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Introduction 
The purpose of my assignment work is to reflect on my  learning experience . I will summarize my learning experience during the online classes and the impact of it on my future academic career. 
This will be done by using Gibs reflective model .

Gibs Reflective cycle (1988) – is a model that is helping to learn from experience with the help of refection . Gibs reflective cycle is having six stages : 
Description in wich is saying what happened.
Feelings in wich is saying what were you thinking and feeling.
Evaluation wich is saying the positive part and negative one about the experience.
Analysis in wich is describing the sense of the actions done .
Conclusion in wich is saying what else can be done.
Action plan in wich is saying what that if you would do again what would you change.

Description:
Academic writing 
During the class we covered the academic and employability skills but I will focus on academic writing in my report.
Academic writing is a form of evaluation that asks you to demonstrate knowledge and show proficiency with certain disciplinary skills of thinking ,interpreting and presenting. Writing the paper is never just the writing part. (Charles Lowe, Pavel Zemilianky, Readings on writings 2010)
Buried among all those negative-sounding dictionary definitions of ‘academic’ are a few helpful ones: ‘relating to scholarly performance’ and ‘speculative’. If we unpack those meanings a little we can try some definitions of our own:
· Academic writing represent the prove that I understood the text 
· Academic writing take in consideration different aspects 
· Academic writing re-examines a subject in order to test and develop ideas or theories.(Royal Literary Fund, 2018)

Academic writing is a way to communicate our thoughts and ideas. I consider writing ,one important skill because is the way that we transmit the message and how clear it is understood by the reader.
Writing a report includes sentences that together are composing a paragraph.
Sentences are phrases that must contain at least one clause, subject, and vergb.
During the class I learned the four types of sentences : 
· Simple 
· Compound
· Complex
· Complex compound.
A group of sentences about the same topic is a paragraph. Together they explain the main ideas of the topic. All the sentences in one paragraph are talking about the same idea.
The paragraph usually is having three parts :
· topic sentences
· supporting sentences
· concluding sentences 

Paraphrasing 
Paraphrasing represent the effective writing of  your thoughts  from the sources that  you have read but using your own words and thoughts .The ability to paraphrase good is vital to higher education study and writing, and is also an ability which helps the student /person get a job more quick .Paraphrasing means to change the text with your own words but the message to stay the same . Paraphrasing is a must to avoid charges of plagiarism. What is difference with summarising? Paraphrasing doesn’t require necessary to shorten the text .When paraphrasing we can talk about all the subject not just around the main idea of the text. Like paraphrases, summaries must also be written in your own words, and remain faithful to the original idea. ( Gladys Wright , 2017)
When paraphrasing the things that I need to look are :
· to see the main idea of the text but is depending on the purpose 
· write the text using my vocabular
· talk around the main idea of the text 
· write in text citations and references about the author 
Summarising is a text more short that is trying to transmit the main idea .Summarising or summarisation represents the development of a summary of a text or another material .
The summarisation of a text should include few things that I will write below:
· Select the main idea 
· Write a short version of it 
· In text citation and References 
The result of summarisation must be a description of the most important features contained in the original source, in particular : the central theme, the main points and the main idea.
Synthesizing involves combining different information and ideas to develop your argument. When synthesizing others' work, make sure that you:
Group sources into relevant categories, for example, authors with similar viewpoints or research that reveals the same results
Write about these in your own words. Do not discuss each author separately; you must identify the overall points you want to make
References must include the original authors ,all of them .




Referencing 
The basic principle of referencing is the support and identify the evidence you use in your assignments. You direct readers of your work to the source of evidence. This can be done by presenting( or, citing") either the name of the source or an identification number, in the main text of your work. The full source detail is given later, either in a footnote/endnote and/or in an alphabetical list at the end of the assignment. (Collin Neville,2012)
Referencing represents the acknowledgement of  the sources you have used in your report/assignment/essay.Including them is helping you support your claims and ensures that you avoid plagiarism.
To avoid plagiarism we can summarise, paraphrasing, or referencing sources.
The key information that I need to provide when I use references are:
· Surname of Autor and initials
· Date when it was published 
· Title 
· Place where it was published
· The person who published 
But there are more but it depends on the type of the source that I use.
There are different ways to incorporate someone else  work and opinions in your text. 
Quoting is one of it when you copy word by word author text . 


