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Reflective writing outline is a response of a topic or form about our own personal reflection and views and opinions.
A approach to reflecting is that you can put what did and did not work with your business. Also, you can gain new knowledge and views for your business. It is important to reflect as a professional because it enchains your self-awareness. It also helps to gain knowledge and new skills in the workplace, you can also learn from it to for future to. Most writing is creative writing. Where describe something that happened or you make up a story, However, reflective writing gives the writer insight and can lead to further learning. It’s like rewinding your life to a past event and then thinking about how it affected your life, what you could have done differently to change the outcome or what came out of the event Reflective writing isn’t just personal. However, reflective writing is used in an academic setting to examine your response to a new experience or piece of writing. Reflective writing is an analytical practice in which the writer describes a real or imaginary scene, event, interaction, passing thought or memory and adds a personal reflection on its meaning.
Reflective writing can help us to develop academic skills, better understand a topic we are studying and enable us to review our progress at university.
Reflective writing is very useful and its very important for our academic knowledge. The process of thinking deeply involves critical analysis and takes time but leads to greater insight about ourselves, our assumptions, beliefs and motives.
The most useful reflection involves the conscious consideration and analysis of beliefs and actions for the purpose of learning. Reflection gives the brain an opportunity to pause amidst the chaos, untangle and sort through observations and experience, consider multiple possible interpretations, and create meaning >
As a result, we can identify ways to improve our study habits and gain greater insight into topics we are studying.
Reflective writing can help us to develop academic skills, better understand a topic. You may already spend time thinking in a reflective manner or have discussions with someone else that leads o grater reflection; however, “the act of writing down our thoughts formalises this process and often enable us to clarify ides and identify themes more easily (https://www.sussex.ac.uk>skillshub).
There are many modules or reflection cycle have like ERA reflective cycle, KOLB’S reflective cycle, GIBBS reflective cycle.
ERA reflective cycle base follows Experience, Reflection, Action. This framework was developed by Jasper (2013) and is based around building understanding from experience. The key component is that o action, as these feeds learning through reflection forward into future experience. The ERA approach asks is structured around Experience, Reflection and Action.
Kolb’s reflective model is referred to as experiential learning. The basis of this model is our own experience, which is then reviewed, analysed and evaluated systematically in three stages. Once this process has been undergone completely, the new experience will from the starting point for another cycle. Kolb’s reflective has four stage is Concrete experience, Reflective observation, Abstract conceptualisation, Active experimentation (Kolb,D.A.(1984).Experiential learning : experiences the source of learning and development. Englewood cliffs, NJ: prentice Hall).  All reflective models have a similar base structure that expands.
 I am using on my research Gibbs reflective cycle which is more convenient. Gibbs is one of the most famous cyclical models of reflection leading you through six stages exploring an experience. Gibbs reflective cycle is a self- reflection and management tool that help people to think clearly and systematically about the different experiences they have gone through during specific activity or similar situation and draw conclusions (http://www.marketing91.com/gibbs-reflective-cycle/).
Graham Gibbs in the year 1988 published his book learning by doing and mentioned the Gibbs reflective cycle model for the first time. The renowned psychologist and sociologist give a detailed account of this model and its related stages practically so that it makes sense, and the people learn from it. Graham Gibbs plan was to use different stages to describe the situation and make sense of the cycle. He believed that people learned from their experiences and if they did not think about how to do better next time then they were not learning anything from the experience. Gibbs reflective cycle is one of the important teaching and learning methods that describe the situation and help people make sense, understand and reflect on how to do better next time. Reflective model according to Gibbs is based on several stages, during which you are required to answer several questions in order to go as deep as possible with your reflections. Gibbs suggests the following six stages:
Description: First ask the person you are coaching to describe the situation in detail. At these stages, you simply t to know what happened. Consider asking questions like these to help him describe the situation:
1. when and where did this happen?
2. Why were you there
3. What happened?
4. What did you do?
5. What did other people do?
6. What was the result of this situation?

