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In this assignment will be looking at 2 different study techniques by using AI (Copilot) and how AI respond to the questions on how to study whilst balancing everyday life activities. 
Part 1:
Going from the timetable schedule, it would be time management for myself as I am involved with a lot of activities and working full time in a nursery. Looking for time to balance with reading and writing essays. 
Also, note taking during lectures is another improvement that myself need to work on during this academic year in university. Helping to take notes during lectures will help with writing up my assignments in the future. 
I had gone onto AI (Copilot) and had asked "I am a levels studying a BA in Early Years Education and Care. Could you give me tips on time management taking notes in lectures".
We were asked to ask AI (Copilot) how myself can improve  management.  It is known how important it is to manage time between studying and personal life. It is all about "setting goals, creating timetables and schedules and making good choices".(theknowledgeacademy.com)
I also have asked AI (Copilot) about tips on taking notes in lectures. Taking notes during lectures, I know it is so important for me to understand on the lecture and to help and support me in the next assignment for the that current unit. 
Response:
Absolutely. As a Level 4 BA Early Years Education and Care student, one of the biggest challenges is balancing lectures, independent study, assignments, placement hours, reading, and personal commitments. Good time management is less about studying for long hours and more about studying consistently and strategically.
1. Use a Weekly Study Planner
At the beginning of each week, schedule:
· Lectures and seminars
· Assignment deadlines
· Reading time
· Placement commitments
· Personal activities and rest
Try to treat study sessions like appointments that cannot easily be cancelled.
Example
	Time
	Monday
	Tuesday
	Wednesday

	9-11am
	Lecture
	Reading
	Placement

	11-1pm
	Notes review
	Assignment work
	Placement

	2-4pm
	Reading
	Seminar prep
	Assignment work


Even planning just one week at a time can reduce stress significantly.
2. Break Assignments into Small Tasks
Instead of writing:
❌ "Complete 2,000-word essay"
Write:
✅ Find 5 journal articles
 ✅ Read and highlight sources
 ✅ Create essay plan
 ✅ Write introduction
 ✅ Write main section 1
 ✅ Edit and proofread
Small tasks feel more manageable and help prevent procrastination.
3. Follow the "Little and Often" Approachb
Research and university tutors often recommend regular study rather than last-minute cramming.
For example:
· 1 hour reading each day
· 2 hours assignment work three times a week
This is usually more effective than attempting 8 hours the day before a deadline.
4. Use the Pomodoro Technique
Study for:
· 25 minutes focused work
· 5 minute break
After four cycles:
· Take a longer 20 to 30 minute break
This can be particularly useful when reading academic articles or writing assignments.
5. Prioritise Using the Urgent/Important Matrix
When you feel overwhelmed, sort tasks into categories:
Urgent and Important
· Essay due next week
· Placement paperwork
Important but Not Urgent
· Weekly readings
· Revision notes
Urgent but Less Important
· Routine emails
Neither
· Social media scrolling
Focus most of your energy on the first two categories.
6. Keep Up With Reading
Many Level 4 students find academic reading challenging because there is much more independent learning than at college.
Try:
· Reading a few pages daily
· Making brief notes after each article
· Recording key theories and authors in one notebook
This will save time when writing assignments later.
7. Make Use of Assignment Deadlines
Work backwards from the submission date.
For example, if an essay is due on 1 December:
· 24 November: first draft finished
· 17 November: research completed
· 10 November: essay plan completed
This creates a buffer if something unexpected happens.
8. Avoid Multitasking
When studying:
· Turn off notifications
· Put your phone out of reach
· Focus on one task at a time
Research consistently shows that switching between tasks reduces concentration and productivity.
9. Take Care of Yourself
As an Early Years student, you're learning about children's wellbeing, but your own wellbeing matters too.
Try to maintain:
· Regular sleep
· Healthy meals
· Physical activity
· Time with family and friends
A tired brain learns less efficiently.
10. Create a Study System for Early Years Modules
For each topic:
1. Read the lecture slides.
2. Read one or two key journal articles.
3. Summarise the main theories.
4. Note how the theory links to practice in early years settings.
5. Store notes in one folder per module.
This makes assignment writing much easier because the information is already organised.
A Simple Level 4 Rule
Aim for:
2-3 hours of independent study for every hour spent in class.
Rather than leaving everything until deadlines approach, schedule these hours across the week.
Remember, at Level 4 your goal is not perfection. It is developing consistent study habits and 00.0academic skills that will prepare you for Levels 5 and 6, where the workload becomes more demanding.


