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[bookmark: _Toc57644859]Introduction: 
The need for acquiring academic and employability skill can be ignored in no way. The academic skill is the core skill which helps students to enable skill like analytical ability, understanding the academic work and assessment, management of information etc. employability skills includes communication skill, teamwork or problem-solving skill. In this assignment, the learning from this course, learning gaps and action plan to reduce the learning gaps will be explained using gibb’s reflection model and the learning process and difficulties throughout the course. 


Gibb’s reflective model developed a structure to outline the learning from any experience. This reflective model aims to structure the learning process from any activity, experience or event using the phases of it. The six stages help to describe the experience, learning, difficulties and overcome in details which is very useful in real life (Gibbs' Reflective Cycle: Helping People Learn From Experience, 2020). Using the structure of gibb’s reflection I will structurally outline my learning through class activities and experience throughout the course. There are six phases of gibb’s reflection and they are: 

                                                        Figure 1: Phases of gibb’s refelction cycle
                                                                       Source: self-designed
[bookmark: _Toc57644860]Description: 
throughout the coursework, the course instructor instructed us with different guidelines, lectures and doing different classes activities which helped my learning process. In the first and second class of his course, the instructor provided us with the different approach of note taking methods and advised us how we can improve our note taking approach. He has also described how the five R’s of note taking can improve our note taking styles. The academic report, essay, thesis and projects were an important part of our coursework. Paraphrasing and referencing are two important aspects of academic skill. The instructor often provided relevant information about how to find out different sources of articles, research paper and website which will help with the report writing or academic essay. He described the importance of paraphrasing and referencing in academic writing and how this help to avoid plagiarism. He often provided us with different sources and instructed to write academic using that information through paraphrasing and he also explained to us about different elements, steps and approaches of the effective way of paraphrasing. Referencing is another indispensable part of academic writing and it helps to avoid plagiarism (Husebø, O'Regan, & Nestel, 2015). It helps to acknowledge the work of the author and provide a list of the sources of information in a writing. The instructor guided us with different referencing sources and the use of 5 styles of referencing. He also guided the structure of academic writing and different ways to improve lexical resources and grammatical range (Sibson, 2008). The instructor also helped us to design our CV. We were told to submit our CV and the instructor provided us with individual feedback about developing the outlook and content of CV. Later, he arranged a seminar on CV writing along with few professionals and provided us with few tips of do’s and don’ts of CV writing with few tips.  At the end of the course, we had to submit a group project on case solving along with the presentation. The instructor provided us with individual feedback about improving our presentation content and skill. We explored the ways to make a presentation in an effective way using powerpoint and infographics. We have also received feedback about improving audio engagement and communication skill. 
[bookmark: _Toc57644861]Feelings:
The coursework was rigorous and provided me with a positive learning experience. Before the course, I felt incompetent about my academic and employable skills. After the course I feel more confident about my academic and employability skills. Before the course I didn’t feel the urge to develop myself that much and I didn’t know about the importance of acquiring academic and employability skills. Now I am well aware about that skills and I can guide myself to make me more developed even after the course. During the course I was stressed to manage all the different activities, coursework and course learning (Potter, 2015). After finishing the course, I feel satisfied about the learning outcome. I feel my concept about academic writing has become vivid than before. Some of the parts of this course were hard for me specially referencing. Sometimes I felt confused about different approach of note taking and baffled about the appropriate note taking approach for me (Wain, 2017). During the course I realized the necessity of advance knowledge and understanding about the structure of academic writing, using right source, grammar style and vocabulary to well-refined writing style. The academic writing is unique and it also has some standards to follow. Sometimes I felt hopeless about my writing style but in the end of the course my writing style has developed a lot along with my grammatical range and lexical resources. I was also nervous about public communication and I felt shy. After the course I realized the improvement of my communication skill. Apart from that, my presentation skill was not up to mark but the coursework has helped me to learn about presentation materials and content. Overall, albeit still I have some learning gaps, I feel more prepared for job market due to the development of my academic and employability skills. 
[bookmark: _Toc57644862]Evaluation: 
