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	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise




	Name
	Student Number
	Date
	Lecturer’s Name
	Your score

	Mohammad Waseem
	2530866
	01/03/2026
	Simon
	To be filled by the marker
___/40


You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. Note that it is impossible to graduate without a range of people skills after studies. You will meet new people from different backgrounds. You will also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed – it is up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let us not forget learning how to overcome obstacles;  whether academic, work-related or personal, you will face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you would not be by the time you leave. To successfully navigate student life you will need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 


Space for your notes (max 12 marks):


Manage Own Schedule 
Organize and time management


People Skill




UNIVERSTY EXPERIENCES 
Self-Responsibilities



Meet Diverse People


Overcoming Obstacles 


Academic Challenges

Interact with lecturer


Meet Deadlines




2. Paraphrase the following sentences (max 3 marks for each, max 12 marks in total):

a) To successfully navigate student life, you will need to handle a variety commitment.
Type here: To engage effectively in student life, you must be able to manage a diverse range of commitments.

b) You will need to develop self-motivation if you want to succeed at university. 
Type here:  To achieve success at university, it is essential to cultivate a strong sense of self‑motivation.

c) Many students find it challenging to manage stress during assessment periods. 
Type here:  A significant number of students experience difficulties in managing stress during assessment periods.

d) Frequent reading can help you become a more effective communicator.

Type here:  Regular reading can contribute to the development of more effective communication skills.


3. 
A) Write 4 tips of Effective time management for university students (4 sentences)
B) In a paragraph of 8 sentences, give at least one example from your personal experience of when you used any of these tips.


(max 16 marks in total) 

	3. A
	Write your tips here

1. Create a structured weekly schedule that outlines your lectures, study sessions, and personal commitments.

2. Prioritise tasks by importance and deadlines to ensure that essential work is completed first.

3. Break larger assignments into manageable steps to avoid last‑minute pressure and improve productivity.

4. Minimise distractions by studying in an environment that supports focus, such as a quiet library or designated study space.

	3.B
	Write your paragraph here. Your paragraph must be written in full sentences (no bullet points) and in an academic style.

My personal experience: Once I was working our company introduce new system app name (track via) first I found it very difficult because it was complex and completely new thing for me. 
Then I planned to learn it step by step first, I learn main elements of it
Learn it by giving specific time each day. did practice on it daily basic 
Work on hard element to make them on fingertips. I left least important thing and focus on my work. I Prioritise my work, it becomes easier to learn
After few week I confidence on new app and was training other team members 
My manager was happy with my performance 



  





2 | Page

image1.jpeg
& UNIVERSITY OF WALES
Trinity Saint David

\ LONDON