If you have dyslexia, note-taking can be much more challenging because listening, reading slides, and writing at the same time can be overwhelming. The good news is that many universities in the UK provide support and there are strategies that can make lectures much easier.
Before the Lecture
✅ Download slides in advance if available.
✅ Skim through the slides and highlight:
· Key theorists (e.g. Piaget, Vygotsky, Bronfenbrenner)
· Important terminology
· Questions you have
✅ Use coloured overlays or backgrounds if they help you read more comfortably.

During the Lecture
Don't Try to Write Everything
Instead, focus on:
· Main ideas
· Keywords
· Names of researchers
· Assignment tips
Example:
Instead of writing:
"Vygotsky believed that children's learning develops through interactions with more knowledgeable others."
Write:
Vygotsky
· social learning
· MKO (more knowledgeable other)
· scaffolding
· language important

Use Audio Recording (If Permitted)
Many students with dyslexia find recording lectures very helpful.
You can:
· Listen first.
· Add extra notes later.
Check your university's policy or disability support service regarding lecture recordings.

Use Technology
Helpful tools include:
· Microsoft OneNote
· Read Aloud features in Word
· Speech-to-text software
· Text-to-speech software
Many universities provide these free through disability support.
Colour Code Your Notes
Example:
🟨 Theories
🟩 Examples from practice
🟦 Assignment points
🟥 Questions to research
This makes revision easier because information is visually organised.

After the Lecture
Try the 24-hour review rule:
Within a day:
1. Read your notes.
2. Add anything you remember.
3. Highlight key points.
4. Create a short summary.
Example:
Lecture Summary
· Piaget focused on stages of cognitive development.
· Learning occurs through exploration.
· Theory still influences Early Years practice today.

For Your BA Early Years Degree
Create a simple template:
Topic
Key theorists
· ...
Important definitions
· ...
Practice links
· ...
Strengths
· ...
Criticisms
· ...
Assignment ideas
· ...
3-sentence summary
· ...
Most Important Tip
As a student with dyslexia, your goal is not perfect notes. Your goal is to capture enough information to understand the lecture and support your assignments. Using brief bullet points, colours, recordings, and technology is often much more effective than trying to write full sentences.
Provide your feedback on BizChat
Make me a dyslexia-friendly templateSuggest useful study appsExplain assistive support at UK universities
These two techniques that I have selected to improve my study skills by ensuring I take notes during lectures and discussions that are made. Taking notes in lectures also would help me more because I have got dyslexia so this can have a big impact and so I can write the information down where I can understand it to my level and be able to go back and look at the information in the future.  This also would help with my time management because for my understanding I would need to give myself time to take in and understand what the topic is all about. Studying with dyslexia it's very hard as I can't take the information as a normal person do. Dyslexia is a "lifelong learning disorder". (whatisdyslexia.org)
To ensure taking notes in lectures and time management this would help in my studies during my time at university as I would get myself into a sort of a routine and understanding the lectures wording and just building my knowledge throughout the academic year. Also, to give myself time to write assignments and reading where I am comfortable to me progress for the future. 


Overall using Microsoft Copilot to give me advice and methods on about how to take notes during lectures and how to have a balance studying with everyday life.  Colour code my notes and after the lecture to read my notes, add any information that was missed and could be important and to highlight any important information for you to remember in the future. When I take notes, it will be all in different sections for me to be able to understand my notes.  AI (Copilot) has advice for time management would be doing the assignment bit by bit in small chunks whilst doing some reading throughout the week around university.  Overall using AI (Copilot) to look on the strategies and methods on how can have a stainable balance between personal life and studying. I have organised myself with a timetable to work around working full-time job, my activities and studying. Making a timetable has helped me to be organised and get myself into a routine. AI (Copilot) has also given methods on taking notes during lectures with dyslexia and to ensure that I understand the information that has been giving by the lecture. AI has advised colouring the important information because if I have got any concerns about the assignment I know I can I have got time before the deadline of the assignment to ask for support from the lecture and my classmates in university. Also, having a timetable can help me to for example do some reading or a small bit of work of the assignment then go and go to gym knowing I can go back to the assignment. I find going to the gym when studying is so important because of mental health and wellbeing. It is so important whilst studying at university is to ensure you take time out for yourself and do something you enjoy. Taking time out from studying will help to be able to think more and concrete more on the subject when coming back to the assignment. Personally, it helps for me doing studying then having a break before coming back to the assignment because I have got dyslexia my concertation do not last that long so I find personally going to the gym in my break helps myself to be able to come back to the assignment with fresh ideas. 
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