online. Online learning also opens several opportunities for everyone.
For example, students worldwide can take legal education online that ensures better education from leading universities and professors. Most of the renowned universities offer online courses for the students so that students from all over the world can participate in the lessons. Following Gibb's Reflection Model and implementing the model into online learning. Gibb's reflection model has made the skills more suitable for the students and employees to enhance the skills to increase the productivity at their respective aspects. 
Online learning experience helps develop my skills and expand the learning area from where I can learn, and it also helps me know in flexible time. As I planned to work in health and social care, online learning has opened a lot of facility to studying about the topic.
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Conclusion
Academic and employability skills help students and employees for the betterment of their works. Gibb's Reflection Model is used for reflecting academic and employability skills. This report is written from the perspective of myself working in the health and social care sector, and the reflection of several skills on me are provided in this report. This report shows how I am benefited by using several academic and employability skills used in my workplace. 
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