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You are in the best situation to establish realistic, precise performance requirements and to enhance your results when you are knowledgeable about and aware of your current circumstances. evaluations of your accomplishment's supporting activities and achievements during the short term. Goals and characteristics are very important for each individual because without sufficient plans and procedures in place to achieve specified targets and objectives that must be attained, no one can be likely to be successful.
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Analysis 

[bookmark: _Toc124105578]Prioritizing 

Description
Prioritizing is the skill which gives the ability of the person to properly create the priorities for the day, week or period of time and this way the most important tasks are completed on time and with best results and effectiveness.
Analysis
To develop a thorough and is very well strategy, it is essential to determine which activities are more important and that must be accomplished firstly. If we do not even understand how to correctly prioritize our responsibilities for job, school, and private life, nothing of them will get completed. This is the reason why this skill is very important to be developed and learned up to the maximum possible levels so this way the daily productivity will be much more and with better results. 
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Description
Time management is the ability for managing your time with completing maximum tasks for the time available during the specific period. This is also linked to the productivity and efficiency of the time management. 
Analysis
The most important career skill of all was presented to me in this module: time management. Anyone who wants to develop in their profession and succeed must have this competence. To do all planned tasks on time, assure adequate results, and make time for other tasks, time management is crucial. I was able to comprehend that I should organize and complete each activity in a prompt and error-free manner or else the following tasks will be affected and completed with delay and the possibility of mistakes.
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Description
Decision-making skills are very important because it is creating the ability of taking the most productive and smart decisions which will lead to maximum results for the company or individual in short or long terms.
Analysis 
Making decisions is a crucial ability that enables me to take the most effective actions that produce outcomes and financial gain. We make choices each day regarding education, studying, working, and living our private lives. If we wish to be effective in our careers and find good jobs, we must be able to make the right decisions at the right time to ensure that the business earnings will increase and be financially viable over the long and short term.
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prioritising 
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To improve 

decisions 

making 

process and 

productivity 

Currently not fully 

achieving goals and 

objectives which is 

based over lack of 

proper decision 

making

1. Create strict 

evaluation. 2. Create 

proper analysis of the 

possible decisions. 3. 

Learn how to properly 

select the right decision 

which will lead to higher 

results

2 weeks


