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[bookmark: _Toc38402553]Introduction 
In this assignment, I am going to develop professional/ personal skills. I have been worked for developing some skills that are not ensured yet. Because of not having these skills, creates challenges for me. That’s why I want to develop myself for professional development. I have been faced some problems and I desired to developed myself creating a personal development plan (Carlson, 2019). Through the PPDP, I intend to develop professional skills to increase accountability in the job market. Gibbs's reflective cycle is selected and used in personal reflection. This will help me to be active and effective to conduct all work or activities because of having various skills or abilities. That’s why I am going to increase my skills for professional or personal development.

[bookmark: _Toc38402554]Skills 
Skills mean expertise in doing something. In every type of work, the person has to need skills to conduct the work. Without having skills, a person cannot complete the task and he/she faced many difficulties in doing this task. The skills help the person to be expertise in conducting some work perfectly. The skills help the person to complete the task and also help the person to be more effective. Developing skills help the person to ensure professional development (Lindenfield, 2018). As an example, to run the compute, a person needs the ability to run the computer. Without this ability, he/ she cannot run the computer and this ability is called a skill. Different skills are needed to perform different work or activities. 
[bookmark: _Toc38402555]Different types of skills 
Different types of skills have which have a great role in the professional development and this professional development supports the person to be successful in critical tasks because of having skills. The skills of a person are classified into four categories. Soft skills, hard skills, academic skills, and employability skills are the main skills of a person.

Figure 1: Types of skills 
Source: (Velayutham and Perera, 2017)
In every type of skill, there are various skills available in each skill. All of the skills make a man perfect in everywhere. I have some skills in academics, employability, hard and soft skills. But I don’t have complete skills in any of these skills. That’s why I want to improve the situation for professional development and make himself a qualified employee. The communication, creativity, problem-solving, analytical ability, critical thinking, decision making, leadership and management all of these have a significant role in professional development. The person has been utilised these skills for their professional development and it helps the person to be effective in completing the task. As an example, as an accountant, he has to communicate with others to capture all data of the company or firm otherwise it can be harmful to the company or firm.  The analytical ability helps the person to identify the possibilities. I have developed some skills but all problems cannot be ensured properly as the reason I have been facing some difficulties in doing tasks because of not having these skills and experiences. To develop the professional, I have been identified the lacking and work for developing the skills that increase my professional development. 
[bookmark: _Toc38402556]Classification of skills 	
Academic skills 
Academic skill is a type of skill that is acquired through academic activities. The academic skills are important for personal development. Time management, academic writing, written skills, avoiding plagiarism, presenting information, research and note-taking, mathematics all the skills are the academic skills. As an example, time management skills are important skills for personal and professional development (Murthy, 2018). Without having these skills, a person cannot find the required time because of ineffective time management. This time management helps a person to be active in properly manage the time to conduct the academic or organisation task in time. All the skills are being acquired through academic activities or work.
I have not developed the avoiding plagiarism, research skills and writing skills as a result, I face difficulties in doing tasks. These academic skills have great importance to personal and professional development. In conducting academic research and project, these skills are highly needed and the person has to develop it for successfully this. Without these academic skills, the person cannot be successful in doing these. That’s why this academic skill development is important for personal development and in professional development, it also has great importance. For developing these skills, I have created a timeline by which I can able to increase the skills. Every week, I evaluate the improvements in the condition of the skills. Engaging with different academic research and activities help me to develop the skills more easily. Through the plan, I can be able to develop the skills that will help me for developing own profession. These academic skills help me to develop my personal and professional development also increase accountability. 
Employability skills
Employability skills are most important for professional development. A person develops employability skills to develop different skills. Employability skills are a skill that makes a person an effective employee. It is mostly needed to make an employee from an individual. Having this knowledge helps a person to be an employee (Helms, 2018). There are different types of employability skills that help a perfect employee from an individual. Employability skills such as Leadership, management, motivation, communication, teamwork, patience, dependability, adaptability, problem solving, self-management, planning, organising, etc. To be an effective employee and increase accountability in the job market, these skills are highly considered and these skills create huge differences between a simple person and a skilful person. The employees highly need these skills because without these skills an employee cannot work perfectly. As an example, to lead the employers towards the goals of the organisation leadership skills are important but all people cannot provide effective leadership. As the reason, developing leadership skills is important for an individual to be an employee. In the same way, all the employability skills are important for a person to develop their professional career. Developing skills help a person to be effective in every type of activity and also help him in professional development that increases the accountability of the person. 
I have also developed these skills by working for some organisation. But some problems cannot be developed yet. The problem solving, management and planning skills of min are not so effective as a result, I face many difficulties to work in the organisation. For professional and personal development, employability skills are highly needed in an individual. For developing these skills for professional development, I have to do many things. To develop my problem-solving skills, I have to think in a strategic way and creative thinking. Engaging with the different problem-solving case help me to develop the skills. The management skills can be solved by the proper managerial decision. Effective leadership helps a man to manage each function and this management skill is a basic organisation need from the employee. Planning skills is also developing by engaging and working with the superiors. They help me on how to create an effective long term or short term plan for the organisation. To consider the improvement, I have created an action plan to focuses on the progress for developing the skills. Through an action plan, I have been implemented the strategy and according to the action plan, I have been worked hard to develop my skills. These employability skills are important for personal development also. These skills have been developed a professional career. To become a professional career more effective these skills have to be ensured as a result, I have been more effective as an employee in the organisation and this will develop the personal as well as professional skills of mine. 

