Module ECYW4006 Fieldwork
Placement Portfolio Checklist

This checklist is intended as an aid to students when organising their work for submission.  The list may also aid supervisors and line managers when considering the final portfolio.  The checklist contains a list of the components of the portfolio necessary for assessment; the assessed aspects of the student’s work must add up to 3,000 words plus or minus 10%.  If any of these assessed components are missing the portfolio will not be marked.  If you have any questions about the portfolio components please contact Alana Enoch or Darrel Williams, BA Youth and Community Fieldwork Coordinator either on 01267 676808 or via e mail A.Enoch@uwtsd.ac.uk  d.g.williams@uwtsd.ac.uk.

Checklist

	Portfolio Component
	Words
	(

	Placement Arrangement Forms
	
	

	An observation of the work placement identifying good youth work practice


	800 – 1000 words
	

	A community profile
	1,200 words
	

	An original Risk Assessment of the work setting
	300
	

	
	
	

	10 or more reflective journals
	
	

	A summary of your own learning and development, linked to your professional development plan and underpinned with reference to examples from your practice and appropriate literature such as National Occupational Standards for Youth Work.


	500-700 words
	

	Minutes of meetings between student, line manager and visiting tutor
	
	

	Records of Supervision
	
	

	Supervisor final report
	
	

	Learning Mentor initial and interim meetings and final report
	
	

	NOS Evidence Matrix with evidence of work carried out on placement (timesheets, recordings, minutes, publicity material and other forms of evidence etc.)
	
	


