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[bookmark: _Toc38827163]Introduction
Having a portfolio of effective academic and employability skills gives a sharp advantage to an individual in today’s world. Needless to say, attaining such a portfolio is no easy task (Bloom and Kitagawa, 2009). This report discusses the importance of these skills with a focus on my attainment of the skills. The report starts with why academic and employability skills are important in the modern world. The next part presents a SWOT analysis of myself in terms of these skills. Next, how I plan to reduce my weaknesses and counter the threats are discussed. The topic ‘understanding the world of work’ in the eyes of researchers, hiring managers, recruitment agencies, and employers have also been presented. At the end of the report, the effectiveness of this module (Academic and Employability Skills) on my development has been analyzed.

[bookmark: _Toc38827164]The Importance of Academic and Employability Skills in Today’s World
With the increase in population, getting the perfect or dream job has become difficult. Without a portfolio of appropriate skills, it is close to impossible to reach the target points in terms of employability. Even a position for tractor driving in a cornfield requires extensive knowledge regarding a plethora of subjects nowadays. And these skills not only help an individual get a job, but they also help the individual excel in his career. Since every field is becoming more and more competitive, it has become vital for everyone to develop various employability skills such as time management, presentation, communication, leadership, adaptability, teamwork, etc. in order to perfectly fit with today’s progressive and competitive world (Torres, 2014).
The skills necessary to excel in a career also help an individual in his academic life. In fact, one starts to see the usefulness of having a portfolio of relevant and effective skills from his academic life. The purpose of an academic is to gain and demonstrate knowledge. With the help of certain skills, this purpose can be achieved in a quick and effective manner. For example, although it is oftentimes deemed unimportant, having a good writing skill allows an individual to express what he knows about a subject thoroughly which, in turn, help him get good grades. The research skill is another great example. Good research skills will enable a student to proceed in an effective manner in his undergraduate and postgraduate studies, possibly allowing him to receive a grant (Bloom and Kitagawa, 2009). Other academic skills such as teamwork, presentation, referencing, critical thinking, etc. will allow a learner to proceed more effectively in today’s world where knowledge is power.
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Having realized the importance of developing a portfolio of skills in my academic life and career, I started to focus on developing skills besides my studies. This module and in-class activities made this task easier for me. With what I have learned from this module, I have been able to develop the SWOT (strength-weaknesses-opportunities-threats) analysis of my own portfolio.
	Strengths
	Weaknesses

	Presentation: I perceive I am able to present information in an effective manner. I developed this skill while I was a member of my high school debate club. In addition, various presentation projects in my current studies allowed me to sharpen this skill.
Leadership: I feel great when I am leading a team. I am quick to understand my team’s strengths and weaknesses. I am also great at devising a work plan.
	Communication: I strongly believe my communication skills need work. Although I am great at presentation, I feel hesitant when communicating with teachers, classmates, and others. I mainly lack in courage to initiate a conversation. The lack of this skill is inhibiting my performance as a leader.
Time Management: I learn well when I learn slowly. I understand it is a weakness in today’s fast-paced world. Not only in learning, I more often than not exceed the deadlines for various other tasks. I believe this is due to overthinking.

	Opportunities
	Threats

	Innovation: My innovation could come in handy in the future. I always try to implement innovative ideas in my work. This habit could take me to places that other people dream of. For example, my dream workplace is at Google where innovation is a vital employability skill.
Research: I am very much interested in research-based activities. In fact, I am currently engaged in a few research activities. If I am able to develop this skill to the full extent, it may allow me to pursue higher studies in a subject of my own choice and possibly receive a grant.
	Adaptability: I personally prefer ‘no change’ to ‘change’. For example, a change in assignment or a change in the study place confuses me and reduces my productivity. I understand this is not acceptable in this always-changing world and this may cost me in the future
Industriousness:  I feel lazy most of the time. Unless the deadline is very near, I barely find the motivation to work hard. This is why I mainly take more than average time for a specific activity.


Table: SWOT analysis of my portfolio of skills
I plan to work on myself based on this SWOT analysis as this gives me enough direction to move forward with my development plan.
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To overcome my weaknesses and nullify the threats, I have developed a short personal development plan with the help of this module and classmates. I plan to keep working on my strengths and opportunities as I have been so I did not prepare a development plan for these skills.
	Skills
	Actions
	Evidence of completion
	Target date

	Communications
	1. Engage more in conversations with my classmates.
2. Learn how to insert me into an ongoing conversation.
3. Complete a course on communications online.
	I feel the urge to initiate conversations and feel comfortable while communicating with someone. In addition, the conversations end up being productive (Hendrawan and Daryanto, 2019).
	For the next three months.

	Time Management
	1. Develop a comprehensive routine outlining every activity that happens in my daily life.
2. Try to follow the routine at any cost.
3. Take the help of various online tools that help individuals manage their time.
4. Gain control of my mind in order to reduce overthinking.

