



[bookmark: _Toc17503872]Executive summary
Skills are the competencies or qualifications which are required to meet the needs in different sphere like academic, personal, professional and so on. Without skills now-a-days people or employees are not prioritized. In that perspective, academic skills are the skills which are required to fulfill the goals or objectives which are assigned by academies while on the other hand, employability skills refer to the skills which are required for fulfilling the needs or demands of a specific job or employment. The two sorts of skills that means academic and employability skills have a profound rapport between them (Leg.wa.gov, 2019). One cannot be developed or achieved without another .Academic skills are the pioneer of the professional or employability skills which are very significant for getting job or employment .Anyway , apart from that , this academic report will demonstrate elaborate different academic and employability skills of mine which I have or I have the requirement in the context of a general student of a renowned college of the UK who would like to get employed in the government sector of the UK that means I would like to get employed in the External Affairs Ministry of the UK government. 
[image: Image result for Academic and employability skills]
Contents
Executive summary	1
Introduction	3
Literature review	3
Reflective reports on how I fell first week till last. How I learn and what I understood?	4
With skills I have and what I have to prove?	4
Structure of academic report	5
Case study analysis	6
Conclusion	8
References	9
















[bookmark: _Toc17503873]Introduction 
Skills are the requirements without which in this current world nothing is impossible for any graduate or candidate who is striving to get an employment .not only just skills but also currently candidates need advanced or super advanced skills to get fixed in with this world. From that perspective , this academic report is going to demonstrate the issues like the way I fell, what I learn and understood or how I do so , the skills which I have lack in and what I have strengths ,an academic report will be written on the skills and lastly , a case study analysis on the same issue .
[bookmark: _Toc17503874]Literature review 
There are many literatures which are related to academic and employability skills but the ones which are regarded to my sphere are provided with a brief in the following-
i. L Riebe and  D Jackson conducted a study on academic and  employability skills in 2014 which tells on the issues like there are many indicators and benchmarks for assessing academic and employability skills which are internationally recognized and used commonly (Riebe and Jackson, 2014). Some of such rubrics are effective listening, becoming mindful, showing respect and sympathy to others, and some several ones for assessing these skills.
ii. V Saunders and K Zuzel conducted another study on academic and employability skills in 2010 that tells about the employability skills from the perspectives of students and employers (Saunders and Zuzel, 2010). It provided a nice description of academic and employability skills from completely different and opposite two directions. Many skills like research, stress management and others are explained from two perspectives which are required for academic and employability demands.

