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INTRODUCTION
      Employability is the term which refers to one's ability to gain , maintain and renew employments. (Blom and Saeki 2011).Employability is having a set of skills, understanding and personal attributes which helps a person to be more likely to get employed and also be successful in their chosen occupation which will benefit them in any career path. employability is not just a list of skills that are taught,  it is extracting a range of abilities and developing these skills into ongoing success. During work experience students develop these which benefit them as they attract future employers . This assignment is :  based on Tesco which is a British grocery retailer, it covers their explanation of job description, purpose of job description and a CV for a specific job role.
TASK 1
1.The purpose of job description
     Job description is a general document clarifying the specific duties ,responsibilities and efforts expected from an individual in order to be the perfect candidate for a specific position. It specifies the skills needed to successfully meet the success criteria. the person responsible for the selection of an individual chosen for a job is usually the one associated with the job description as they use this document to visualise the perfect candidate. Likewise, it helps the applicant to determine whether the role is perfect for themselves and if it is in line with their skill set. Furthermore , a job description includes  its related data which is extremely important when looking for employees and tells that intelligence,  memory ,leadership skills ,value and ethics , creativity ,stable mental capacity and manners are required ( Conttrell 2015 ).For example, Tesco is a British multinational grocery retailer which uses job description to extract from millions of competitors their ideal set of individuals.
 Purpose of job description in context with TESCO
■ Being able to target the outer world , the employee is the image of the company ,therefore, whatever is portrayed through the employee will affect the company . Good communication with the customers,  doing their job with pride and passion is necessary in this kind of environment.
■ A job description will give the employee a vivid understanding of the expectations of a specific job role . Working in teams , listening to other and helping each other is required in Tesco as their slogan says “Every little helps” .Therefore , if the individual does not have those specific skills they should either begin to look for other jobs or start to develop them by working extremely hard until those skills begin to display .

2.The purpose of person specification. 
   Person specification gives the employee a clear understanding of the essential qualities and skills important to the employer. This explicitly states the qualifications required allowing the potential workers to be able to assess themselves in order to comprehend whether they are suitable for that specific job position .Person specification comes from job description. This is also good for helping the future candidates because by this they will understand the requirements of the job (Green 2011). Person specification and Job description are the main and most important documents in the selection and recruitment process .Furthermore, having a person specification means that the employer is assessing all of the candidates against the same list of abilities and skills as it removes bias and prejudice which helps avoid any kind of misunderstanding and problems during the recruiting process. In TESCO , person specification is used because :
Purpose of person specification in context with TESCO
■   The potential workers will get the opportunity to examine themselves before applying for the job. They will know exactly how suitable they are for the position .
■   The interview will be made so much easier as the candidate will have a clear understanding of the job’s requirements. 
■    A person specification will give everyone equal opportunities to apply for the position because it makes sure that the employer assesses the candidate based strictly on to their abilities relating to the position which helps avoid any complications. 

TASK 2
Cv for specific job role
Curriculum vitae is a document, which gives a brief description of a person's qualifications and previous job experiences ,which is usually sent with the job application. This is a list of person's experience and skills helpful in having a job opportunity (Green 2011) .The CV below is related to the role of HR manager:





  
                      GENERAL INFORMATION
       Name – Ionica Ramona Calota 
       Phone no. – 07493203929
       Email id  - ramonacalota@yahoo.com 
      Career objectives :To work in a field of human resources management 
      Where I can apply my skills and gain more experience and grow as a person 
      Qualifications 
	Higher education 
	Cambridge school
	85%

	Secondary school 
	Cambridge school 
	75%

	
	
	

	
	
	



  




       Experience:2 years experience in field of human resources
 management 
       Personal skills :
       ▪Leadership 
I can show clear and professional leadership skills through understanding other's
perspectives and analysing these in order to make the best decision.
      ▪Good communication 
By being a good listener I can demonstrate respect and then give my own personal 
opinion  . I can also show confidence and clarity in my speech .
     ▪Hard working
I always  give my best in every task .I always try to overcome challenges and never 
give  up because by challenging myself I can develop and grow as a person.
     ▪Problem solving 
Whenever a difficulty occurs I show professionalism and I will analyse the problem 
and try to find the best solution .
TASK 3

Team working -A HR manager should definitely have team working skills. A company will select the person who is able to work responsibly in a team (Cottrell 2015).In a team environment people tend to combine each individual’s skills in order to achieve the objectives. Team work maximises the strength and abilities of a group ,therefore the outcome will be of a higher standard. An organisation will be more likely to perform well if they employees work well as team . Working together enables them to explore different points of view which will benefit them by avoiding any difficulties during work . A good and professional team must be able to listen to each other and appreciate the abilities of each individual .It is essential for TESCO to hire an individual who is able to work responsibly and effectively in a team and is able work with different mindsets (Tymon 2013). In an organisation a HR manager plays a critical role in business.  Team work is key for business . In a company , team work gives the opportunity to learn how to perform tasks together and the importance of it.
Together
Everyone 
Achieves
More
Problem solving -This is the other competency  in employability .A HR manager needs to be able to solve problems (Blom and Saeki 2011). TESCO will be looking out for a manager who has the skills of solving problems because at some point they will face some hurdles and in order to overcome challenges a manager must act relaxed and work effectively towards solving that problem. Effective problem solving helps employees to examine the problem ,identify why that problem might occur , assess it's impact and figure out the alternative solutions to resolve the issue (Wilton 2011).
Conclusion
From the above assignment it has been concluded that employability is a set of skills that make a person capable to join a organisation and those skills make them a good and productive worker. This assignment also includes the purpose of job description and person specification  and a CV .
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