	I am not missing my deadlines (at least not frequently).
I am able to get a lot of things done in a short period of time (Hind and Moss, 2011).
	Until I feel satisfied with my progress.

	Adaptability
	Place me in challenging situations where change is constant. For example, taking an internship in a place that is inconsistent with my current lifestyle.
	I feel indifferent towards change. I quickly change my behaviour to adjust to the change (Bloom and Kitagawa, 2009).
	Until the end of the internship.

	Industriousness
	1. Follow ‘just do it’ mindset.
2. Start the day early and start it with an easy task.
3. Study at least 4 hours a day every day.
	I am not missing my deadlines.
I am keeping myself up with the class and syllabus (Thurlow, Moss and Forster, 2018).
	At the end of this year.


I strongly believe that sticking to this development plan will help me advance in my academic life and career.
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It is vital for every student and employee to understand how the world of work works nowadays. After reviewing various articles, journals, advice from recruitment agencies, and known established employers, some things about today’s work world become very clear.
The world of work is competitive
There is no doubt that the competition for jobs is getting more and more intense as the population and access to education increase. For example, Google receives about 2 million applications every year, 75% of the submitted resumes are rejected before the hiring managers (Elmers, 2020), 70% of currently employed people (who are experienced and possess the necessary skills) look for better jobs. So, it is basically pointless to expect to find a job easily just because one has enough education and experience, he also has to find ways to beat the system to settle for his dream job. Not only in finding the right job, but the competition also exists (maybe even more) in the job phase. To get a promotion or a raise, one has to demonstrate he is more capable and deserving than his colleagues (Hendrawan and Daryanto, 2019).
The requirement for relevant skills is immense
Around 82% of the hiring managers look for skills that are consistent with the job and what the company is doing. It is easy to understand why: the fire service department would look for skills that are needed in the field when employing someone, so the ability to think quickly will get preference over some good writing skills (Bloom and Kitagawa, 2009).
Not only that, but 60% of the employees in the UK in 2017 also reported that their work required them to develop or learn a new skill (Hendrawan and Daryanto, 2019). 69% of the employees worldwide believe that their skills (not just experience) helped them get a promotion or a raise (Thurlow, Moss and Forster, 2018). So needless to say, identifying the required skills and developing them is mandatory for career success. The approach of the recruitment agencies is consistent with this fact. They actively seek the necessary skills from the employers and refer only these candidates who have these skills.


The world of work is changing
It is well-known that only change is constant. New ideas, new ways of doing business and work, new business models, etc. force the management of companies to change how they conduct business. In a survey made in 2018, 86% of senior management employees reported that they had to implement some sort of the change in the workplace (Thurlow, Moss and Forster, 2018). The recent COVID-19 pandemic has changed dramatically how most businesses conduct their work. For example, Mercedes is now focusing on its European Delivery Program to deliver cars to the customers’ doorsteps. Or most businesses have started to rely more on skills compared to experience as the UK experiences a skill shortage. So it is futile to expect the workplace remains the same over time. The best approach to this is to have a mindset ready for change.
In addition to these, there are other important characteristics of the current world of work. For example, teamwork is emphasized in today’s world, the hiring managers have started to look into social media and LinkedIn profiles of the candidates, etc. 
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I must admit that I am seeing a lot of change in myself after studying this module. There is a clear distinction between me before and after this module. I have learned a lot of things that I will require in my future career. The most important thing I have learned from this module is how to judge and analyze myself. With the tools (SWOT analysis, time management tools, planning tools, etc.) I have been taught during the classes, I have been able to pinpoint my strengths, weaknesses, and threats; and find ways to reinforce my strengths, reduce weaknesses, capitalize opportunities and counter threats. In addition, I have learned how to analyze, research, plan, communicate, present, lead, adapt and many more.
At the start of this module, I considered this as I consider any other module: something to study and a means to pass. But as the end of term 1 approached, I saw a lot of positive changes in myself. Now I have a personal development plan, specified goal, necessary resources, and people I can rely on to advance myself. I am now more prepared for the next term and higher studies. I think I am going to be able to increase my performance in terms of grades in the coming periods because of the learnings I received from this module.


[bookmark: _Toc38827169]Conclusion
This report is about academic and employability skills and how I plan to develop myself to attain these skills. The report presents how important the academic and employability skills are; and what I possess and lack in the form of a SWOT analysis. How I plan to overcome my weaknesses and counter the threats has also been presented in the form of a personal development plan. To utilize the attained skills, it is important to understand how the world of work functions (Torres, 2014). This report presents three important characteristics of the world of work that any potential candidate and employee should keep in mind. At the end of the report, my reflection on the progress I made after starting this module is presented.
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