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Employability skills are a set of transferable skills that individuals must have in order to be deemed as ‘employable’. An individual must show technical ability to be able to do the job and have an understanding of the subject matter. Employers usually list the set of technical skills an employee must have in order to secure employment. However, they often list these alongside another set of desirable softer skills such as good communication, flexibility and willingness to improve. During the selection process candidates must demonstrate best fit with the job requirements and organisations values. The candidates that can demonstrate such fits are the ones that employers look for the most. Their technical and soft skills, work-readiness or foundational skills, give them a better chance at a better performance, better integration with co-workers and be a good asset for the company and possibly putting them ahead of other candidates with similar skills.
Article 1 Employability: What Are Employers Looking For?
Every job listing whether on the internet or recruiting agency list a set of skill required to be a successful applicant. A positive attitude, willingness to learn and with a ‘can do’ approach are important personal attributes that employers are looking for. First impression is very important too. Therefore, the way a person present itself, dressing smartly and wearing appropriate clothing will contribute to the image they will portray. Integrity and honesty are proving a person’s character and values. Showing good morals and doing the right thing all the time no mater of the consequences will reflect the integrity any job demands. Being reliable is the greatest value of an employee. Demonstrating and making things happen as promised is what makes a person genuine and reliable. Organisations are looking for people that are dependable and can make things happen. Organisational skills and timekeeping are also skills that employers are looking for and they are essential for team leaders as they will improve a person’s performance and productivity. Team working, collaboration and co-operation are traits that are a must for a future employee to be able to fit in into the team and company.
Along with the soft skills required, employers also look for people with certain technical skills. A good communicator, both oral and written is essential. Employees will reflect the image of the company and must be able to communicate and show empathy towards their customers. Numeracy and IT skills are essential as well for most jobs. Having the knowledge to use computers without struggle will help a person advance in their career. Numeracy skills refers to a person’s ability to interpret numbers and being able to use elemental mathematical functions.
Employability skills are skills most people are ingrained with, but the harder thing is to be able to prove them. Looking for work can be a stressful task for any person and showing recruiters their best qualities and overcoming emotions it is a step toward success.

Article 2 Employability Skills: Definition and 10 Examples
Employability skills - soft skills - are a higher desired skill as they are common sense skills that cannot be taught easily. They come naturally compared with other technical skills that can be learned with the job.
Communication skills are defined as having the ability to convey a message clearly in a manner of forms and listen and understand the message. A good communicator can relate with all kinds of people and can make him or herself understood at every level. Good communication skills are one of the most desirable skills employers are looking for.
Teamwork skills means having the ability of working well with colleagues, being able to share workload and contributes to company’s objectives. A team that is in harmony is having a united sense of the task and all are working on fulfilling their common goal. A dysfunctional team is time consuming and can prevent a company in reaching their goals therefore being a team player can increase a person’s chances with a job application.
Reliability makes an employee very valuable and it is creating a trust between employee and employer. Reliable people show integrity and try their best to keep their promises and often complete their task and minimise their errors. A way to become more reliable is fulfilling and exceed employers’ expectations by applying best practices.
Problem solving attitude implies knowing well the issues and obstacles and finding the best solutions to problems that will arise. Complicated problems will need splitting into more easy and operational processes that can be assessed and managed. A problem-solving individual can assess a situation calmly and identify solution quickly. A negative and panicky individual will not be able to deal with any issue effectively and will increase chances of failures and losses, therefore being able to overcome any obstacles and barriers calmly is important. Taking initiative proves that an employee is able to recognise a potential issue and take preventive actions before anything happens using a positive attitude and advantages at hand. An individual that has initiative skills acts instead of ignoring problems or delegates them to others, finding the best solution by pushing him/herself with courageous integrity. Improving ability to take initiative can be done by approaching organizations for any jobs available, proposing changes and procedures meant to simplify tasks. Employers love employees with initiative as it means they will use their head and will do a better job on his own. 
Organisational skills are linked to problem solving attitude. Managing workload and prioritize based on importance leads to improving workflow and delivering objectives smoothly. Planning a day’s work and projects and multitasking helps completing any task on time by using a person’s time, strengths and mental capacity. Employees with strong organisational skills are helping a company run perfectly. A leadership job requires someone able to create processes and delegate based on capabilities. To be a good, organised individual it is best to develop a daily plan, create timetables for all tasks at hand assign deadlines to projects. Being organised is also demonstrating self-management skills. Self-managed individuals feel more productive when they can control and perform their work with little to no supervision. They are confident in assessing, prioritise and making decisions. A self-managed employee will appeal to employers as they are able to work independently but can also be a people’s manager, making him a good future leader. 
