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AURELIA – ELENA

MARINESCU

Job type: Full time / Part-time / Project
Carier level: Mid-Level / Over 10 Years Exprience
Disponibility: Anytime
EDUCATION
2001/2005 – "Dimitrie Gusti" High School / Bucharest 
2019/2020 – University of Wales Trinity St. David - "Certificate in Higher Education Skills  
                      for the workplace”
LANGUAGES ( understanding, speaking, writing )

English: excellent, excellent, excellent

Spanish: excellent, well, well

Greek: well, well, basic
Full Time Jobs

* Extra Personnel Recruitment Agency / Telford / UK
   Extra Personnel is one of the largest recruitment agencies in the UK. We supply industrial, warehouse, automotive and various other recruitment opportunities. This covers a huge number of job roles and employment levels; from Warehouse Operatives, Pickers & Packers, Chefs, Class 1 and Class 2 HGV drivers to senior management positions.
Occupation or position held: On-site coordinator / Admin
Dates : From 04.2019 to 12.2019
Main activities and responsibilities:
· Provide staffing and management support to all employees for various assignments at customer premises.
· Maintain contacts with customer's leaders and analyse requirements and service quality and sort out any relevant issues.
· Prepare all personnel documentation perform orientation of new employees, prepare reports for employee payroll and timecard.

* ABSOLUTE INTERPRETING / Birmingham / UK
   Absolute Translations was founded in 2001 to deliver translations of the highest quality. From one founding translator working in four languages to a globally respected company providing expert translation in over 200 tongues. Thanks to our dedication and fair prices we have never needed a sales team to grow our business. From private clients to global corporations, Absolute translations are the high-water mark for quality and service.
Occupation or position held: English / Spanish Interpreter 
Dates : From 10.2018 to 02.2019
Main activities and responsibilities:
· Interpreters facilitate communication between parties who speak two different languages.
· Interpreters job is to translate verbal communications, they interpret accurately and quickly in real time without leaving out or changing any information that is being communicated.
* MRR Recruitment Agency / Wolverhampton / UK
   With offices in the UK and across the Baltic states, MRR Recruitment Limited can supply workers and professionals across a broad spectrum of industries, including but not limited to, Industrial, Food, Agriculture, Telecoms, Construction, Highways, Rail, Mining, Over Head Linesmen, and Utility Contracts.
Occupation or position held: Recruitment consultant 
Dates : From 08.2017 to 07.2018
Main activities and responsibilities:
· Developing a good understanding of client companies, their industry, what they do, plus their work culture and environment;
· Advertising vacancies by drafting and placing adverts in a range of media, for example newspapers, websites, magazines;
· Receiving and reviewing applications, managing interviews and tests and creating a shortlist of candidates for the client;
· Briefing the candidate about the responsibilities, salary and benefits of the job in question and informing candidates about the results of their interviews;
· Working towards and exceeding targets that may relate to the number of candidates placed, a value to be billed to clients or business leads generated;

· Reviewing recruitment policies to ensure effectiveness of selection techniques and recruitment programmes.
* INDITEX GROUP / ZARA  / Bull Ring Shopping Centre / Birmingham - UK
   Zara is one of the largest international fashion companies. It belongs to Inditex, one of the world’s largest distribution groups.

The customer is at the heart of the brand unique business model, which includes design, production, distribution, and sales through the company extensive retail network.
Occupation or position held: Sales Assistant 
Department : Customer Service
Dates : From 05.2016 to 08.2017
Main activities and responsibilities: 
· The sales associate is responsible for greeting and assisting the customers as well as maintaining the appearance of the store and the merchandise.
· Ensure that customers receive a quality service either face to face adhering to the minimums of customer service 

· Ensure the shop floor is replenished throughout the day 
· Continually develop stock knowledge and promotions throughout the store full knowledge of the store in order to advice the customers

* ASG GROUP / EUROPCAR Cyprus
 Europcar is a francize company which offer car mobility from small and medium cars, to sedan, family cars, van rental or even something special to add a touch of luxury to all the customers journey.
Occupation or position held: Sales Representative
Department : Customer Service / Sales
Dates : From 05.2015 to 11.2015
Main activities and responsibilities:
        -   dealing with customer enquiries about the availability and cost of vehicles

        -   taking bookings and explaining the terms of rental or leasing agreements

        -   completing paperwork with the customer and taking payments

        -   providing ongoing service and sales support
* INDITEX GROUP / ZARA – OYSHO / Kings Avenue Mall - Paphos / Cyprus
   Oysho is the Iditex Group chain founded in 2001 with more than 325 stores all over the world. Specialising in underwear and lingerie, Oysho's teamwork is trying to fulfil the objectives of offering quality and fashion, to bring out the latest designs for the customers that stand up for their comfort.
Occupation or position held: Central Cashier / Visual Merchandising
Department : Cash Desk / Management
Dates : From 11.2013 to 02.2015
Main activities and responsibilities: Cash desk is a real point of information, where the majority of customers refers for any information and claims, also the cashier is the image of the brand being the last conection with the customers before exiting the shop.

