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Curriculum Vitae
Debra Jones
26, Russell St, Llanelli. Carms. SA15 1BH      07815114662       debrajones@talktalk.net
Summary 
I am a passionate and dedicated HLTA with vast experience of working in a Primary School environment, who is focused on developing student wellbeing and improving basic skills. Skilled in planning, preparing and delivering lessons, evaluating and marking students work and preparing lesson resources. Effective communicator, proficient listening skills with diplomatic resolution abilities to solve issues as they arise. Diligent organisational skills who is able to efficiently manage workloads and is continually working on self-development to provide up to date Pedagogy and changing curriculum needs.
Experience
Higher Level Teaching Assistant  Carmarthenshire County Council     Sep 2003 to date                                                                                                    
· Helped Teacher with general administration, including lessons, planning and paper marking.
· Cultivated excellent teacher relationships by proactively helping them with tasks and projects.
· Helped teachers manage behaviour and underachieving students through positive praise and class Dojo system.
· Conducted small group sessions with underachieving students, helping them to overcome barriers to learning to enhance their Mathematic abilities.
· Planned and taught wellbeing lessons to students to develop understanding of mental health and behaviour issues.
· Administered, marked and compiled data of students from standardised tests to identify the needs of the students who will need intervention programs.
Retail Sales Assistant     TK Maxx        Llanelli                                     Aug 2015 to date
· Interface with customers to determine needs and provide assistance.
· Ensure a safe environment for customers.
· Deal and resolve customer complaints.
· Drive customer feedback to improve standards. 
· Maintain a polite and professional manner.
· Answer incoming calls and queries from customers and staff.


Education 
Bachelor of Arts Early Years Education and Care                   Working towards        2021
Certificate of Higher Education in Welsh and Bilingual Practice                                 2010      
Higher Level Teaching Assistant                                                                                2009
NVQ Level 3 Childrens’s Care, Learning and Development                                      2009
NVQ Level 2 Early Years Care and Education                                                           2007
GCSE English Lang                                                                                  C               1989
GCSE Mathematics                                                                                  C
GCSE Science                                                                                          B
GCSE PE                                                                                                  B
GCSE Welsh                                                                                             C
GCSE French                                                                                            C
Skills 
· Effective communicator
· Active listening skills
· Strong organisational skills
· Diplomatic resolution abilities
Accomplishments 
· Set up intervention programs in Literacy and Numeracy
· Implementing basic skills lessons to improve student basic literacy and numeracy skills.
· Initiated an after schools Netball club to promote exercise and female sports.
· Worked with the Welsh National Netball Association to give the children an opportunity to be Mascots for a Welsh International netball match and meet the Welsh Netball Team.
Certifications 
· Level 2 Speech and Language for 5-11’s
· Level 2 in Business Administration
· Primary School Teacher Certificate for Teaching Swimming
· Level 3 Paediatric first Aid 
· Netball Leader and qualified Netball Umpire
Training 
· Safeguarding Children and Young People                                                       2019
· Restorative Practice                                                                                         2019
· Numicon   Numeracy                                                                                       2018
· RWInc      Phonetic reading and writing programme                                       2017
· Catch up Literacy                                                                                             2014
· Outdoor Play in the Foundation Phase                                                            2012
· Additional Learning Needs in the Foundation Phase                                       2012
Affiliations
Education Workforce Council                                                                       Annually 
Welsh Netball Association	  Annually


















Personal Statement 
As a teenager, my vision for my future was to become a teacher. I found I had an innate ability to relate, help and explain to people who did not understand something. After having a meeting with a careers advisor whilst in school, my dreams were quashed as he was quite clear that he believed I would never become a teacher as I was not academically suited and suggested I join the military. This crushed my future career plans. Being a trustworthy person, I believed his advice as he was the professional and began to think of a change of career. Unsure of my future, I found work to keep myself busy as I tried to find a career path to which I was passionate about and could dedicate myself to. I was apprehensive and lacked confidence as I did not have another career in mind. Due to life circumstances, I found myself married and three children later with no clear career path. Fate intervened at a later date when I applied for a job at my child’s school. This is where my dream was re-ignited for teaching. Being older and more mature, I now knew I was capable to pursue a career in child learning and development.
Reflecting over my own educational experiences, I was lucky enough to have some outstanding teachers who made an immeasurable positive impact on me. With this in mind, I realised that I was capable to be the role model which once was afforded to me. I believe teaching is not just a career, it is a calling. I want to be a teacher who inspires and cultivates young minds to believe in themselves, to set goals and hold high aspirations for themselves and their future. I hope to create a learning environment in which children become role models, have open minds and have the capacity to make positive contributions to society.
After setting myself goals to achieve my career pathway I worked hard and dedicated myself to developing my professional development. I worked my way up the career ladder within my setting. I am now a Higher Level Teaching Assistant at a local Primary School. During my time here, I have gained invaluable experience and have been able to develop professional steadily over the years to enable me to reach my current position which enables me to teach classes when teachers take their Planning, Preparation and Assessment time. Teaching large classes has expanded my ability to experience how a teacher fulfils their role. I have learned first-hand of the challenges which face educators, however, it also brings life affirming rewards as parents place their child’s education in your hands. It is a privilege to be part of a child’s upbringing and education.
Throughout my time at my setting, I have gained hands on practical experience of supporting children’s academic needs and learning styles. I have developed strong organisational skills from being given the opportunity to plan and develop basic skills and wellbeing lesson plans. Collaborating with colleagues and students has enabled me to improve my listening skills by and become more effective communicator. Furthermore, finding amicable resolutions to issues which arise in a classroom or on a school yard has become common practice in everyday school life, in which I have acquired much experience. Teaching my own lessons has facilitated me to become more of a reflective practitioner, where I can assess what worked well and adapt the lesson to improve it. I believe these key skills are advantageous for a course of this nature. 
The next step in my education would be to embed more wellbeing for the children throughout their school life. Tackling social and emotional barriers to learning would bring a holistic teaching experience to the children, as we need to teach the children how to look after their body and mind to enable them to be ready to learn. I would actively seek to set up a nurture group so children who have experienced Adverse Childhood Experiences could access to allow them to deal with issues and situations they have been subjected to.
To conclude, gaining a place on a PGCE course would enable me to follow my dreams and aspirations. I would be able to teach children, invest in their education and share my knowledge and experiences with them. I am eager to further my education and to take the next step in my career, as I believe learning is a lifelong activity.