Leadership skills are sought because they can contribute and benefit a company. An effective leader can communicate well, think strategically, plan and develop solutions and have the company’s interest at heart. A good leader must know how to delegate, manage a team properly and be emphatic and know how to motivate his/ her team. 
Strong learning skills are essential for many people in order to succeed. Learning something new and ways to develop are skills useful in life. They help you retain information quickly and help boost an individual’s confidence. Study skills, adaptable to changes and focused on improving are helping employers fill in their strong positions and cut the costs of trainings.
Aside from all mentioned soft skills above one of the most important skill is computer literacy. Computer literacy is now required with pretty much every job and they must be reflected in the resume and covering letter. Computer literacy help people deal with any computer work related from using Word and Excel documents, sending emails and researching to most complex programming and coding. Computer literacy skills are not personal skills ingrained within an individual, they are skills learned in time and with practice and they are a must in this day and age. In an era where everything gets digitalised, mastering computer literacy improves your chances at a better job. Social media it is also vital these days no matter what job role you are in, as most advertising is done through social media. It is very important for every job seeker and individuals to stay up to date with today’s technology.
Article 3 What are transferable skills?
Transferable skills are a list of skills which a job seeker must have and can be applied for every job. Transferable skills belong to several category like interpersonal skills, clerical skills and management skills and they can be soft skills or hard skills. Some of them are learn with time and some of them are common skills they are developed in life. Transferable skills are required alongside professional skills and sometimes they are more important that education and professional experience. With the soft skills a person seeking for work can demonstrate capabilities valuable for employers. They are characteristics that are sought after in every job description and showing a good package of these soft skills can increase a person’s success at the job application. Not only they will prove what knowledge you have gained on previous roles but can show how you can benefit the company. A hard skill that can be used is being fluent in another language. Being able to speak 2 or more languages, it is a skill that some of the multinational enterprisers prefer. When looking for work it is essential to understand the job requirements and how can your experience and transferable skills gained can be applied for the new role. Once these skills have been identified the most important is showing them in your CV through real examples, either from workplaces or personal life. One must be very careful when presenting their experience and be honest as recruiters can spot very easily if they have been lied to.
Article 4 Employability Skills: The Skills You Need to Get a Job
As a rule, employers are looking for employees that can exceed their expectation. Aside from academic results and job experience, employers are looking to see a future employee has the necessary soft skills that can make him / her valuable to their company. Training it is provided in every organization but the lack of a good communication, multi-tasking, organisational skills can make a job seeker less favourable. Most soft skills are common sense and a way of leaving, and they are sharpened with time and experience therefore they are not something they can be trained on a job. It is often discussed that graduates and some in employments are lacking in this sector, numeracy and literacy skills.
When looking for jobs I have often asked myself if I am good enough for that particular job? ’Will I be able to fulfil my obligations?’ Until now I have never been aware of my soft skills. They have always come naturally to me and took them as common sense. Adapting to any situation and thinking on my feet have been my most used traits. My personal and professional life has always been challenged and had to analyse the situation quickly and come up a solution fast. Being able to recognise them as soft skills and apply them in future employment will help. I have always been a flexible and good team player and got along with my colleagues, but I also enjoy working by myself.
Conclusion
Most employers are now looking for people with abilities and competencies that can be applied to every job. Employers do not want candidates specialised in IT, marketing or design if they do not have certain soft skills like communication skills. Hard skills can be built up through training and work, they are not part of a person’s personality, but soft skills are mostly native and hard to learn. Even though hard skills will be mentioned in an individual’s CV, soft skills are the ones that will help you secure the job; therefore, these soft skills will make the difference between two candidates at the same job. Soft skills will always help you fitting in, communicate effectively and being able to adapt to every situation.
Going forward, being aware of my attributions and capabilities, on my next job interview will make sure that I will have strong communication skills and will try to demonstrate I have everything needed to secure their job. 










Reference list
https://career-advice.jobs.ac.uk/career-development/employability-what-are-employers-looking-for/
https://www.indeed.com/career-advice/finding-a-job/employability-skills
https://www.reed.co.uk/career-advice/what-are-transferable-skills/
https://www.skillsyouneed.com/general/employability-skills.html
2