· kindly and friendly attitude, always smiling and fixing the customers issues

· full knowledge of the store in order to advice the customers

· full responsability of all daily transactions

· till and sales area organisation according to the procedures
* Azia Resort and Spa / Paphos / Cyprus
Occupation or position held: Receptionist
Department : Front Desk 
Dates : From 11.2012 to 10.2013
Main activities and responsibilities:
· Welcomes guests by greeting them, in person or on the telephone; answering or referring inquiries
· Manage the registration process
· Answer queries regarding the hotel’s services, charges, dining facilities, sports facilities and travel directions
· Refer guests to appropriate departments to resolve complaints or provide suggestions
* Saint George Hotel / Paphos / Cyprus
Occupation or position held: Hostess
Department : Bar / Restaurant
Dates : From 08.2011 to 10.2012
Main activities and responsibilities:
· Welcomes guests by greeting them
· Offer appropriate seating arrangements
· Set up dining rooms and make reservation arrangements
* Inform Lykos S.A. / Bucharest / Romania  

   In 2001, LYKOS Group took its first steps in Romania by acquiring two printing houses, its 

purpose-built premises of offices and production areas, covering 15.000 square meters in the 

Bucharest region, employing more than 230 employees.
Today Inform Lykos S.A. was certified by the Romanian Department of Economics as the

largest manufacturer in security printing.

The company successfully delivers products, services, and integrted solutions customized to 

hightly sensitive and demanding requirements for Banks, Insurance companies, Utility

companies, Telecommunications, Governments, Lotteries, Retailers and other organisations.

Inform Lykos S.A. has become an official supplier of the National Printing House and

took upon outsourcing projects on behalf of the Romanian State.

Occupation or position held: Applications Operator
Department : IT Software
Dates : From 05.2006 to 08.2011
Main activities and responsibilities: Responsibility for correct processing of data files, using special software, in order to supply digital production printers transferring files electronically.
* GOLIATH  MARKET / Bucharest / Romania
Occupation or position held: Supervisor
Department : Sales
Dates : From 10.2005 to 05.2006
Main activities and responsibilities: Supervising the shop, giving proper information regarding the new offers and all other services, to existing and potential customers.
Part Time Jobs / Bucharest
- Brands On:    June – December 2010 (Hostess - Promoter)

- Wave Division:    August - September –  2010 (Hostess - Promoter)
SOCIAL SKILLS AND COMPETENCES
-  Ability to plan, organize and coordinate activities;
-  Capacity for analysis and synthesis;
-  Commitment to achieve objectives;

-  Dynamic, responsible, organized and determinated person
  -  Good communication and presentation skills gained during my working experience
COMPUTER SKILLS AND COMPETENCES
  Operating Systems - Windows, Mac OS

  Operating Programs -   Microsoft Office, Internet Explorer, 
                                        S.A.P. PrintNet, Integrity Control, Fox Pro
Driving license: B category – drive my own car.
                                                COVER LETTER

Aurelia Elena Marinescu
Flat 4
29 Wellington Road, Bilston
WV14 6AH
aurelia.marinescu@ymail.com                                                                                                                              07729306023

18th of January 2021

Dear HR Manager,

Following the advertisement online of job vacancy, that was advertised on www.totaljobs.com ,  I am writing to express my interest in the Recruitment Consultant position available within your company. I believe my years of work experience as well as my communication and technological skills, make me an ideal fit for the position.

I have strong written and oral communication skills and several years of work force recruitment experience, including working in a busy work environment with multiple phone lines and a large professional staff. I can therefore handle the bustling environment of a large office such as yours.

For further information about my experience, I enclose my complete resume to describe my capabilities in performing this position. Thank you for your consideration. I look forward to hearing from you.

Regards,

Aurelia Marinescu

                                                   JOB ADVERT

Recruitment Consultant – Birmingham
Are you looking for the next step in your career? Are you an ambitious Recruitment Consultant who is looking to join a leading recruitment agency where you will be a vertical market specialist within life changing industries? Here at RSK Recruitment we are currently seeking ambitious trainee recruitment consultants to join our Birmingham office and work towards a full time Recruitment Consultant position within our team!
The role will include:
· Building strong relationships with potential clients.

· Developing an understanding your client's industry needs

· Attracting candidates via advertising and social media and assessing their skill set.
· Advising clients on potential market changes.
· Problem solving.
The ideal candidate will be:
· Great at dealing with people at all levels.
· Ambitious/Driven.
· Target driven.
· Calm under pressure, confident.
· Enthusiastic about progression

· Computer literate
· HAPPY!

The company benefits include:
· Flexible working hours
· Career progression
· Competitive salary
· Professional working environment

· 22 days holiday + bank holidays 
· Pension
· Impeccable training

Address: 


Wolverhampton / West Midlands  








Date of birth: 20.05.1986








Marital Status: Single








Nationality: Romanian�
Mobile


+44 7729306023











E-mail
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