Feeling: Next encourage him to talk about what he thought and felt during the experience. At this stage, avoid commenting on his emotions. Use questions like these to guide the discussion:
1. What did you feel before this situation took place?
2. What did you feel while this situation took place?
3. What do you think other people felt during this situation?
4. What did you feel after the situation?
5. What do you think about the situation now?
6. What do think other people feel about the situation now?

Evaluation: You need to encourage the person you are coaching to look objectively at what approaches worked, and which ones didn’t. Ask him 
1. what was positive and negative about this situation?
2. What went well?
3. What didn’t go so well?
4. What did you and other people do to contribute to the situation (either positively or negatively)?
Analysis: The analysis step is where you have a chance to make sense of what happened. Up until now you have focused on details around what happened in the situation. Now you have a chance to extract meaning from it .You want to target the different aspects that went well or poorly and ask yourself why. If you are looking to include academic literature, this is the natural place to include it.

1.   Why did things go well?
2. Why didn’t it go well?
3. What sense can I make of the situation?
4. What knowledge can help me understand the situation?

Conclusion: In this section you can make conclusions about what happened. This is where you summarise, you’re learning and highlight what changes to your actions could improve the outcome in the future. It should be natural response to the previous sections.
1. What did I learn from this situation?
2. How could this have been a more positive situation for everyone involved?
3. What skills do I need to develop for me to handle a situation le this better?
4. What else could I have done? (www.mindtools.com)

Action plan: At this step you plan for what you would do differently in a similar or related situation in the future. It can also be extremely helpful to think about how you will help yourself to act differently- such that you don’t only plan what you will do differently, but also how you will make sure it happens. Sometimes just the realisation is enough, but other times reminders might be helpful. When I’m working with a group next time, I will talk to them about what strengths they have. This is easy to do and remember in a first meeting, and also potentially works as an icebreaker if we don’t know each other well. Next if we decide to divide work, I will insist that we plan out what we expect from it beforehand. Potentially I would suggest writing the introduction or first section together first, so that we have a reference for when we are writing our own parts. I’m confident this current experience will be enough to remind me to suggest this if anyone says we should divine up the work in the future. Lastly, I will ask if we can challenge our initial decisions so that we are confident we are making informed decisions t avoid groupthink. If I have any concerns, I will tell the group. I think by remembering I want the best result possible will make me be able to disagree even when it feels uncomfortable (https://www.ed.ac.uk).

I shared I was listening to their views and ideas by, communicating with them, sharing their views and ideas and discussing the task in hand and our parts. I got it ready online studying and sharing with my group. I was involved by advertising and giving ideas and sharing my views with my group. We all discussed together the ideas. We tasked and decided between us who can do which part each. I would try to get my group together and make sure we all involved. I would tell them that they are not contributing to the group like the rest of us. I contributed by advertising the add to the group. I’m presenting skills and qualifications and qualifying people. I research relevant information from relevant book and researched online. I felt confident and enjoyed my presentation and gained self-esteem. 

Overall m knowledge has expanded in business as I have learned and also working in a team has taught me that teamwork and communication is vital and my contribution was learning skills and qualifications and qualifying people in the workplace, has built my confidence and skills more. 
My personal development plan 
· I would like to achieve earn new skills.
· I want to develop and expand my business.
· One day open my own business. 
I will achieve by: I am currently at university studying business related studies.
This I will do by learning how a business is managed and overall will make it bigger using new ideas.
This I will do by gaining the qualifications and knowledge to do so, with the income and skills.
It will improve my academic or employability prospects, if needs to be I will study and research my options and gain new skills and ideas to do so in the work place.
I will know if achieved this by passing my module and course and achieving my goal.
I will achieve this by end of my course for business.
I have learned from here personal characteristics, habits and attitudes influence how to interact with other.in my views I think to improve on education, training, get organized, learn teamwork skills, improve communication, professionalism and become self-motivated. This will help me to improve to make my future modules.
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