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1. Introduction
The aim of this report is to reflect and emphasize on the academic and employability skills which I developed and gained before and whilst studying in this course. In order for me to start studying, I had to overcome many difficulties and learn a lot of new things. When I came to study here, everything changed for me. I had to prepare myself for the new challenges and difficulties, which meant that I needed to adapt fast. 
In order to start studying one must have some very important employability and transferable skills. And precisely the writing of this report will not only analyse my skills but also help me to make a comparison between the different stages in my life. 
The process of assessing the opportunities and different things that have been learned and in the same time analysing whether or not it was helpful and which skills must be developed and improved is called reflection (Wain, 2017). By reflecting on someone’s experience one can learn a lot about themselves, what they are good at, what they like and on what they can work in order to be more successful. It all happens thanks to the insight you implement whilst reflecting on your experience and critical analysis you make for each and every experience.
It is important to be self-aware and to know how you can present yourself in the best way possible. In order to do this, you have to know which skills you own (Robinson, J. P.,2000).

2. The skills I have acquired
   2.1 Performance Management
 A one really important skill I had to acquire in order to start this course was Performance Management. It was vital for communicating with other people and mostly when it came to speaking and presenting in front of people and talking in an official manner. It was a big challenge and obstacle for me as the English language is not my first language. And when I had to speak with others for the first time I have not been studying it for much longer. So, I did not feel confident enough when it came to speaking. Even though, there is still the language barrier I believe that I made great progress towards improving my performance management skill with my numerous rehearsals and attempts to improve that skill. What is more, when you start studying there are exercises in which you have to participate and you cannot do that without having the basic knowledge and confidence to do that. This skill is crucial not only for studying and managing to perform the different tasks in the university. It is a skill which I will need in the future and in my career path. Performance Management is a skill which defines you as a character and helps you when it comes to making a good first impression. If you know how to attract attention and how to say the appropriate thing in the right moment, then the first step towards succeeding is made. 
   2.2 Teamwork
 Teamwork is another skill that has a great impact on how a person is seen. For example, in a big company which relies exactly on how the different teams are working and performing their tasks, it is of great importance when they see that the person has experience in working in a team. For studying this course, teamwork is also a skill which I needed to acquire. As there are a variety of group works and presentations which need this particular skill. The skill to know how to work in a team is complex and consists of many other personal and interpersonal skills that you must have in order to pursue the teamwork skill. First of all, you need to be patient, understanding and ready to make compromises. As you rely on each one of the members in your group and the mutual understanding is really important if you want to be a united team. This means that when someone has a problem you have to make compromises and to help when someone is facing difficulties. Secondly, when part of a team, you need to listen and evaluate all ideas, so no one feels neglected and also in order to reach the conclusion of which option is the optimal one. Most of the time you have to be ready to sacrifice your own free time if it means it is for the good of the team and be ready to help when needed which is another personal skill to be flexible and ready to respond when needed. Even though each one team member is an individual and has its own ideas when you are part of a team you have to learn how to respect the others and start collaborating. All of these details are the personal and interpersonal skills a person needs in order to achieve the goal to be a good team player. And precisely the complexity of this skill is so important to employers, as it means that the person who is good at teamwork means he is good in all the rest skills that compose the teamwork skill (Jones, G. R., and George, J. M., 1998). 
   2.3 Communication
 Communication is a really important skill which is also part of the team working ability. However, it stands out as an independent skill because it plays a great role in terms of the interpersonal skills set. This skill is acquired in the early stages of our life but we develop it throughout our whole lives. In each and every different level of our education and job, we further develop the skill of how to communicate in different situations. For example, it is important to know when is appropriate to say what. In official situations when you are talking with a manager or a boss, you have to be polite and formal. This includes all means of communication – emails, phone calls, personal conversations. It is cherished skill by employers as for some people they will need to invest time to train them how to do it and if you already have that skills they may choose you over the other candidate because they can hire you straight away. Another side of this skill is that when you are communicative you easily build work relationships. In this way, you can also easily build a good sense of reliability and trustworthiness in the work. It is appreciated for the same matters when it comes to study skills. So this skill I acquired before studying this course and I plan to further develop in the future.
   2.4 Time-management
  A skill I need to improve and to work on is the time-management skill. It is a skill needed not only for studying this course but in terms of personal realization in the future as it is crucial for people with a busy daily routine to succeed with everything and maintaining a healthy lifestyle in the same time. For me, it is a skill that I need to develop as I am both studying and working and also have tasks outside of my job and studies. In order to do all of this, I need to plan and organize my days accordingly and to prioritize the things I need to do. However, I still need to work on this skill as it is a weakness of mine and I get easily distracted and sometimes I do the things which are not that important instead of the things that require more time and effort. Also, sometimes I leave things for the last moment which is a reason why I do not perform the task at its maximum simply because I do not have enough time to do so. This is an example when even if you have the potential and good ideas you prevent yourself from giving your best when you leave things for the last moment. I believe that turning these downsides of my habits into advantages and improve the working style I have will truly help me in succeeding and being more organized. As this skill stands out and makes you attractive for employers because it is vital to manage with the workload you have been given. 


   2.5 Problem-solving
 Another skill which will need to work on is problem-solving. I need this skill as it will help me both in my professional and personal life. It is important to know how to react and respond to sudden problem situations. It is a common reaction when people panic and do not know how to react, this is why a person with this skill is an important part of the team (Snyder, L. G., and Snyder, M. J., 2008). When there is a situation in which you need to make an important decision in a small amount of time and the situation is intense it is vital to have someone who remains calm and keeps being “sober-minded”. What is more, such situations happen in school or work environment, even in your personal daily life routine sometimes. Problem-solving is a skill which you acquire and develop with lots of experience. You need to know how to react and work under pressure and how to respond accordingly and in the best way possible. This skill I will develop further in my life as I continue to develop myself and experience different situations with different circumstances. 
   2.6 Technological skills
[bookmark: _GoBack] I also have to work on my technological skills, as I have not been practicing and using the different programs which are typically used in a work and student environment. For studying this course in particular it is important to have this skill as we have a different group and individual tasks and presentations. And in order to perform these task successfully, I need to feel confident in using the programs. In order to do so I intend to research the functions and the things I can produce by using programs such as Excel, PowerPoint, and Word. I believe that using Word Document is well-developed but I need to learn a lot more and improve the knowledge about the rest of the programmes in Microsoft Office. It is good to know what you are doing and to know the basics of these programs as nowadays it is really widespread when it comes to different tasks for universities and jobs. And this will also reflect on the good performance in class, in the time I spend doing my assignments, because the more I am getting used to how the particular programme works, the faster I will be able to complete my tasks in the future. 

3. Conclusion
In order to sum up all the stated facts about my academic and employability skills mentioned above this report’s conclusion is that as humans we continue to learn and perfect ourselves throughout our whole lives. 
The skills we acquire in the different stages of our lives are an important part of what makes us different than the others and attractive to employers. Moreover, they define us as human beings and help us in our personal and professional development. 
By writing this report and analysing my academic and employability skills I managed to also reflect on my experience so far and evaluate the different situations which helped me to do this. Overall, I managed to acquire some very important skills but I also still need to work on some of them in order to improve my performance in the course and in life in general. I will continue to challenge myself and develop my personal and transferable skills as well. 
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