Hard skills
Hard skill is a type of skill that is needed to be a qualified employee and personal development. It can be achieved through learning and education. Hard skills are also important as other skills to develop the person. Some hard skills are project management, data analysis, computer technology, marketing, cloud computing, designing, web development, etc. Hard skills are important in a large organisation. The judge has been identified the hard skills most in their employees. As a result, the hard skills have to be developed to be an effective employee for the organisation. As an example, the computer technology skills to conduct Microsoft Word, MS Excel, MS Office Suite, HTML, etc. performing skills needed for a person to developed a professional career. In the modern world, without having these skills an employee cannot be worked perfectly as a result, they may face many difficulties in conducting their daily activities (Webster, 2018). That’s why these skills have great importance for professional development. 
I have faced some problems because of not having proper skills. As a reason, sometimes I face difficulties to conduct my organisational work. Web development, designing and cloud computing are the problems that haven’t been developed yet. These skills of hard skills increase the personal as well as professional development. For ensuring an effective professional in the job market, these hard skills required much and the company highly consider the hard skills in an individual. For developing the skills, I have been taking a computer expert to be experts in these hard skills on which I facing the problems. I created an action plan for evaluating the changes. Increase the skills to develop the personal and also develop their professional career. This professional development increase accountability of the person in the job market. This helps to develop an effective professional and increasing these skills has increased professional development also helps me to do effective work in the organisation or firm. 
Soft skills
Soft skills are a mixture of some skills such as social skills, people skills, personal attitudes and traits. Some soft skills are teamwork, creativity, communication, adaptability, self-motivation, self-assessment and so on. The soft skills are important for personal development. Developing soft skills makes a man perfect to conduct any situation and develop professional skills also. These skills are also significant for professional development because without the soft skills a professional cannot be effective to conduct the organisational work or activities (Velayutham and Perera, 2017). As an example, the team working experiences are highly needed for a professional because in an organisation the person has to work individually or with the team. Not having team working skills reduce accountability as a result, he faces different challenges to work in the organisation. That’s why developing these skills is a must for an individual. Every person develops it in at the beginning and from the educational institution. They have an effective role to develop these skills to the individual. 
I have developed my soft skills from the educational institution. I have developed all the soft skills perfectly. Having all the soft skills helps to develop my professional and also increase accountability in the market. Soft skills are related to personal development plans. A person creates a personal development plan to increase the skills and remove the lacking to develop the professional and personal career. 
[bookmark: _Toc38402557]SWOT analysis and its link with personal/ professional development
Personal SWOT analysis deals with the strength, weaknesses, opportunities and threats. This SWOT analysis is helpful to an individual to find the condition of a person and also helps the person to develop himself through removing the weaknesses and minimize threats (Bh̲m, 2019). The personal SWOT analysis are-
	Strengths
· Team working ability 
· Communication skills 
· Problem-solving skills
· Time management 
· Creativity 
· Good leadership
·  Analytical ability 
· Data collecting and analysis 
· Computer technological skills 
· Good at in accounting 
· Higher education and highly qualified 
· Nearly 20 years of working experiences in a different position (Chen, 2016) 
· Adaptability 
· Good professional behaviour 

	Weaknesses
· Web developing
· problem-solving
· planning
· management
· cloud computing
· written communication skills
· research skills
· Avoiding plagiarism
· Designing
· Mental pressure

	Opportunities 
· Internship 
· Taking training to develop the skills 
· Develop considering employee feedback 
· Engage more with organisational activities. 
· Developing himself as per the market demand 
· Developing personal and professional skills 
· Become a qualified employees 
	Threats 
· Not having some skills can harm conducting business work
· The job market requires more capabilities because of increased job market competition.
· Any misconduct can cause serious damage. 



The personal SWOT analysis is created to identify the problems and for personal/professional development, the skills have to be achieved. Achieving these skills is the goal of personal/professional development. Through the personal/professional development plan, a person can increase their skills (Hinojosa, 2017). That’s why I create a personal development plan to develop my skills via a personal/professional development plan. In this personal reflection, I use Gibbs's reflective Cycle as a reflective theory (Gibbs, Brigden and Hellenberg, 2017). By the process of the reflective model, I have been able to be professional or personal development. The personal development plan helps me to increase my professional or personal career by developing different types of skills. This helps me to develop the skills for professional or personal development.  


[bookmark: _Toc38402558]Conclusion
The personal development plan is very effective for professional development. According to the plan, I have been successful to increase my skills. Increasing skills help to develop my personal/ professional career. For professional development, I have been considered the reflective theory and apply it for professional development. The personal SWOT analysis helps me to identify the weaknesses and gap in my skill development. Through this assignment, I have been fulfilled lacking and acquired some skills that help me to overcome the challenges. Having different types of skills makes a man able to control any critical situation. As a reason, I have developed the skills to develop a professional or personal career. 
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