From the course, I have attained a clear concept about academic writing, paraphrasing and referencing. This is one of the biggest things I have learned in this course. Now I can easily write an article or journal using information from different sources through paraphrasing. My note-taking method has been well organised and I learned how can I take notes effectively which style will serve me the most. As I had to submit a lot of assignments and academic writing my lexical resource, grammatical range has certainly improved. I have gained a unique style of academic writing. There are different resources to use I academic writing which I didn’t know before the course. I can easily find out information for my writing using different authentic sources like research paper, website, journal or articles (Geithner & Menzel, 2016). I have successfully learned to use Harvard referencing style. Successful CV writing is another takeaway from this course. My previous CV was not well organised and the use of language was not formal. The academic writing skill and tips on CV helped me to use to organize my writings and CV formally. I try to use formal words in academic writing CV. With my previous CV, I didn’t many call for part-time jobs. After the course, I organized my CV properly using the tips, suggestions from seminar and feedback. Now, I get more call than ever before. The case-solving has improved my analytical ability yet there are room for improving. After the project and presentation my communication ability has improved. I have overcome my shyness and fear of public speaking a lot. Though I have learnt many things after the completion of this course. I also face difficulties while learning and also have some learning and skill gaps which I want to improve. I face difficulties in using different styles of reference and missed the details of it. Though I can use Harvard referencing style quite well, I face confusion using others referencing styles such as APA, MLA and Chicago. I also face difficulties regarding citation. It is another subtle issue and can lead the writing into plagiarism. Many times I face citation error which may lead to a serious consequence (Davies, 2012). I can use the Harvard style of citation properly but it is more applicable for papers of graduate level. Different contexts of writing require different styles of citation and referencing so I need improve this area. Apart from this, I face difficulties differentiating between acceptable and unreliable sources of information and materials. While solving any case my I don’t consider the whole situation and I take time to make decision. Albeit my presentation and public speaking skill has improved, my body language needs to be improved in that way. During the presentation, I stood like robot and delivered my speech and this thing didn’t improve. The most of the part of this course went really well but I failed to keep pace with some of the parts. But, I will try to fulfil those with my strategies and action plan. 
[bookmark: _Toc57644863]Analysis: 
After the completion of the course, my overall academic writing skills have improved. This happened due to the details explanation of the instructor and my previous habit of regular writing. The assignments and continuous feedback of the course instructor helped me in that process. I have learned about Harvard referencing and citation style correctly because of the emphasis on this style of the instructor. We submitted different academic paper and it’s the most appropriate style for under graduation academic papers (Paterson & Chapman, 2013). So, the instructor emphasised on this more than other styles. He showed us the other styles but the explanation wasn’t as brief as the Harvard ones. I didn’t use other styles of citation and referencing in my academic papers other than Harvard. So, I didn’t practice the other referencing styles which created difficulties to use other referencing styles. While solving case I had to think about the options and make decisions which improved my analytical ability. The tips and feedback helped me to improve my presentation skill. But the presentation was at the end of the course so, I didn’t get enough time to improve my gestures. There is numerous source of information and the instructor provided with us exact list so it was difficult for me to differentiate between the reliable and unreliable source (Kift, 997). CV writing has been successful due to professional tips and personal feedback. The course work was a great source of enhancing the academic and employable skill set but there was a lack of collaboration during the group work and shortage of time which created difficulties in my learning process. 
[bookmark: _Toc57644864]Conclusion: 
My academic writing skill will help me to prepare different official properly document in future. It will also be easier for me to conduct a research paper. I can easily find relevant sources and use my paraphrasing skill for the research paper or writing articles or journals. I have learned and improved about different academic and employability skill such as communication, analytical thinking ability, note-making and the way of maintaining academic integrity. I can apply my note-taking skill in outlining my work plan. Presentation and communication skill is an essential skill in professional life which skill I have achieved through this course (Pearson, 2012). Though I need to work on my gesture. So, I will try to solve it by participating in different public speaking session and seminars. The referencing and citation styles need to be studied to have a clear idea about different styles. In future, I will try to solve my gap immediately and study detail about my area of a learning gap. 
[bookmark: _Toc57644865]Action plan:
Academic and employability skill is a combination of a different set of skills. To reduce my learning gap and increase the effectiveness and efficiency of my learning I will use some strategies as they are as follows-
· Using MLA, APA, Chicago style according to the writing context and study more on that.
· Attending different seminars and watching different videos on citation and referencing 
· Practising different styles of citation and take notes of mistakes and making correction
· Take participation in public speaking training to solve my stiffness during public communication.
· To have a clear idea about the credibility of the information sources. Check the domain name, publication site, impact factor and know the reliable sources. Avoid using personal blogs or tweet or local newspaper. 
Using these strategies, I can effectively overcome my gaps. 


[bookmark: _Toc57644866]Conclusion: 
The learning outcome from the academic and employability course work was very effective. The skills I have acquired will certainly help me both in academic and professional life. Due to my negligence and pattern of coursework, few gaps have been created in my learning process. Though I felt nervous and stressed because of work pressure it helped me to prepare me for the higher work pressure in future. At the end of the course, I felt really satisfied and I can review my gaps and reduce it through evaluating and analysing the course by writing this reflective assignment. The action plan will certainly help me to reduce the gap and improve my skillset more than before. 
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