EAEE6002                                              0801829                                



Personal Development Plan
	Target for development  
	Why?
	How?
	Who/Where?
	When?

	PGCE
	To enable me to become a teacher.
To improve my job prospects
To enrich children’s lives through social interaction and education.
	To apply to universities get on a P.G.C.E course
	University of Wales Trinity St David. Carmarthen/Swansea campuses. Cost 2021 £9000

PGCE Open University - download a prospectus cost £5,250 (2021)

PGCE Bangor University – Attend a virtual open day
Cost £9,000 (2021).
	Apply presently for September 2021

	English 
GCSE
	To apply for a PGCE you need a grade B in English.
	Apply to Coleg Sir Gar to undertake an English GCSE course.


	Coleg Sir Gar
Cost £ 45 
	September 2021

	Mathematics GCSE
	To apply for a PGCE you need a grade B in Mathematics
	Apply to Coleg Sir Gar to undertake a Maths GCSE course.



	Coleg Sir Gar
Cost £ 45
	September 2021

	To gain a better understanding of Adverse Childhood Experiences to enable me to work with children in my setting who have ACE’s.
	To enable me to become more knowledgeable of how to deal with children with ACE’s.

To help children with ACE’s to be able to express their emotions and to help them understand why they have these feelings.
	To enrol on an online course.


	www.aceonlinelearning.com 



To shadow the Family Liaison Officer in my setting to gain how ACE training is put into practice.

To observe a wellbeing session taken by the Family Liaison Officer.
	Feb 2021



March 2021




March 2021

	To begin training needed to start a Nurture Group.
	To develop and embed a nurturing ethos within a school to tackle barriers to learning and enhance emotional support and development to improve students learning outcomes.



	The National Nurturing Schools Programme (Online Course)
	https://www.nurtureuk.org/our-services/training/national-nurturing-schools-programme-online-course 
Course cost £3,600 for 2 people from the same setting.
	TBC



Reflection 
Reflection is now an integral tool used in teaching to inform future planning and practice. Without reflection, how can one be carrying out their duties to the highest ability or working effectively without self-critical analysis? It is a tool that is transferrable across various situations, jobs or looking at your own employability skills.
There are many reflective models available to use, which can help to break down your reflection into smaller stages which are easier to understand and enables you to critically analyse the situation or activity you are reflecting upon. For my own reflection I chose to use Gibbs Reflective Modal as, it breaks down the reflection into six stages. Description, thoughts and feelings, evaluation, analysis, conclusion and action plan. These clear and decisive stages allow for an in depth critical analysis and a way forward to improve the situation to facilitate achieving your target or goal.  Although, reflection is usually carried out after an activity, it can also take place during an activity. This is using Schön’s reflection model of reflection in action. This is where adaptations are made immediately to improve the activity. This has happened often while I began to cover classes as I did not fully know the abilities of the children. This was a positive experience for me as I quickly honed into the children’s abilities and level of understanding. 
I have been lucky enough to experience planning and record assessment upon my taught lessons. However, it did record some details but it was a basic narrative style reflection with not enough in-depth information included. While completing the Reflective Practitioner module on this course it expanded my knowledge of how to use reflective models to improve my practices and planning. Despite gaining this knowledge, I did not think to apply it to my own continuing professional development. Using a reflective model helps you to think critically about what you want to achieve and what you need to do to accomplish your objective. By implementing the use of Gibbs Reflective model it defined areas of my professional development which I am doing well but more importantly it identified areas of my professional development which I need to tackle and bolster to fulfil my goal of becoming a teacher. With clear goals identified it has amplified my ambition to continue working hard to become a teacher. With this in mind, it was easier to collate information to complete a personal development plan to set plans into actions.
Due to working in the same setting for many years, it has been a long time since I updated my CV and investigated interview practices. Despite continually learning and gaining many qualifications over many years completing this model has highlighted gaps in my employability which need to be addressed immediately for me to proceed in the career path of my choice. Not addressing this aspect of my employability will leave me at a serious disadvantage when interviewing for my PGCE course and teaching jobs in the future.
Covering PPA classes has provided me with the opportunity to evolve my communication and organizational skills. Collaborating with colleagues to implement basic skills in my planning by interweaving my planning with curriculum needs has led to daily interactions, emails and meetings to set clear objectives for my lessons. Due to the many classes I cover detailed coordination of planning, class and teacher needs is required. Attention to detail is a necessity. As a result of working with many classes problems have arisen. With the increase of problems arising my problem solving skills have improved as creative thinking is needed to negotiate compromises for solutions.
To conclude, reflection is vital tool to use in any aspect of life. It promotes creative and critical thinking which is required to adapt and improve your situation for an inclusive solution to achieving your goal.
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