[bookmark: _Toc17503875]Reflective reports on how I fell first week till last. How I learn and what I understood?
In the academic arena as well as in the arena of employability I have gathered some experience from the first week till the last .Firstly ,I thought that just the traditional skills like the academic excellence , leadership and presentation are required for getting employed and for the academic life but that was wrong and my ideas and thoughts changed with the time and lastly, during the last weeks I understood that from gathering experiences that the world has progressed a lot and there need various advanced skills for getting employed and academic life better like research skills , skills on online and academic and computer related skills etc. I learned from the tales and situations of some my mates and some seniors who already faced the situations as well as analyzing the current job and academic requirements (Rutherford, 2017).At the lastly , I came with the understanding that the world currently is very competitive and there have the need for many skills alongside of the traditional skills which are the foundation for academic and employability spheres such as- research skills , skills on online and academic and computer related skills etc. while without these skills no job is possible now-a-days .
[bookmark: _Toc17503876]With skills I have and what I have to prove?
For getting employed in the External Affairs Ministry of the UK government I need some skills in both levels as well as for both spheres that means academic and employment. As, the External Affairs Ministry of the UK government deals with the foreign different tasks and countries therefore, it is very diplomatic and sensitive as well as most attractive a sector (Minne, Steeg and Webbink, 2008). For working in this sector there needs to show some crucial skills which are the demands of the sector. Some such skills are –leadership , presentation , computer skills ,research skills , diplomatic different skills, properly reading skills while from the academic fronts I have the skills like research , teamwork ,presentation , reading ,writing , leadership etc.  Anyway , the External Affairs Ministry is the ministry which determines or fixes what will be the image of a government in foreign country therefore , the recruitment process is very cumbersome as well as the candidates have the needs of some advanced skills with the traditional ones (James, 2018).My academic life provided some skills which constitute some parts or fulfill some requirements of the skills required for the ministry .From the academic point of view I need some skills in line with the academic requirements like research , teamwork ,presentation , reading ,writing , leadership etc.  Out of these I have just the writing, reading and research skills while here in academic life I need the presentation, teamwork and leadership skills which are very required in the present arena of academic life .On the other hand, from the fronts of the ministry, there need some skills or prove some skills like computer skills, and diplomatic skills which are very significant for carrying out different activities in the ministry alongside of the skills which are developed by my academy.
[bookmark: _Toc17503877]Structure of academic report
This report is written for the purpose sharing information of my skills with the concerned one of the External Affairs Ministry of the UK government.
To: The Head of the External Affairs Ministry of the UK government.
Executive summary 
Academic and employability skills are inextricably associated with each other .Academic skills are the pioneer of forming the employability skills .I have some skills which go with the requirements of the ministry but alongside of these I have lack in some skills which should be developed .When the skills will be developed I will be perfect, I think, for the position of the ministry (samples, 2019) .Some academic skills which I also have that will help me unconditionally to get the employability .apart from that, the employment of in the External Affairs Ministry of the UK government is my dream and I would like to achieve these skills at any cost .
Introduction 
For a sensitive and most significant as well as prioritized department or ministry of the UK government there have the needs for skills which can able to fulfill the multipurpose goals and objectives of the government as well as the ministry . In this report the skills which I have for getting employed in this ministry will be explained and collaboration will be sought for the skills where I need help from the ministry.
Illustration 
As, a lucrative job it is easy to think that there will have the need for advanced and crucial skills for meeting the demands, goals and objectives of the post. the External Affairs Ministry of the UK government has reputation across the world as well as for long it has been running different functions actively and with accuracy .Apart from that, the ministry needs the candidates who will have versatile skills for tackling any situation at anytime and anywhere .I have some skills which over the time got developed my academy and by my own efforts like research, teamwork, presentation, reading, writing, leadership etc.  While for meeting the demands of the ministry I need some additional skills like computer skills, diplomatic skills, as well as skills for managing situations and pressure (samples, 2019). I can comprehend the needs of these skills for getting the job but there no such proper way or institution which can help me to develop all these skills except computer skills. Therefore, I am in need of the help from the authorities of the ministry to develop the skills like diplomatic skills, as well as skills for managing situations and pressure which should in line with the situations of the ministry and different countries.
Conclusion 
For the ministry which skills I required some of them are developed but rest are not developed or developed but not that much strongly. Therefore , the help from the ministry is significant enough for me and I hope that the concerned authority will do it for me and thus, I will be qualified for the job which I am desiring for .
[bookmark: _Toc17503878]Case study analysis
This case study has the aim to demonstrate different aspects regarding to me, my skills, strengths, weaknesses and what should I do.
Introduction 
Skills are required for every particular activity in life. in different spheres of life(academic, personal ,and professional) skills are required significantly due to the requirements which derive from these spheres without these skills the activities or goals of these activities will not be carried out and reached respectively (The Henry M. Jackson School of International Studies, 2019).When one has skills required then he or she can get recruited in any relevant sector easily otherwise it is must for him or her to be in deep sea of frustration regarding to getting jobs or employment .Apart from that, this case study will elaborate the different aspects regarding to me ,my skills ,strengths, weaknesses and what should I do.
Background 
For long I have been dreaming that I will be in the External Affairs Ministry of the UK government with any post as it is one of the lucrative positions. But, there have some difficulties regarding to the employment in this job due to the skills requirement as well as academic excellence. I have some skills while on the other hand, have lack in some skills. Altogether these are leadership , presentation , computer skills ,research skills , diplomatic different skills, properly reading skills, as well as skills for managing situations and pressure .While on the other hand, I am strong in the skills like research , teamwork ,presentation , reading ,writing , leadership etc. In that perspective, rest of the case study will illustrate what might be the alternatives for developing these skills with proposed solutions and recommendations (The Henry M. Jackson School of International Studies, 2019).
Alternatives 
For developing the skills in which I have lack I have some alternatives out of these the best solutions will be proposed as well as the recommendations .Alternatives are –I have to take the cooperation of the External Affairs Ministry of the UK government, I have to go for relevant organizations which deal with the same sort or quasi-sort of activities, and lastly, I have to read articles or on the activities of the ministry.
Proposed solution 
Solutions can be proposed several but the best one solution will be that I should go to the External Affairs Ministry of the UK government to get the cooperation which can provide hand-on experience on my problems regarding to the skills development.
Recommendations 
Based on the discussed scenario some recommendations can be provided such as-firstly, I should try on my own to develop these skills, secondly, should go for the relevant other organizations and lastly, should go for the ministry to get hand-on experience.

[bookmark: _Toc17503879]Conclusion
Skills are required for any sphere where one would like to get employed .alongside of that the skills must be developed or achieved properly as if they can fulfill the all requirements of a position otherwise the purposes of the skills development will be in vain .For academic life there need skills which are in line with requirements of academic life while on the other hand, for employability there need skills which are in line with the requirements of that sphere (Jenkins, 2015). Anyway ,the entire academic report focused on the issues alongside of demonstration such as- the way I fell, what I learn and understood or how I do so , the skills which I have lack in and what I have strengths ,an academic report on the skills and lastly , a case study analysis on the same issue .
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