Essential Skills 
Session Plan: Assessment Focus

Level: 6  
Duration: 2 hours (120 minutes) 

By the end of the session, students will be able to: 
· Identify outstanding assessments and commit to a clear, prioritised next step
· Reflect on what Essential Skills this term has surfaced about their own development needs
· Produce a structured CPD plan with specific actions, resources, and timescales
· Articulate a single, professional end of term Action Statement grounded in their CPD intentions
· Plan for the recess period, connecting it to their CPD plan

 
Session Plan 

· Lead-in – 5 mins 
· Assessment Check-In & Action Planning – 25 mins
· CPD plan –  40 mins (plus break at the end of this block) 
· Recess Planning – 30 mins
· Accountability Buddy Setup – 10 mins (optional – if time permits)












	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Welcome & Context
	5 
	n/a – settling in  
	
	
	Whole group listens
	Slides

	Assessment Check-In & Action Planning 
	20 mins 
	to get clarity on remaining work and deadlines, identify specific challenges and find solutions, recognise growth and identify development areas, identify what you've used and what you're missing
	Assessment Check-In & Action Planning Worksheet
	• Circulate quietly — prompt specificity
• Time warnings at 15 min, 5 min
• Watch for students who finish early - encourage them to go deeper on priority questions

• TIP: At L6 some students may be managing dissertations or major projects alongside other modules — acknowledge this complexity
	Individual focused work 
	Assessment Check-In & Action Planning Worksheet

	Pair Discussion 


	5 mins 
	To normalise learning struggles by hearing peers’ challenges. 







	Pair discussion of challenges and key learning
	circulate and listen - join conversations briefly
	Pair discussion of challenges and key learning 
	Students’ completed worksheets

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	CPD Plan 
	40mins
	Developing a personal CPD plan grounded in Essential Skills this term
	Part 1 — Reflection (5 mins):
What has Essential Skills this term surfaced about your development needs?

Part 2 — CPD Planning (20 mins):
Identify 2–3 priority development areas. For each: name a specific action, a resource or opportunity, and a realistic timescale.

Part 3 — Action Statement (5 mins individual + 5 mins pair):
Write a single professional commitment capturing your CPD intention. Refine with a partner.

Buffer / facilitated close (5 mins)

	• Frame CPD in professional terms: "This is something you'd discuss in a job interview or appraisal"
• Prompt specificity in the plan: "What exactly will you do? By when?"
• For Action Statement: encourage concise, professional language
• Circulate during Part 2 — push students beyond vague intentions
• Close Part 3 with a brief group share if energy allows
	Individual work, pair refinement
plus whole class check 
 (sharing selected examples, if time allows) 

	CPD Plan

	Break 


	10 mins
	— 
	— 
	— 
	— 
	— 

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Recess Planning
	30 mins 
	Using recess time purposefully — balancing completion, rest, and preparation
	Using their Action Statement as a starting point, students map out their recess:

• What MUST be completed before next term? (with realistic deadlines)
• What do they want to do to prepare for next term? (reading, skills, research)
• What does rest and recovery look like for them?

Pair share: sense-check each other's plans — is it realistic? Is anything missing?
	• Frame recess as an opportunity, not just a break
• Prompt realistic planning: "Is that actually doable in the time you have?"
• Encourage students to include wellbeing alongside academic tasks
• Optional: quick group share — one thing each person is committing to during recess
	Individual work, pair refinement
plus whole class check 
 (sharing selected examples, if time allows) 
 
	RECESS PLANNER

	Accountability Buddy Setup 
	10 mins 
	Soft accountability and positive close
	Students find a partner (different from earlier if possible).
Share their Action Statement and one recess commitment.
Exchange contact details. Agree a check-in point early next term.
	• Acknowledge their effort today
• Optional quick whip-around: "One word for how you feel right now"
• Remind: "You have concrete plans - USE them!"
• Express confidence in their ability to finish strong
	Pairs 
	Previous worksheets


 