CV -(curriculum vitae )
An academic usually has a curriculum vitae (CV) or CV summary (resumé) that highlights their professional career paths. CVs contain information which is written by the academic to signal their qualifications and academic achievements to employers, granting agencies, or promotion and tenure committees. Decision makers face numerous problems with CVs as a vehicle that carries important information, including incomplete, outdated, biased, private, as well as falsified and fabricated information. To complicate matters, decision makers themselves could be making biased decisions even when CV information is complete and accurate due to potential discriminatory practices. There is weak consistency or standardization in implementation internationally, and little verification. This paper proposes a set of guidelines for verifiable, accurate, complete, updated, and public (VACUP guidelines) CVs, whether these be private, institutional, or owned by third parties. For the effective implementation of these guidelines, a new market in which a third party certifies the CV as VACUP-compliant, is recommended.( KOME − An International Journal of Pure Communication Inquiry,2020)

“A CV is a document aimed at convincing an employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process.”
(Morgan, 1997: 339)
i learned in class what i should include in our CV and headline them . We learn what to avoid in our Cv as well.
Starting with a little description about ourself we should follow writing the key skills, experience, education and  interests .
The CV should include personal contacts like : the name, address , email , address (that is optional) and telephone number .
Personal statement should be a brief ,not longer than three lines and the description should be supported by your experience or education .
Work experience- the most recent should be written the first then according to years the previous experience.
All work experience should include the dates and the years .
Hobbies and interests : this part is the one that it should give to your employer more details about you as a person but it doesn’t need to be overwritten . Giving too many details about what we do in our free time it will look unprofessional.
Feelings
I felt a bit afraid by the start of the course with our lecturer Anita.
After we discussed about academic writing I felt more confident because I had some knowledge and I I found out new things that I will try to improve with my personal development plan that I will mention by the end of my report.
I felt scared about the references because usually I used to just copy the link and to add it by the end of the work . I found out during the class that references should be Harvard style , that is a must to use them ,support our message show that we had secondary research for our work.
I felt that Cv writing is one of my weaknesses .
Evaluation
I find all the information very benefic  for me because I feel that I m a more efficient learner using the note taking skills.
I have been present to all the courses with all my attention and the fact that I was in home, with all my attention into the module , my concentration was higher thing that helped me to have the assignment done earlier.
However, I would liked to have more time to leave the information be more settled before we pass to the next subject and have by the end something like a test or a quick review about everything that we learned . 
Also I would like to do more exercice at the lessons that needs more attention . 
Because one of my weaknesses I consider it to be public speaking I would like to have more exercices that would develop this ability . 

Analysis
The module helped me a lot. After I  learned about academic skills i have the ability to summarize a text  ,paraphrase it and I use a lot note taking method.
Is been very easy for me after I gained the academic skills to write about all the we learned in class and not only.
It`s more clear for me why and how the academic skills are useful. 
I learned that the  references should be according to Harvard style and using them helped me to not be acused of plagiarism.

The information from Anita helped me to check the source of references if I use online sites . The source of information should pass the CRAP test before i can use it into my reports .
I know now how to write a complete CV , what I need to include and what it should not be in there . I can make my own CV that I know for sure it will bring me an interview.
What  else can be done ?
To conclude my experience in class I would suggest to have more time to exercise the topics that we are discussing and have the possibility to do more exercises in class.
It was a lot of information ,academic and employability skills all together   and I think I needed more time so we can digest all of the information that I got during the first term.

Action plan :
As I mentioned my weaknesses are Referencing and CV writing .
My development plan for referencing is to copy the sources that I have and add them by the end of my work also use in text -citations.
In terms of referencing I will try to have different sources of inspirations like online library ,books ,newspapers and not just online sites. Online sites sometimes can be confusing.
For CV writing I will need to exercise every time when I will apply for a job.
I will put on the cv the transferable skills that I have according to the job description.











References:


Charles Lowe,Pavel Zemilianky- Readings on writtings ,2010
https://books.google.co.uk/books?hl=en&lr=&id=3YRPAgAAQBAJ&oi=fnd&pg=PA3&dq=academic+writing&ots=LA6LmgdbcN&sig=qtnX0XKbGZ6h1OLbP0AQC9irAJY&redir_esc=y#v=onepage&q=academic%20writing&f=false 

Explain- how to tell you know well , Erasmus 2014
http://explainwell.org/index.php/table-of-contents-synthesize-text/summarising-what-why-how-to/
Gladys Wright -Paraphrasing 2017

Royal Literatury Fund 2018
https://www.rlf.org.uk/resources/academic-writing/ 

University of Sussex -Critical thinking and reading ,2021
http://www.sussex.ac.uk/skillshub/?id=340&site=normal

Kome -An international Journal of Pure Communication Inquiry, 2020






2

