Andy Willams
Trinity College

Re; WRITTEN REFERENCE REQUEST
Dear Andy,
We are considering offering a position to Amy Parker in our voluntary instructor scheme and your name has been provided as a referee. Accordingly, we would appreciate it if you would let us have your comments, in the strictest confidence, to the questions listed below.

As all our recruitment is subject to receiving satisfactory references, your early reply would be appreciated.

1.
In what capacity and between which dates was Amy employed / known by you?

Module tutor and programme coordinator for her undergraduate degree.
2.
How many days did the applicant lose to sickness absence in the last year?

One
3.
How would you rate the applicant, i.e. poor, average, good, excellent in respect of:

· Honesty - Good
· Conduct - Excellent
· Timekeeping - Good
· Quality of work - Average
4. How many weeks (if any) of Parental Leave has the applicant taken?

Not applicable

5. Are there any reasons or circumstances, which would make it undesirable for us to consider the application?




No
6. Would you re-employ this applicant?



Yes
7. In the event that the applicant makes a subject access request under the Data Protection Act 1998, to view the personal data held about him/her, please confirm whether you wish us to contact you to obtain your explicit consent prior to giving him/her access to this reference.
 No
Thank you very much for your assistance.

Yours sincerely,

Sophia Gibson

Director, Active Outdoor Pursuits.

