Task.1a
Essential skill for study and employment:
· COMMUNICATION
· TIME MANAGEMENT
· PLANNING
· PROBLEM SOLVING

 COMMUNICATION:
 The most important effective skills as could be the verbal or written one, both to be considered to put across your ideas clearly to listen to others and in the teamwork. www.Prospects.ac.uk  R swain (2021, April)
Can also be used via telephone, email etc... To allow to exchange and understanding the key to aspect for every role to play on day-by-day basis.[image: ]




TIME MANAGEMENT:[image: ]
 Always planning a head before applying for a role or any task given. Set yourself when to start time and end time.
On each task might have been a good study that will make simple for not overload on work and give you a work life balance, which must have a to do list and targeting the most priority to be completed in good time







PLANNING:
[image: ]
Ability to organise things that need to be done in the effective procedures and logical to achieve goals.
Able to set a timetable or system that will allow you to be more precise on the tasks, also maintain a schedule to keep your planning to run in a good process.















PROBLEM SOLVING:
[image: ]
 The ability or strategy and knowledge use in a variety of a challenge or tasks which can be used to gain solution.
Method or result for problem solving depends on the strategies that could be used after identifying and analysing the tasks, practises and visualise with good research that will lead you to resolve the situation or detected a good answer. 
· Problem solving, decision-making, critical thinking, analysis communication collaboration and innovation are transferable skills which will be in high demand in next generations technology becomes more embedded in the workforce. www.nfer.ac.uk A Taylor, j Nelson, S O’Donnell, E Davies and J Hillary (2022, Mar. 03).
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